PECIYBJIUKA KPBIM

BAXUUCAPAMCKUU PAMOH
AJIMUHHUCTPAIIUSA JTOJUHHEHCKOI'O
CEJIbCKOI'O IOCEJIEHUS

IMOCTAHOBJIIEHUME Ne 184
ot 24.09. 2020r c. JOJIMHHOE

O6 ymeepicoenuu AOMUHUCMPAMUBHO20 pe2lAMeHmaA
npeodocmaeneHus MyHUWURAIbHOU ycayeu «Bwvioaua
ApXUBHBIX CHPAGOK, APXUGHBIX GLINUCOK U APXUBHBIX
KOnuii no coyuanibHo-npagosvlm 3anpocam

B cootBerctBun ¢ 3emenbHbIM KojJekcoMm Poccuiickoii ®Denpepanuu, DenepaibHbIM
3akoHOM OT 27 utons 2010 r. N 210-®3 "OO6 opranuzaiuu npeaocTaBieHusi rocyJapCTBEHHBIX
U  MYHUIUOAIbHBIX YyCIyr", pPYKOBOJCTBYSCh YCTaBOM MYHHUIMIAIBHOIO 00pa3oBaHuUs
JlonmuHHEHCKOE cenbeckoe nocenenne baxuncapaiickoro paitona Pecriy6nuku Kpeim,

AIMUHUCTPALIUA JOJTMHHEHCKOI'O CEJIbCKOI'O ITOCEJIEHUSA
INOCTAHOBJIAET:
1. YTBepauTh aJMMHHUCTPATHUBHBIM perjaMeHT I0 MPEAOCTABICHUI0 MYHHLUNAIBHOM

yCIyru «Bpimaua APXUBHBIX CIIPABOK, APXWBHLIX BbIIIHCOK H aAPXHWBHBIX KOIMK TI0
COLUAJIBHO-IIPABOBLIM 3aIIpoOCamM>» COTJIACHO ITPHUIIOKCHHILO.

2. TlocraHoBieHue agMuHUCTpanuu JlOJTMHHEHCKOTO celbckoro mocenenus ot 28.03.2015
Ne 7 «O6 yTBepXIeHUH aIMUHUCTPATUBHOIO pErJaMEeHTa MO MPeIO0CTaBICHHUIO
MYHUIIMIIABHON yCiIyru «Bbigaua JOKYMEHTOB NpPEIOCTaBIIEHWE apXUBHBIX CIIPABOK,
BBIMMCOK, KOMHUIl apXWMBHBIX JOKYMEHTOB, KONUN TMPaBOBBIX AaKTOB» - CYHUTATh
yTPAaTUBIIMM CHTY.

3. IloctaHoBiieHHE BCTyNMaeT B 3aKOHHYIO CHJIy C MOMEHTa MOJMUCAHUS WU TOJJICKUT
oduiraaTbHOMy 00HApPOTOBAHUIO.

4. OOHapoJI0BaTh HACTOSIIEE MOCTAHOBIECHUE IMyTeM pa3MElIeHHs Ha HHPOPMAIMOHHOM
CTeH/J€ B 3JaHUU  aJAMHHHCTpAanuu  JIOMMHHEHCKOTO  CEThCKOTO  TMOCENEHUs
baxuucapatickoro paiiona PecmyOmuku Kpeim (c. Jlomunuoe, yin. Jlenwna,30), Ha
opuIMAIbHOM  caifTe  aAMHHHCTPAUU  JOJIMHHEHCKOTO  CEJbCKOTO  IOCEJICHUS
baxuucapatickoro pationa http://dolinnoe.ru, na IToprane IlpaBurenscTBa PecmyOnnku
Kpsim http://bahch.rk.gov.ru/.

5. KoHTposab 3a UCMONTHEHUEM MOCTAHOBJICHUS BO3JIOKUTH HA BEAYLIETO CHEIUATUCTa IO
MYHHIIUTAIEHOMY UMYIIECTBY, 3eMJICYCTPOMCTBY U TEPPUTOPHAILHOMY IIJIAHUPOBAHUIO
agMUHUCTpauuu [JOJTMHHEHCKOTO CebCKOT0 MOCEJICHHUS.

[Ipeacenarens J0IMHHECKOTO CEIBCKOTO COBETA —
I'maBa agmMuHucTpanuu JJOMTMHHEHCKOTO CENBCKOTO IOCEIEHHUS C.A.T'aeBag


http://tenistov.ru/
http://bahch.rk.gov.ru/

IIpunoxenue

«YTBEPKIACHO»

IIOCTaHOBJICHUEM aJIMUHHUCTPALIUN
JIOJIMHHEHCKOTO CENBbCKOTO MOCENCHUS
oT 24.09.2020r. Ne 184

AIMUHHCTPATUBHBIN perjaMeHT
NPeoCcTABJICHUA MYHUIIMIIAJBbHOM YCJIYIru « Bbiiaya apXuBHBIX CIIPABOK,
APXMBHBIX BBIIIHCOK U APXMBHBIX KOIHUI M0 COUAIBHO-TIPABOBBIM 3aIPOCaM>»

1. O0uIue moJI0KeHu s
1. IlpeameT peryiupoBaHusi AIMUHUCTPATUBHOIO perjiaMeHTa

1.1. AIMHMHHCTpAaTHBHBIA pPErJaMEHT NPEIOCTaBICHUS MYHULHIIAIBHON Yycinyru «Beimaua
apXMBHBIX CIIPABOK, apXUBHBIX BBIMUCOK M apXMBHBIX KOMUU MO COLMAJIBHO-TPABOBBIM 3alpocam»
(manee — AJIMUHUCTPATUBHBIA PpETJIaMEHT) ONpENENseT MOPSJIOK M CTaHAapT MPEeJOCTaBICHUS
MYHHUIMIIAIBHON YCIYTH, CPOKU U TOCJEI0BATEIbHOCTD AEHCTBUH MO €€ WCIOJHEHUIO aIMUHUCTPALIUU
JlonmuHHEHCKOTO ceNbcKoro nocenenus baxuucapaiickoro paiiona Pecniyonuku Kpoeim (nanee — OpraH).
Hacrosimuit  AZMUHHUCTpaTUBHBIM  perJIaMeHT pa3paboTaH B  IeNsAX T[OBBIIIEHUS KadecTBa
MIPEI0OCTABJICHUS U UCTIOTHEHHS] MyHUIIMITAJIHOM YCIIYTH, B TOM YHUCIIE:

- YIOPSAOYEHHUS aIMUHUCTPATUBHBIX MTpoLEeayp (IefcTBHi);

- COKpAIllCHHsl KOJINYECTBA JOKYMEHTOB, IIPEIOCTaBISAEMBIX IPAXKIAHAMH AJIS NPEAOCTaBICHUS
MYHHUIIUTIAJTBHOU YCITYTH;

- YCTAaHOBJICHUSI ~ OTBETCTBEHHOCTHM  JOJDKHOCTHBIX Jiun — OpraHa, IpemoCTaBIIAIOIINX
MYHUIUNAIBHYIO YCIIYTY, 32 HECOONIIOJeHHEe UMU TpeOOBaHUH AJMHHMCTPATUBHOIO perjiaMeHTa Ipu
BBITNIOJIHEHUH aJMUHUCTPATUBHBIX IpOLeayp (AeHCTBUI).

1.2. Temaruka 3ampocCOB COLUMAIBHO-MPABOBOIO XapakTepa, OXBaThIBAET BOIMPOCHL: O
IPaXJaHCKOM COCTOSIHMM, MOJTBEPXKIEHUM TPYAOBOTO CTaxka, pa3Mepax 3apabOTHOW IIaThl,
MPOXOXKACHUH CIIy’)KObI B BoOpy)KeHHBIX cuiiax, ydyacTuu B Bemmkoir OteuecTBeHHOW BoiHe 1941 -
1945 rr. m Opyrux BOEHHBIX KOH(IMKTAaX, HECYACTHBIX CIy4asX Ha IPOMU3BOJCTBE, HArpakJICHUU
rOCylapCTBECHHBIMU M BEIOMCTBCHHBIMU HarpaJaMy, I[PUCBOCHUU IIOYETHBIX 3BAHHUMH, IOJIyYECHUU
oOpa3oBaHus, OINEKYHCTBE, MATPOHUPOBAHMU, O PpENpPEecCUsx, JEeNopTaluH, HaCUIbLCTBEHHOM
BBICEJICHUH, IPEObIBAaHUN B KOHIUIArepsx, O HOATBEP KICHUH UMYIIECTBEHHBIX U IPYTUX MPaB.

Wudopmanus colMaabHO-NPABOBOIO XapakTepa IO 3ampocaM TIpaKAaH W OpraHu3alui
BbI1aeTCs B (popMe apXUBHOW CIPAaBKH, apXUBHOM KOITUU U apXUBHOM BBIITMCKH.

ApxuBHas CIpaBKa - JOKYMEHT, COAEpKaIllUi apXUBHYIO HH(GOpPMAIIMIO O IPEAMETe 3ampoca, ¢
yKa3aHUEM IIOMCKOBBIX JaHHBIX JOKYMEHTOB, HA OCHOBAHUU KOTOPBIX OHA COCTaBJICHA.

ApxuBHasE KOIMS - JOKYMEHT, BOCHPOM3BOJSAIIMNA TEKCT WM H300pakeHUEe apXUBHOI'O
JOKYMEHTA, C YKa3aHUEM €0 IIOUCKOBBIX JaHHBIX.

ApxuBHas BBIIUCKA - JOKYMEHT, JOCJIOBHO BOCIPOM3BOJAIIMN YacThb TEKCTa APXUBHOIO
JOKYMEHTa, OTHOCSIIYIOCS K OIpEIeIeHHOMY BOIpOCY, (hakTy WM JIMIY, C yKa3aHHEM MOMCKOBBIX
JAHHBIX TOKYMEHTA.

WHpopmallMOHHOE THCbMO — TIHCbMO, COCTaBJICHHOE Ha OJaHKe apxuBa IO 3arpocy
MI0JIb30BATENs, Cojepkallee HHPOPMALMIO O XPaHSIIUXCS B apXUBE AapXWBHBIX JOKYMEHTax IO
olpeieNieHHo! po0iemMe, TeMe.

2. Kpyr 3asiBuTeJieiil npyu npeaocTaBjJeHMd MyYHHIMNAJIBHON YCJIYIH
2.1. 3asBUTENSAMU Ha NPEJOCTaBIEHNE MYHHUIIUIIAIBHOM YCIIyTU ABISIOTCS (PU3NUYECKUE WIH
IOpUIMYECKHUE JINIa (Jajee - 3asiBUTENb).
OT uMeHHM 3asBUTENENH MOTYT BBICTYIIATh UX MPEACTABUTENH, IEHCTBYIOINE B COOTBETCTBUN



C IIOJJTHOMOYHAMH, IMOATBCPKAACMBIMHU B YCTAHOBJICHHOM 3aKOHOM ITOPAAKE.

3. TpeGoBanus k nopsiAky HHGOPMHPOBAHMS O NPEJOCTABJICHUN MYHHIIUIIAJIBHOMI
yeayru

3.1. Iopsimox mony4eHus: HHGOPMAIMHK 110 BOIPOCAM MPEIOCTABICHUS MyHUIIUTIAILHONW YCIYTH
U YCIIyT, KOTOPBIE SBISIFOTCS HEOOXOAMMBIMH M 00s13aTEIbHBIMU TSI TIPEAOCTABIICHHSI MYHHUIIUITATBHON
YCIIYTH:

1) myOnMyHOE MUCHBMEHHOE KOHCYIBTUPOBAHHE (TIOCPEICTBOM Pa3MEIICHUS MHPOPMAIIHH ):

- Ha o¢unmansHOM BeO - caiite Oprana m ['ocymapcTBEHHOTO OIOMKETHOTO YUPEKICHUS
Pecnyonmuku  KpeiMm  «MHOTOQYHKIIMOHQIBHBIM  LEHTP NPEJOCTaBICHUS TOCYIApPCTBEHHBIX U
MYHUIMNAIBHBIX yeuyr» (nanee — ['BY PK «M®L»);

- B (QenepaibHOM TOCYIapCTBEHHOW HMHPOpPMAIMOHHON cucteme «EnuHblii mopTan
rOoCy/lapCTBEHHBIX M MYHULUNAIbHBIX ycuyr (QyHkuuid)» (manee — EIIT'Y) u B rocynmapcTBeHHOM
nHpopmanroHHoU cucreMe «llopTan rocynapcTBeHHbIX U MyHUIIMNAIbHBIX yeiuyr Peciyonuku Kpbim»
(manee — PIIT'Y);

- Ha MH(QOPMAIIMOHHBIX CTEHJAX, B MECTaxX MPeA0CTaBICHHUs] MyHULIUNIAIbHOU ycinyru OpraHa u
MHOTO(YHKIIMOHAJIBHOTO LEHTPa MPEJOCTaBIEHUS TOCYIapCTBEHHBIX U MyHULIUINIATbHBIX YCIYT (Hajnee
— MHOTO(YHKIMOHAJIBHBIHN LIEHTD);

2) WHAWMBUIYyalbHOE KOHCYJIBTUPOBAHME IO CIPAaBOYHBIM TeleQOHHBIM HoMepam OpraHa u
MHOTO(YHKIIMOHATIbHBINA LEHTP;

3) MHIMBUIYaIbHOE KOHCYJIbTHPOBAHHE MO TOYTE, B TOM YHCIE MOCPEICTBOM 3JIEKTPOHHOM
mouThl (B cly4yae MOCTYIUIEHUS COOTBETCTBYIOLIEro 3ampoca B Oprad win MHOTOQYHKIMOHAJIbHBIN
LEHTD);

4) nocpeICTBOM MHIUBUAYAIbHOIO YCTHOIO HHPOPMUPOBAHUSL.

3.2. IlyObnuyHO€ TMCHMEHHOE KOHCYJIHTUPOBAHHE OCYIIECTBISETCS IIYTEM pa3MEIICHHS
MHOOPMALIMOHHBIX MaTepualoB Ha HWH(MOPMAIMOHHBIX CTEHJAaX B MECTax IPeJOCTaBJICHUS
MYHULUNAIBHOW YCIYrH, MyOJMKaUuu WHGOPMALMOHHBIX MAaTepHajJoB B CPEICTBAX MAacCOBOM
nHpopManuy, BKIIOYAs Myoaukanuioo Ha oduinmansHoMm caiite Oprana u ['BY PK «M®ILly», EIIT'Y,
PIII'Y. KoucynpTHpoBaHHWE TyTeM MyOJUKAMK WHOOPMAIMOHHBIX MaTepUajoB Ha O(UIMATBHBIX
caiitax, B CpeACTBaX MacCOBOI MH(pOpMAIMU PETHOHAIIBHOTO YPOBHS ocylecTBIseTcss OpraHoM.

Ha undopmanmonnsix crenaax OpraHa, B MeCTax NpPeIOCTABICHUS MYHUIUIAIbHOW YCIIYTH,
pasmeraercs cieayroas nHpopMarus:

- HcYepIbIBaIoIIas HHGOpMalUs O HOPSAKE IPEJOCTaBICHUS MyHULIUIIAIBHOM yCIIyry;

- BBLICPKKU U3 AIJMUHUCTPATUBHOIO PErilaMeHTa U IPHIOKEHUS K HEMY;

- HOMepa KaOMHETOB, B KOTOPbIX MPEJOCTaBIAETCS MyHHLMIANIbHASA yCIyra; (paMuiny, UMeHa,
oTyecTBa (MOCNIEAHEE - MPU HATUYUHU) U JOJDKHOCTH COOTBETCTBYIOIIMX JOJDKHOCTHBIX JIML, PEXHUM
IIpyeMa UMHU 3asBUTEIIEH;

- anpec opunmanpHoro caiita I'bBY PK «M®ILl», Ha KOTOpOM MOXHO y3HATh ajapec U rpaduxu
paboThl MHOTO(YHKIIMOHAIBHBIX LIEHTPOB;

- BBIJIEP’KKU U3 HOPMATUBHBIX ITPABOBBIX aKTOB IO Han0oJIee YacTo 3a/1aBaeMbIM BOIIPOCaM;

- MCYEpHBIBAIOUINN NepevyeHb JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBHM C HOPMATUBHBIMHU
IIPaBOBBIMU aKTaMU JJISl IPEIOCTABICHUS MyHULIMIIAIILHOM YCIIYTH;

- (popMBI 3asiBIICHMIA;

- Iepe€4YeHb OCHOBAHMM JJI OTKa3a B IIPEJOCTABICHUN MyHUIIMIIAJIILHOMN YCIIyTH;

- TOpPSJIOK OOKaloBaHMs pelleHu, AeHCTBUM wuiau Oe3elcTBUS  JTOJDKHOCTHBIX JIMIL,
IIPEIOCTABJISIOIINX MYHUIIUTIAIIBHYIO YCIIYTy.

3.3. Cextop MHPOPMHUPOBAHUS U OKUJAAHUS MHOTO(QYHKIIMOHAIBHBIX IIEHTPOB BKJIIOYAET B ceOs:

a) HH(pOpMAIMOHHBIE CTEHJAbl WM MHBIE WCTOYHMKM HMH()OPMUPOBAHUS, COJAEprKallue
aKTyaJbHYIO U HCUEPIBIBAIOIIYIO WH(GOPMAINIO, HEOOXOIUMYIO ISl TOIYyYeHHs] TOCYJapCTBEHHBIX U
MYHHUIMIIAIBHBIX YCIYT, B TOM YHCJIE:

IIEpeUeHb TOCYJApCTBEHHBIX M  MYHHUIMNAJIBHBIX  YCIYI, MPENOCTaBICHHE KOTOPBIX
OpPraHU30BaHO B MHOTO(YHKIIMOHAIBHOM LIEHTPE;

CPOKH IIPEIOCTABJIEHNS TOCYJapCTBEHHBIX U MYHULIUIIAJIbHBIX YCIIYT;



pa3Mepbl rOCYAApCTBEHHOM MOLUIMHBI M MHBIX IUIATEXKEH, YIUIaYMBAaeMbIX 3asBHUTEIEM IpU
IIOJIyYEHUU TOCYJApPCTBEHHBIX U MYHUIIMIIAIBHBIX YCIYT, HOPSAJOK UX YIUIAThI;

nH(OPMALIUIO O JOMOJIHUTENBHBIX (COMYTCTBYIONIMX) YCIyrax, a Takke 00 yciyrax,
HEOOXOJUMBIX U O0O0S3aTENbHBIX ISl MPEAOCTABICHHUS TOCYAAPCTBEHHBIX M MYHUIMIAIBHBIX YCIYT,
pa3Mepax U HOpsAAKe UX OIUIAThI;

MOPSIIOK ~ OoOKanoBaHusl — JedcTBUM  (Oe3nedcTBUSA), a TakkKe  pElIeHUH  OpraHos,
[IPEIOCTABIISIIOIINX FOCYAAPCTBEHHBIE YCIYTH, U OPraHOB, MPEAO0CTABIISIFOIINX MYHUIIUIIAIIbHBIE YCIIYTH,
rOCYyJapCTBEHHBIX W MYHUIUNAIBHBIX CIYXAIlUX, MHOTO(QYHKIMOHAIBHBIX IEHTPOB, pPAaOOTHHKOB
MHOTO(YHKIIHOHATHHBIX IICHTPOB;

uHQOpMalUIO O  MPEAYCMOTPEHHOW  3aKOHOJATENbcTBOM  Poccuiickoit  ®Depepanuu
OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIMII OpIaHOB, IPEAOCTABIISIOIIUX TOCYIapCTBEHHbIE YCIIYTH,
JNOJDKHOCTHBIX  JIMIl  OPraHOB, MPENOCTABIAIONIMX  MYHULUINAIbHBIE  YCIyrd, pabOTHUKOB
MHOTO(YHKIIMOHAJILHOTO 1IEHTpa, paOOTHUKOB MPUBIIEKAEMbIX OpPraHU3allMi 3a HapylIeHHE TMOopsKa
MIPEI0OCTABJICHUS TOCYJapCTBEHHBIX U MYHULIUIIATbHBIX YCIIYT;

nH(pOpMaLMI0O O TMOPAAKE BO3MEIIEHUS Bpela, MPUUYMHEHHOIO 3asBUTENI0 B peE3yJbTaTe
HEHAQJI)KAIlEr0 HCIOJHEHUs JIMOO HEUCHOJHEHUS MHOTro(yHKIMOHAJIbHBIM LEHTPOM WIH €ro
pabOTHUKAMHU, a TaKKe IPUBICKAEMbIMM OpraHU3alUsAMU WIM HUX pabOTHHKAMHM O0O0sI3aHHOCTEH,
MPEyCMOTPEHHBIX 3aKOHOAATENBCTBOM Poccuiickoit @eneparuu;

pexxuM paboThl W ajapeca MHBIX MHOTO(QYHKIIMOHAJIbHBIX IEHTPOB U IPUBIEKAEMBIX
OpraHu3aluii, HaxoJAIKXCs Ha Tepputopun cyobekra Poccuiickoit denepanuu;

UHYI0 MHGOpMalLUIO, HEOOXOOUMYIO [UIsl TOJY4YeHHUS TOCYJapCTBEHHOW W MYHUIUMNAIbHON
YCIIyTH;

0) He MeHee OJIHOTO OKHa (pabouero mecra), 000pyI0BAHHOTO MEPCOHATBHBIM KOMITBIOTEPOM C
BO3MOXHOCTBIO JIOCTyMa K HWHMOPMAIMOHHBIM CHCTEMaM, MEeYaTaloluM U CKaHUPYIOLIUM
YCTPOMCTBOM, JJIEKTPOHHOM CHUCTEMOW  yIpaBJiEHUS OYEpeNbl0 M  MPEIHA3HAYEHHOrO  JUIs
nH(OPMHUPOBAHUS 3asBUTENCH O MOPSAJIKE MPEAOCTaBICHUS TOCYAAPCTBEHHBIX U MYHULHUIMATbHBIX
YCIIyT, O XOJ€ PAcCCMOTPEHHMs 3allpOCOB O MPEIOCTABIEHUU TOCYIAPCTBEHHBIX W MYHHUIIMHAIbHBIX
YCIIYT, a TaKXe JUId IpeJoCTaBlIeHUs MHOM MH(OpMAalKU, B TOM YHCIE YKa3aHHOUN B MOJIMYHKTE «a»
HacTosiero myHkra. OxHa (paboune mMecTa), CO3IaHHBIE B COOTBETCTBHH C HACTOSIIIUM MOAITYHKTOM,
HE SIBJISIIOTCS OKHAMHU MPUEMa U BbIAYU JOKYMEHTOB;

B) MPOTPaMMHO-aINapaTHbI KOMIUIEKC, oOecrieunBaromuii nocty 3assuteneit k EIITY, PIITY,
a TaKke K HH(GOpPMalUUMU O TOCYAAPCTBEHHBIX W MYHHULHUIAIBHBIX YCIYyraX, HpPEIOCTaBIIIEMbBIX B
MHOTO(YHKIIMOHATBHOM LEHTPE;

I') CTy/lbsl, KpecelbHbIC CEKIUH, CKaMbu (OAHKETKH) W CTOJBI (CTOWKH) sl O(OpPMIICHUS
JOKYMEHTOB C pa3MelieHueM Ha HuX ¢GopM (OJaHKOB) MOKYMEHTOB, HEOOXOJMMBIX JUIS TOJTYYCHUS
roCy/IapCTBEHHbBIX U MYHHUIIMITABHBIX YCIIYT;

1) SIEKTPOHHYIO CUCTEMY YIIPABICHUS OUEPEIBIO.

3.4. UunuBuayanibHOE KOHCYIBTHPOBAHUE MO TeleQOHYy HE AODKHO MpeBblmarh 10 MHHYT.
OtBer Ha TenepOHHBIM 3BOHOK MOJDKEH HAauyuHAThCs ¢ MHpopmanud o HauMmeHoBanuu Oprana,
MHOTO(YHKIIMOHAJILHOTO LIEHTPA, B KOTOPBINA MO3BOHWII TpakJaHuH, GaMUINK, UMEHH, OTYECTBE (IIpH
HAJIMYUU) U JOJDKHOCTH CIELHUANINCTA, OCYHIECTBIISIONIETO WHAMBUAYAIbHOE KOHCYJIBTUPOBAHHUE MO
tenedony. Koncynpramuu obmiero xapakrepa (0 MeCTOHAaXOXIeHHH, Tpaduke paboThl, TpedyembIxX
JOKYMEHTaX) TakKe MPEeIOCTABISIIOTCS C KCIOJb30BAaHHEM CpEACTB aBTOMH(OpMUpOBaHUS (TIpU
Hanmnuun). [Ipu aBTonHpOpMUpPOBaHNN 00€CTIeUNBAETCS KPYTIOCYTOUYHOE MPEOCTaBICHIE CIPABOYHOM
uHpOpMalUu.

3.5. UnauBHyalibHOE KOHCYJIBTUPOBAHUE IO MOYTE (IO AJIEKTPOHHOH 1oyTe).

[Ipu uHIUBUAYANbHOM KOHCYJIHTHPOBAHHUH IO TMOYTE OTBET HA OOpaleHHE 3aMHTEPECOBAHHOTO
JMLa HapaBJseTcs MOYTOM B aJpec 3auHTEPEeCOBAHHOTO juia. OTBET HANpaBIsSIeTCS] B MHUCbMEHHOM
BUJIE, DIIEKTPOHHOHM mouToi 1o vepe3 BeO — caiiT OpraHa B 3aBHCHMOCTH OT croco0a oOpaiieHus
3aWHTEPECOBAHHOTO JIMIAa WM CII0CO0a JOCTaBKM OTBETA, YKa3aHHOTO B MUCBMEHHOM oOpaiieHun (B
ciiyyae obOpaiieHus B (opMe 3JIEKTPOHHOTO JOKYMEHTa B CPOK, YCTaHOBJIEHHBIH 3aKOHOATEIbCTBOM
Poccuiickoit ®@enepauun). JlaToit momydeHus oOpallleHusi SBISETCS JaTa PErUCTPALlMM BXOJSIIETO
oOpamienus B Oprane wjim MHOTO(QYHKIIMOHAIBHOM LIEHTPE.



3.6. Bpemsi oxuzmaHus 3asBUTENs IPU HWHIUBUAYAJIbHOM KOHCYJIBTHUPOBAHUM IPU JIMUYHOM
oOpamieHny He JOJDKHO MPEBhIAaTh 15 MUHYT.

WupuBuayanbHOe  KOHCYJABTHPOBAaHME TIPU  JIMYHOM  OOpAIEHUH  KaXJIOTO  3asBUTENS
JIOJDKHOCTHBIM JiniioM Oprana winm pabOTHUKOM MHOTO(YHKIMOHAJIBHOTO IIGHTpa HE JOJDKHO
npesblaTh 10 MUHYT.

3.7. HomxuHoctHOoe nuuo OpraHa, IPeJOCTaBISIONIEI0 MYHUIMNAIBHYIO YCIYT'y, paOOTHUK
MHOTO(YHKIIMOHAJILHOTO [IEHTPA, IPU OTBETE Ha OOpaIIeHUs 3asSBUTEIICH:

- IpU YCTHOM oOpamieHuu 3asBurens (mo TenedoHy WM JHMYHO) MOTYT JaTh OTBET
CaMOCTOATENbHO. B ciyuasx, xorga mpomkHocTHOE nuno OpraHa, pabOTHHK MHOTO(YHKIMOHAIEHOTO
LIEHTPa HE MOXET CaMOCTOATEIbHO OTBETUTb HAa 3aJaHHBIA NHpU Teae(OHHOM OOpallleHuu BOIIPOC,
TeneOHHBIN 3BOHOK JIOJDKEH OBITHh INepeaspecoBaH (IIEPEBEICH) APYroMy JOJDKHOCTHOMY JIMILY WIIH
oOpaTuBILIEMYCS JUIYy cOOOLIaeTcs TeIePOHHBIN HOMEP, IO KOTOPOMY MOKHO TOJYYUTh HEOOXOAUMYIO
nH(pOpMaLHIO;

- NIpY OTBETE Ha TeJIe(POHHBIE 3BOHKH, YCTHbIE M NMHUCbMEHHbIE OOpallleHusl JOJIKHBI OTBEYaTh
BEXKJIMBO U KOPPEKTHO;

- Tpu OTBeTe Ha TeleQOHHBIE 3BOHKMA JOJDKHOCTHOe Jmio OpraHa, paOOTHHK
MHOTO()YHKIIMOHAJIBHOTO LIEHTPA, OCYIIECTBISAIOIINE KOHCYIbTUPOBAHUE, JOKHBI Ha3BaTh (haMUIIHIO,
UMs, OTYECTBO (TOCJenHee - IPU HAIWYUH), 3aHUMAeMyl0 JOJDKHOCTh M HanMeHoBaHue Oprana. [lo
pe3yibTaTaM KOHCYJIbTUPOBAHMS JOJKHOCTHOE JIMIIO, OCYIIECTBIISIONIEE KOHCYIbTUPOBAHUE, JOJDKHO
KpaTKO TMOJBECTH UTOTU U NEPEUUCIINUTD 3aIBUTEIIO MEPBI, KOTOPhIE HEOOXO0IUMO MPEAIPUHSTH;

- OTBETHl Ha MHCbMEHHbIE OOpallleHHs AalTCid B IMPOCTOM, YETKOW M TOHATHOM (opme B
MMCbMEHHOM BHJIE U JIOJKHBI COJIEPXKATh:

OTBETHI Ha NTOCTABJIIEHHBIE BOIIPOCHI;

JOJDKHOCTh, (PaMUJIMIO ¥ MHULIMAJIBI JIMIA, TIOHUCABIIErO OTBET;

(baMUINIO M MHULMAIIBI UCIIOJIHUTEIIS;

HaMEHOBaHHE CTPYKTYPHOTO MOApa3/AeIeHUs-UCTIOTHUTEIS;

HOMep Tene(oHa NCTIOTHUTEIS;

- HE BIIpaB€ OCYILECTBJIATh KOHCYJIbTUPOBAaHME 3asBHUTENEH, BBIXOAAILIEE 3a paMKHU
MHGOPMHUPOBAHUA O CTaHAAPTHBIX MHpPOLENypax M YCIOBUSAX OKa3aHUS MYHULUIAIBHOW YCIYyIH H
BIIMSIIOILEE MPSAMO MM KOCBEHHO HA MHJMBH/yallbHbIC PEIICHUs 3asiBUTENCH.

3.8. Ha EIII'Y, PIII'Y u odurnmansHOM caiite OpraHa pa3meniaeTcs cieayromias napopmanus:

1) ucuepnbIBalOUIMA  NEepeyeHb  JOKYMEHTOB, HEOOXOAMMBIX Ui  INPEelOCTaBJICHHUS
MYHULUNAIBHONW YCIyrd, TpeOoBaHUs K OGOPMICHHMIO YKa3aHHBIX JOKYMEHTOB, a TakXe IepedyeHb
JOKYMEHTOB, KOTOpbIE 3asBUTEIIb BIIPABE NPEIOCTAaBUTh 110 COOCTBEHHON MHUIIUATHUBE;

2) Kpyr 3asBUTEIICH,

3) cpok npenocTaBIeHUs MyHUIMIIAIbHON YCIYTH;

4) pe3yabTaThl IPEJOCTaBICHUS MyHUIIUIIAILHON YCIYTH, HOPSA0K MPEACTaBICHUS JOKYMEHTa,
SBJIIOIIETOCS PE3YJIbTaTOM MPEAOCTABICHUSI MyHULIMIIAIHON YCIIyTH;

5) pa3mep rocynapCTBEHHOW MOIIJIMHbBI, B3MMAaeMON 3a NPEAOCTAaBIEHHUE MYHHUIMIAIbHON
ycayru,

6) uMcYepHbIBAIOIIMK IE€peYeHb OCHOBAaHMN JUIi INPUOCTAHOBJEHUS MM OTKa3a B
IIPEJOCTaBIEHUU MyHULIMIIAILHON YCIIYyTH;

7) o mpaBe 3asBUTENS HA JocyneOHOe (BHecylAeOHoe) oOxkanoBaHue IeicTBUi (0e3aeiicTBus) 1
peleHu, IPUHATHIX (OCYIIECTBISIEMbIX) B X0/1€ MPEIOCTABICHUS MYHUIUIIAIbHON YCIyTH;

8) ¢opmbl 3asBreHM (yBeIOMIIEHHMH, COOOIIEHUH), HCMOJIb3yeMble IPH MPEeJOCTaBIECHUN
MYHHUIMIIAJIBHON yCIIyTH.

WNudopmanus Ha EINTY, PIII'Y o nopsake u cpokax NpeAoCTaBIeHUs] MyHULIUTATBHONW YCIyTH
Ha OCHOBAaHMM CBEJIEHHH, coaepkamuxcsd B (denepaqbHOM TOCYAapCTBEHHOM HH(POPMALMOHHOM
cucremMe «®DenepaibHbIl peecTp TOCYJapCTBEHHBIX W MYHUIUOAIBHBIX YCIyr ((GyHKUIHN),
MIPEJOCTABIISIETCS 3aBUTEINIO OECIUIaTHO.

Jloctyn K MHQOpPMALUMU O CPOKaxX M MOPsIKE MPEIOCTABICHHUS YCIYTH OCYIIECTBIseTcs Oe3
BBIMIOJTHEHUS 3asBUTEJIEM KakKUX — JIMOO TpeboBaHMi, B T.4. 0€3 HCIOJIb30BaHMUSA MPOrPAMMHOTO
oOecrieyeHHs, yCTaHOBKa KOTOPOTO Ha TEXHHUYECKHE CpPEJCTBA 3asBUTENS TpeOyeT 3aKIOYeHHUs



JUIIEH3MOHHOTO WM HWHOTO COTJIAIIeHUs C TpaBooOiazaTesieM MPOTPaMMHOTO oOecredeHus,
IIpElyCMAaTPUBAIOLIET0 B3UMAaHME IUIAThl, PErMCTPAllMI0 WIM aBTOPU3ALMIO  3asBUTENS  WIIU
IIPEIOCTABJIEHUE UM IIEPCOHATIBHBIX IaHHBIX.

3.9. CBeneHusl 0 X0/€ NPEAOCTABICHUS MYHULMIIAIBHON YCIYTH 3asBUTENb BIPABE MOIYYUTH
IpU JUYHOM, MUCbMEHHOM oOpamieHnu B OpraH, NperoCTaBisIOMUN YCIyry, a Takke MOCPEICTBOM
teneonHoi cBszu Oprana. Kpome Toro, cBeneHust 0 X0Je MPeIoCTaBICHUS MyHUIIUIIAIBLHON YCIIyTH
3asiBUTENb BlpaBe nostyuuth nocpenacrsoMm EITY, PIITY (s 3asBieHuil, noJaHHbIX MOCPEICTBOM
PIIT'Y), snexkrponnoit noutsl Opraxa.

3.10. CropaBounass uH(popManus MOISKUT obs3aTenbHOMY pasmenieHuto Ha EINTY, PIITY,
odunumansHOM caiite OpraHa, MpeI0CTaBISIONEr0 MyHHIIUTIAIBHYIO YCIIYTy U SBISICTCS JOCTYITHOW IS
3asBuTend. OpraH, NOpPeJOCTaBISAIONINM MYHMLMIAIBHYIO YCIYry OO€cleurMBaeT pa3MEIleHue |
aKTyaJIM3allii0 CIpaBOYHOW WHGOpMAMK B JJIEKTPOHHOM Buae mocpernctsom EITY, PIITY,
oduimanpHoro caiira Oprasa.

K cnpaBouHoii nH(pOpMAaLIUKU OTHOCUTCS:

- MECTO HaxXOokJieHus U rpaduku padoTsl OpraHa, NpeaoCTaBIsIOUIEr0 MyHUIIUIAIBHYIO YCIYTY,
€ro CTPYKTYPHBIX MOJpa3AeieHHUH, NPeJoCTaBISIOMIMX MyHUIIUNIAIBHYIO YCIYTy, TOCYAapCTBEHHBIX U
MYHHMIMIAJIBHBIX OpPraHOB W OpraHu3anuii, oOpaiieHue B KOTOpble HEOOXOAUMO JUIsl TOJy4EeHHs
MYHHIIMIIAILHOM YCIIYTH, a TAK)Ke OT/AEIeHHUH (IEHTPOB) MHOTO(YHKIIMOHAIILHOTO 1IEHTPA;

- cmpaBo4yHbie TelnehOHBI CTPYKTYPHBIX TMoapasfeneHnii OpraHa, MOpegoCTaBIISIIOIIETO
MYHHUIMIIAJIBHYIO YCIIYTY, OpraHu3aluii, y9acTBYIOIIMX B NMPEAOCTaBICHUY MYHULIUIIAJbHOW yCIYTrH, B
TOM 4HcJe Homep TeneoHa-aBTonH(popmaropa (Ipy HAIUYUK);

- ajpeca odunuanbHoro caiita OpraHa, NpPeJOCTaBISIONIET0 MYHUIMIAIBHYIO YCIYTY,
pacnonoxxenHoro Ha Iloprane IlpaBurensctBa PecnyOnuku KpbiMm, a Takyke SI€KTpOHHOW MOYTHI U
(wmm) popmel 0OpaTHOH cBsi3u B ceTu «MHTEpHETY.

Wudopmanyss 0 NpeaoCTaBICHUM MYHULMNAIBHOW YCIYTM JOJDKHAa OBITh JOCTyNHA JJs
WHBAJIUJIOB.

I1. Ctanpaprt npeaocTraBjieHUusi MYHUIIUTIAILHOM YCJIYTH

4. HammeHoBaHMe MYHUMIMIIAJIBbHON YCJIYTH
4.1. Bolgaua apXuBHBIX CIIPaBOK, apXMBHBIX BBIMMCOK M apXUBHBIX KOMUH MO COLMAIbHO-
MIPaBOBBIM 3aMPOCAM [0 COI[MAIILHO-TIPABOBBIM U UMYIIIECTBEHHBIM 3aIIPOCAM.

5. HammeHoBaHue OpraHa, npeaocTaB/s0Iero MyHHIMNAIbHYIO YCJIYTy

5.1. MyHUIMNAJAbHYIO YCIYr'y HpeaocTaBisieT agMUHMCTpauus JIOJMHHEHCKOro CelbCKOro
nocesnenus baxuncapaiickoro paiiona PecriyOnuku Kppim.

IIpu mpenocraBieHMM MYHUIMNAIBHOM YCIYrd B3aUMOJICWCTBUE C APYIMMU OpraHaMH He
IIPEYCMOTPEHO.

5.2. MyHuuunanbHas yciayra MOXET NpeIOCTaBIATbCS B MHOTO(QYHKIMOHAJIBHOM ILIEHTPE B
YacTH:

- Ipuema, peructpauuu u nepenauud B Oprad 3asBiIeHHMS U JOKYMEHTOB, HEOOXOIUMBIX IS
IIPENOCTABJICHNS MyHULIMITAJILHON YCIIyTH;

- BBIJJAYM pe3y/bTarTa MpeJoCTaBICHUS MyHUIIUIIAIBHON YCITYTH.

5.3. 3anpemeHo TpeOoBaTh OT 3asiBUTENS OCYLIECTBIEHHS JACHCTBUM, B TOM 4HCIe
COTJIACOBAHUH, HEOOXOAUMBIX ISl TIOTyYEHHs] MyHULIMIIAIIHON YCIYTH U CBSI3aHHBIX C OOpallleHueM B
UHBIE TOCYJAPCTBEHHBIE OpPraHbl W OPraHU3alMy, 33 HCKIIOUEHUEM IOJIy4EHHUS YCIYyr M IOJy4eHHS
JOKYMEHTOB ¥ HH(OpMAIMM, NPEAOCTABISEMBIX B pe3ylbTaTe MPEIOCTABICHUS TaKUX YCIYT,
BKJIIOUEHHBIX B [IEPEYHH, YKa3aHHBIE B 4aCTHU NepBoi cTtaThu 9 denepanbHOro 3akoHa ot 27 urons 2010
roga Ne 210-®3 «O6 opranuzaiy NpeoCcTaBlIeHUs TOCYIapCTBEHHBIX U MYHUIIMIIATBHBIX YCITYT».

6. Onucanue pe3yIbTaTa NPEAOCTABJICHUSI MYHHMIIUIIAJIBHON yCJIYIH
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6.1. PesynbpTaToM mpenocTaBiieHUss MyHULIMNIAIBHON YCIIYTH SBJISETCSA:

- apxuBHble cpaBku (IIpunoxxenne Nel k HacToseMy AIMUHUCTPATUBHOMY PETJIAMEHTY);
- apxuBHbIe BeIUCcKH ([Ipmnoskenne Ne2 k HacTosmeMy AIMUHUCTPATUBHOMY PETJIAMEHTY);
- ApXUBHbIE KOIIUH;

- TEMAaTUYECKUE MOJO0PKHU KOMMM apXUBHBIX JOKYMEHTOB;

- TeMaTH4YECKHE 0030Pbl APXUBHBIX TOKYMEHTOB;

- nH(OPMAIIMOHHOE TTHCHMO;

- YBEZIOMJIEHHE O HEBO3MOXXHOCTH MPEJOCTaBUTH HHPOPMALHIO.

7. Cpok npegocraBjieHHs MyHUIIUNIAIbHOH YCIYTH

7.1. O0muit cpok mpenocTaBieHUs] MyHUIUMNANbHOW ycinyru — 30 KajeHJapHbIX JAHEW cO JHS
npenactaBieHuss B Opral JIOKyMEHTOB, OOSI3aHHOCTh IO MPEIOCTABIEHUIO KOTOPBIX BO3JIOKEHA Ha
3asBuTeNs. [Ipy ClIoKHBIX 3ampocax CPOK MOXKET OBITh MPOJJIeH, HO He OoJee yeM Ha 30 KaJleHIapHbIX
JHEN ¢ 00s3aTENIBbHBIM YBEJOMIICHHEM 00 ATOM 3asBUTETIS.

B cnyuae npezacraBiieHust 3asBUTEIEM JOKYMEHTOB 4Yepe3 MHOIO(DYHKIMOHAIbHBIA LIEHTP WIH
HalpaBJIEHWs 3ampoca B JJEKTPOHHOM BHje, mnocpeacrsom PIII'Y, cpok mnpenocraBiieHus
MYHUITUTATEHON YCIIYTH UCUUCIISIETCS CO JTHS TMOCTYIUICHHS (perucTpamnui) T0OKyMeHToB B OpraH.

MHoroyHKIMOHATBHBIN TIEHTP 00eCIeunBaeT Mepeaady 3asBiIeHUsS W JOKyMeHTOB B OpraH B
CpPOK, HE TIPEBBIMAIOIMNX 2 pabouux AHEH, CO THS UX MOCTYIUICHHUS B MHOTO(QYHKIIMOHAIHHBIIN IEHTP.

7.2. Cpox BbImauu (HAmpaBlIeHWs) pe3yibTaTa IPEAOCTABICHHUS MYHHIUTAILHOW YCIYTH
3asIBUTEIII0 COCTaBJIsieT He OoJiee 3 KalleHJapHBIX THEH CO JHS MPUHSATHSI COOTBETCTBYIOLIETO PEIICHUs
Opranom.

7.3. Tlepenaua B MHOTO(YHKIIMOHAIBHBIA IIEHTP pe3yJbTaTa MpPeAoCTaBICHUS MYHHUIIUTIATLHON
YCIYTU MO 3asBJICHUSM, MOCTYNUBIIUM dYepe3 MHOTO(MYHKIMOHAIbHBINA IIEHTP, OCYIIECTBISETCS HE
no3aHee 2 pabouMx JHEH 10 OKOHYAHUS, YCTAHOBJIEHHOTO JACHUCTBYIOIIMM 3aKOHOJATEIBLCTBOM CpPOKa
MPEIOCTaBICHNUS MyHUIIUITATILHOM YCITyTH.

MHoroQyHKIIMOHAIBHBIM [IEHTP OCYIIECTBIIAET BbIady 3asBUTENIO Pe3yJabTara MpeaoCcTaBIeHUs
MYHHUIIMIIAIBHON YCIYTH B TEUEHHUU CpPOKa XpaHEHHUS TOTOBOTO pe3y/ibrara, HpeayCMOTPEHHOTO
COJIAIICHUEM O B3aUMOJICHCTBUH MEKy MHOTO(QYHKIMOHAIBHBIM LIEHTPOM U OpraHom.

7.4. IlpuoctaHoBiI€HHE MTPEIOCTABICHUS MYHUIIUTIAIBHON YCIYTH HE MPEAYCMOTPEHO.

8. [lepeueHb HOPMATHBHBIX IPABOBLIX AKTOB, PEryJIMPYIOIIMX OTHOLIEHNSI, BO3SHUKAIOIIHE
B CBSI3H C MpeJ0CTaBJIeHHeM MYHMIHMNAIbHON yCJIyru

8.1. IlepeueHb HOPMATHBHBIX MPABOBbIX AKTOB, PETYJUPYIOUIUX IPEJOCTABICHUE
MyHHIMMANBHOU yermyru pa3menter Ha EIITY, PIIT'Y u odunmansnom caiite Oprana.

9. UcuepnbIBalOIIUii epeYeHb JOKYMEHTOB, HEO0OX0AUMBIX B COOTBETCTBUHM C
HOPMATHBHBLIMHU NPABOBBIMHU AKTAMM /ISl IPEIOCTABJIEHUS MYHHIIUNIAJIbHON YCIYTH M YCJIYT,
KOTOpbIe AABJISIOTCH HEO0X0AMMBIMH U 00513aTeJIbHBIMH [IJIs1 IPeI0CTABIEHUSI MYHUIIUIIAIbHOMN
YCJIYTH, MOJIeKAIUX MPeI0CTABICHHUIO 3asiBUTEIEM, B TOM YHCJIe B 3JIEKTPOHHOI (popme
9.1. TlepeueHb MOKYMEHTOB, OOs3aTEIbHBIX K MPEAOCTABICHHUIO 3asBUTENEM, I MOTYYCHHUS
MYHULUIIAIBHON YCIyTHU:
1) 3anpoc Ha mpenoctaBieHue MyHununanbHou ycnyru, (IIpunoxenue Ne3 k Hacrosimemy
AJIMUHHUCTPAaTUBHOMY PETJIaMEHTY).
3anpoc I0JKEH coAepkKaTh CIEAYIONIYI0 HHPOPMAITHUIO:
- HaMMEHOBaHHE IOPUAMYECKOTO JIMIAa - aBTOpa 3ampoca (I TpaxaaH - (haMUINH, UMEHH,
OTYECTBA, MPU HATUYHUHU MTOCIIETHETO);
- TIOYTOBBIN W/UITN DTIEKTPOHHBIN aapec, 0 KOTOPOMY JIOJKEH ObITh 1aH OTBET;
- CBEICHMS, HHTEPECYIOLIME TOJIb30BATENsl W XPOHOJIOTMUECKHE pPaMKH 3alpalinuBacMou
uHpOpMaINH;



- ¢opMy moxyueHHs moOJB30BaTeNeM HHPOpManuu (MHGOPMAITMOHHOE MHCHMO, ApXUBHAsS
CpaBKa, apXWBHAs BBHIMCKA, ApXWBHAS KOMHWS, TEMAaTHYECKUH IepeyeHb, TEMAaTUYECKUH 0030p
JIOKYMEHTOB);

- JINYHYIO TOJIKUCH aBTOpa 3amnpoca (rpakJaH|uHA WIH JI0JKHOCTHOTO JIMLA);

- J1aTy.

2) IoKyMEHT, yA0CTOBEPSIIOIIMNHA TUUHOCTD 3asiBUTENS (IPEACTABUTENS 3asIBUTENS);

3) JOKyMEHT, MOATBEPKAAOUINN MOJTHOMOYMS MPEICTaBUTENS 3asBUTEINS], YIIOJTHOMOYEHHOTO
Ha MoJayy JOKYMEHTOB W IIOJIyY€HUE pE3yJIbTaTOB OKa3aHWsS MYHHUIMNAJIbHOW yciyru (B ciyyae
oOpamieHus MpenCcTaBUTeNsl 3asBUTENS — JOBEPEHHOCTh WM MPHKAa3 O Ha3HAYCHWH WM M30paHUH Ha
JOJKHOCTB B cllydae oOpaiiieHus: pykoBoautens B Opran);

4) JIoOKyMEHTBI, MOATBEPKIAIOIINE MPaBO (U3UIECKOTO JIMIAa Ha TOIydeHHe HH()OPMAIUH O
TPETbEM JIMIE: HOTAapHaJbHO 3aBEPEHHAs JOBEPEHHOCTb; JOTOBOp (KYIUIM-TPOJAXH, JapeHHUs);
pelIeHNe Cy/la; CBUJIETENBCTB: O POXKJIEHUH, Opake, IepeMeHe UMEHH, O IIpaBe COOCTBEHHOCTH, O MpaBe
HaCJIeIOBaHUS;

5) cornacue 3asBuTENEH HA 00PAOOTKY MEPCOHATBHBIX TAHHBIX.

9.2. Jlnsa moxy4eHus: apXMBHBIX CIIPABOK COIMATIBLHO-TIPABOBOTO XapaKTepa:

1) 3asBnenue (ITpunoxenue NeS k HacTosimieMy AJIMUHUCTPATUBHOMY PETJIaMEHTY);

2) IoKyMEHT, YA0CTOBEPSIIOMIMMA JTUUHOCTD 3asBUTENs (IPEeACTaBUTENS 3assBUTENs);

3) JloxymeHT, MOATBEPX IAAOIIUN TOJHOMOYHS TPEACTAaBUTENS 3asiBUTENS, YITOJTHOMOYEHHOTO
Ha MoJady JOKYMEHTOB U TIOJy4YeHHME pe3ylibTaTa OKa3aHWs MYHHULMINAIbHOM ycinyru (B ciydae
oOpallleHus: TpeICTaBUTeNs 3assBUTENS);

4) xonMs TPyHOBOW KHIKKH (IPH MCIONHEHMH 3allpOCOB, KACAIOIIMXCS ITOJATBEPKICHHS
TPYIOBOTO CTa)ka, B TOM YHCJI€ JbIOTHOTO, CIEHUAIBHOCTH, pasMepa 3apabOTHOM IUIAaThl, pa3IUYHbIX
HaJ0aBOK U JIbTOT B COOTBETCTBUU C TICHCHOHHBIM 3aKOHO1aTeLCTBOM Poccutickoit Denepanun);

5) cornacue 3asButesneit Ha 06paGOTKY MEPCOHANBHBIX TAHHBIX.

9.3. 3asgBuUTENIO MPEAOCTABIACTCS BO3MOXKHOCThH IOJAUd 3asBJIICHUS B DJIEKTPOHHOU (opme
nocpenctsom PIITY. Ilpu HampaBieHUW 3asBUTENEM 3aBJICHUS O MPEAOCTABICHUM MYHUIIUIIAIbHOMN
ycnyru nocpeactsoMm PIITTY, 3asBuTens BripaBe NIpeaoCTaBUTh B AJIEKTPOHHOM BHJI€ MHBIE JOKYMEHTHI,
npeaycMoTpeHHbie myHkTamu 9.1. — 9.2. Ilpu HampaBieHUU 3asBUTENEM (MPEACTABUTEIIEM 3asBUTEIS)
3asBJICHUSI O TPEAOCTaBICHMM MYHUIUNAIbHOM  yciayrn nocpeactBom  PIITY,  nokymeHT,
YAOCTOBEPSIIOMINIA JHUYHOCTh 3asBUTENS HE TpeOyeTcsl, NOKYMEHT, MOATBEPKAAIOIIUNA MOTHOMOYHS
MPEICTaBUTENS JODKEH OBbITh MOJNUCAH YCUJIEHHOW KBadU(UIIMPOBAHHOW MOJMKUCHIO OpraHa,
BBIJIABIIIETO JIOKYMEHT, 1100 HOTapuyca. B ciiyuae He nmpeaocTaBieHUs BBIIICYKa3aHHBIX JOKYMEHTOB B
AJIIEKTPOHHOM BHJE, 3asABUTENIO TOcpeacTBOM «JImynoro kabunera» Ha PIII'Y nHanpaBnsercs
yBEIOMJICHHE O HEOOXOJMMOCTH IPEIOCTaBJICHUS IOJHOTO KOMIUIEKTa JOKyMEHTOB B OpraH,
MPEIOCTABISIIOIINNA MYHUIIMIIANBHON YCIIYTy, Ha OyMa)XHOM HOCHTEJE, COTJAaCHO YCTaHOBIIEHHOTO
CpoKa.

@opMBl JOKYMEHTOB ISl 3alOJHEHHs] MOTYT OBITH MOJIy4EHBI 3asBUTENIEM IIPHU JHYHOM
obpamennn B Opran i MHOTO(YHKIIMOHANBHBIN LIEHTP, B 3JEKTPOHHOU (Qopme Ha o(dUIIHATBHOM
BeO-caiite Oprana, EIITY, PIIT'Y.

10. UcyepnpiBaommii nepeyeHb JOKYMEHTOB, HEO0OXOAUMBbIX B COOTBETCTBHH €
HOPMATHBHBIMMIIPABOBBIMH aKTAMM /Il IPEAOCTABIEHUS MYHHIMNAJIBLHON yCJIYyIrH, KOTOpbIe
HAXOJATCH B PACIOPSIZKEHHH I'OCYJaAPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'0 CAMOYNIPABJICHUSA U
HHBIX OPraHOB, YYACTBYIOIIMX B MIPEIOCTABJICHMN MYHHIMIIAIbHON YCJIYITH, H KOTOpPbIE
3asiBUTEJIb BIIPaBe NMPEACTABUTH, B TOM YHCJIe B JJICKTPOHHOI opme

[IpenoctaBieHne [TOKyMEHTOB, KOTOpPBIE HAaXOAATCA B PACHOPSHKEHHH TOCYAAPCTBEHHBIX
OpraHoB, OPraHOB MECTHOTO CAaMOYIIPaBJICHMsS M WHBIX OPraHOB, YYacTBYIOUIUX B IPEIOCTABIECHUU
MYHHUIMIIAJIBHOW YCIYTH, U KOTOPbIE 3asBUTENIb BIIPABE IPEACTAaBUTh, B TOM YHCIE B 3JIEKTPOHHOUN
dbopme, HE TpedyeTcs.

11. Yka3anue Ha 3anpeT TPeOOBATh OT 3asiBUTEJISI



11.1. Opran, npenoCTaBISAIOMINN MYHUIIUIIATBEHYIO YCIYTY HE BIIPABE:

- OTKa3bIBaTh B NPUEME 3alpoca M WHBIX JOKYMEHTOB, HEOOXOIMMBIX JUIS HPEIOCTaBICHUS
MYHUIIUNIATBHON YCIYyTH, B CIydae, €CIM 3alpoc U JOKYMEHTHI, HEOOXOAUMBIC ISl MPElOCTaBICHUS
MYHUIUOAIBHOW YCIYTH, TOJAHBI B COOTBETCTBHMHM C HHpOpMaLKMed O Cpokax U TOpsIKe
MPEAOCTABJICHUS] MyHUIIMTIAIBHOU yCiryrH, omyonukoBannoi Ha EINI'Y, PIIT'Y, na odumnmansHoMm caiite
Oprana, MNpeAOCTaBISIIOIIETO  MYHULMIAJIbHYIO  yCIyry, OpraHu3alui, Y4acTBYIOUIMX B
IIPEAO0CTABICHUY MYHULIUIIAJIBHON YCIIyTH;

- OTKa3bIBaTh B MPEJOCTABICHUN MYHULUIIAIBHON YCIYTU B ClIydae, €CIu 3alpOC U JTOKYMEHTBHI,
HEOOXOAMMBIE TSl TPEJOCTABICHUS] MYHHIIUIIAIBHOW YCIYTH, MTOIaHBl B COOTBETCTBUU C HH(pOpMaIeit
0 CpOKax M MOpAJIKE MPEAOCTaBICHHUs] MyHUIIMIIAIBHOMN yciayry, onyonukoBanHoil Ha EINI'Y, PIITY, na
opurmanbHoM  caiite OpraHa, NpPEIOCTABISIONIETO MYHHMLIMIAIBHYIO YCIyry, OpraHu3alui,
YYaCTBYIOIIMX B IPEIOCTAaBICHUN MYHULIMIIAIBHON YCIIYTH;

- TpeOOBaTh OT 3asIBUTEJI COBEPUICHUS MHBIX IEHCTBUM, KpOME MPOXOKICHUS ACHTHUPUKALIUN
U ayTeHTU(UKAIMK B COOTBETCTBUU C HOPMAaTHUBHBIMM IPaBOBbIMHM akTaMu Poccuiickoit denepanuu,
yKa3aHUs LEeIH pUueMa, a TaKkKe MPEeI0CTaBICHUS CBEACHUN, HEOOXO0JUMBIX JUIs pacdyeTa JUINTEIbHOCTH
BPEMEHHOTO MHTEpBaJla, KOTOPbIH HEOOX0IMMO 3a0pOHUPOBATH /IS IPUEMA;

- TpeboBaTh MpeACTaBICHUS JOKYMEHTOB W HMH(MOpPMAlMU WM OCYLIECTBJICHUS JEHCTBUH,
MIPEACTABJICHUE WM OCYIIECTBICHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMHU ITPABOBBIMHU aKTaMH,
PEryaupyOIKUMHI OTHOLIEHUS, BOZHUKAIOIIUE B CBA3M C MPEIOCTABICHUEM MYHUIIMIAIBHBIX YCIYT;

- TpeOoBaTh MpEACTaBICHUS JOKYMEHTOB M HWH(POpPMaluu, KOTOpPhIE B COOTBETCTBHU C
HOPMaTUBHBIMH MpaBoBbIMU akTamu Poccuiickoit @enepanuu u Pecyonuku KpbiM, MyHUIIUTIANBHBIMU
IIPAaBOBBIMU AKTAMHM HaXOJATCA B pacnopspkeHuH OpraHa, HpeIoCTaBISIONIEr0 MYHUIHNAIBHYIO
yCIyTY, WHBIX TOCYJapCTBEHHBIX OpPraHoB, OPraHoB MECTHOTO caMOyNpaBieHuss u (Win)
MMOJBEJIOMCTBEHHBIX OpraHU3allMi, Y4YacTBYIOIIMX B MPEJOCTaBICHUM MYHHULIMNAIBHBIX YCIIYT, 3a
HCKJIIOYEHHEM JOKYMEHTOB, YKa3aHHBIX B 4acTu 6 ctateu 7 @enepanbHoro 3akoHa Ne 210-D3;

- TpeOoBaTh OT 3asBUTENS IMPEIOCTABJICHUSA JIOKYMEHTOB, IOATBEPKAAIONINX BHECECHHE
3asBUTEJIEM IUIATHI 3a MPEJOCTABICHUE MYHULIUITAILHON YCIYTH;

- TpeboBaTh OT 3asBUTENS OCYIIECTBICHUS JCHCTBUNA, B TOM 4YHCJE COTJIACOBAHUH,
HEOOXOUMBIX JJI TOJYyYEHUS MYHUIUNANBHOM YCIYIM M CBSI3aHHBIX C OOpalleHHEeM B HWHBIC
rOCYJapCTBEHHbIE OpraHbl, OpraHbl MECTHOIO CaMOYIPABJICHMS, OpPraHU3ALMH, 3a HCKIYECHUEM
MOJIyYeHUSI YCIAyr M TOJNy4YeHHs] JOKYMEHTOB W HWHGOpMaluu, MPEAOCTaBIsIEMbIX B pe3yJbTaTe
MIPEAOCTABIICHNS TAKUX YCIIYT, BKIFOYEHHBIX B [IEPEUYHHU, YKa3aHHbIE B yacTH | ctathu 9 denepabHOrO
3akoHa Ne 210-D3;

- TpeboBaTh OT 3asBUTENS MPEJCTABICHUS TOKYMEHTOB M HH(pOpPMAIUH, OTCYTCTBUE U (HJIN)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCh IIPU IEPBOHAYAIBHOM OTKa3e B IIPUEME JOKYMEHTOB,
HEOOXOMUMBIX s MPEJOCTaBICHHS MYHHUIMMNAIBHOM  yciayru, JuMbOO B  IPEIOCTaBICHUU
MYHULUIAJIBHON YCIYT'HM, 33 HUCKIIOUEHUEM CIIy4yaeB, MPEAYCMOTPEHHBIX MOJAMYHKTAMU «@» - «I»
nyHkra 4 yactu 1 crateu 7 @enepanbHoro 3akoHa Ne 210-D3.

12. UcyepnbiBaomuii nepevyeHb OCHOBAHUI VI 0TKa3a B IpUeMe I0KYMEHTOB,
He00XO0IMMBIX /15l IPEAOCTABJCHUSI MyHHIMIIAJBHON YCIyru

12.1. OcHoBaHMsa 1JI1 OTKa3a B NpUEME JOKYMEHTOB HEOOXOIAMMBIX JUIsl IpPEeNOCTaBJICHUS
MYHULUTAIBHON YCIIyTH:

1) 3asBUTENh HE COOTBETCTBYET TPEeOOBaHWSIM, yKa3aHHbIM B M. 2.1. AJMHHHCTPAaTHBHOTO
perjaMeHTa;

2) HalMuuMe B 3aABJICHUM HEOTOBOPEHHBIX HCIIPABICHUH, CEpPhE3HBIX MOBPEKICHUN, HE
MO3BOJISIOMIMX OJHO3HAYHO HMCTOJIKOBAaTh MX COJAEp)KaHUE, MOJUUCTOK JIMOO MPUMHMCOK, 3aYePKHYTHIX
CIIOB;

3) TeKcCT 3aABICHUS HE MOAJACTCS IPOUTEHHIO;

4) oTCyTCTBHE B 3asIBIICHHH CBEJICHUI O 3asBUTENE, MOITUCH 3asBUTEIIS.



12.2. OcHoBanmeM s OTKa3a B MpHUEME K pAcCCMOTPEHHUIO OOpalleHHs 3a MOJydYeHUEM
MYHUIIUNAIBHOW YCIYyrd B OJJEKTPOHHOM BHJE SBIAETCA HaJIWYue NOBpEXJACHUHN Qaiina, He
MO3BOJISIOIIMX MOJIYYUTH AOCTYH K HH(OPMAIHH, COAEpIKaIIeHcs B TIOKYMEHTE.

12.3. OcHoBaHusIMH JUuId1 OTKa3a B IIpUEME JOKYMEHTOB 3asBHUTENS CIELUAIUCTOM
MHOTO(YHKITMOHAJIBHOTO ILIEHTPA SIBJISETCS OTCYTCTBHE JIMOO OTKa3 B MPEAOCTABICHUH 3asBHTEIEM
OpWIMHajJa JOKYMEHTA, yAOCTOBEPSIOIIETO JMYHOCTh 3asBUTEIS, NIPEACTABUTENS 3asBUTEINS, a TaKkKe
IIPEIOCTABJICHUE HENECUCTBUTENBHOIO JOKYMEHTA, Y0 CTOBEPSIOLIETO JINYHOCTD 3aIBUTEIIS.

13. I/Icqepnblnamumﬁ NMEPEICHb OCHOBaHMIl 1JIsl NMPUOCTAHOBJCHUA WA OTKa3a B
nmpeaocraBJacHuN MYHHIII/IHaJIBHOﬁ yciayru

13.1. OcHoBaHusi Ui TPUOCTAHOBJICHHUS IMPEJOCTABICHMUS MYHHUIMIAIBHON  YCIYTH
OTCYTCTBYIOT.

13.2. OcHoBaHUAMM JJ1s1 OTKa3a B IPEAOCTaBICHUN MYHULIUIIATBHON YCIYTH SIBISIFOTCS:

- OTCYTCTBUE JOKYMEHTOB B Oprase no 3amnpainBaeMoil TEMaTHKE;

- TEKCT 3aIpoca He NMOAJAETCS IIPOUTCHHUIO;

- OTCYTCTBHE B 3ampoce, oOpalleHHH HEOOXOAMMBIX CBEIEHHWH JUIsl MPOBENEHUS IMOHCKOBOM
paboThI;

13.3. 3asBuTens (mpencTaBUTENb 3asiBUTENIS) BIIpaBe 0TKA3aThCsl OT MOJIYYEHUS MYHUIIMITATBbHON
yCIIyTU Ha OCHOBAHUU JIMYHOTO NMHUCHMEHHOTO 3asiBJIEHHUS, HAIMCAHHOTO B CBOOOAHON (hopMe HampaBuB
MIOYTOBBIM OTHpPaBICHUEM (C YBEJOMJIEHUEM) UK 00paTuBLINChH B OpraH.

13.4.B caygae orcyrcTBUsA JOKyMEHTOB B OpraHe nO 3ampaliMBaeMOW TEMaTuKe, IpHU
obnananuu nHpopMaluen o Mecte X HaxoxaeHust, Opran HampasJsieTcs MUCbMO 10 IPUHAIEKHOCTH
C 00s13aTEIbHBIM YBEIOMIICHUEM 3asIBUTEIIS.

OTka3 B IpeJOCTABICHUM MYHUIMIAIBHON YCIYTH HE MPEMSITCTBYET IMOBTOPHOMY OOpallleHUI0
3a IPeJOCTaBIEHUEM MYHUIUIIAIBHON YCIYTH.

14. IlepedeHb ycayr, KOTOpbIe SIBJASIIOTCS HEOOXOAMMBIMHU M 0013aTeJIbHBIMH JIJISI
Npea0CcTABIeHUSI MYHUIIUNIAJIBLHOH YCJIYTH
14.1. Ycnyru, HeoOXoauMbIe U 00S3aTEIbHBIC IS MPEAOCTABICHUS MYHHUIUIIAIBLHON YCIIYTH,

OTCYTCTBYIOT

15. Ilopsinok, pa3mMep ¥ OCHOBAHUSA B3UMAHMS IOCYIaPCTBEHHOM NMOMIIMHBI HJIM HHOM
IUIATHI, B3MMAaeMoii 32 peJocTaB/ieHHe MyHUIMNAJIbHON yCJIyTH
15.1. [1nara 3a npegocTaBiIeHUE MyHUITMIIAIBHON YCIYTH HE B3UMAETCHI.

16. llopsiok, pa3Mep M OCHOBAHUSI B3UMAaHMS IJIATHI 32 NMPeIOCTABJIEHHE YCIYT, KOTOPbIe
SIBJISIIOTCSI HEOOXOAUMBIMH M 00513aTeJIbHBIMU /ISl NPEA0CTABIEHUSI MyYHUIMIAIbHOMN yCJIyru
16.1. [Inara 3a mpeAoCTaBiICHUE YCIYT, KOTOPBIE SBIAIOTCS HEOOXOIMMBIMHU M 0053aTEIbHBIMU
JUIS TIPEIOCTABICHNUS MYHULIUIIAJILHOU YCIYT'H, OTCYTCTBYET.

17. MakcuMaJIbHBIH CPOK OKHAAHHUSA 3asIBUTE/IA B OYepeau NPH NoAave 3anpoca o
NpeaocTaBJIeHH MYHUIMIIAIBHON YCJIYIH U IIPY MOJIY4YE€HHH Pe3y/ibTaTa NPeA0CTaBICHUA
MYHUIUNIAJILHON yCIyIH

17.1. Bpems oxugaHus 3asBUTENS B OYEpeOu IpU MOJAadve 3ampoca O MPEeJOCTaBICHUU
MYHUIUNAIBHONW YCIYIH U NP MOJYYEHUH pe3ysbTara MpeloCTaBICHUs MYHUIUNAIbHOW YCIyrH He
JOJKHO IIPEBBIIATh 15 MUHYT.

18. Cpok ¥ NOPSII0K PEerucTpPalyy 3a1poca 3asBUTeJIs 0 PeI0CTABICHUI
MYHMIMIAJTbHON yCJIYTH, B TOM YHCJI€e B 3JICKTPOHHOI hopMme



18.1. Perucrpanus 3asBienus, nocrynusiiero B Opras, ocymecTBisercs B Teuenue 1 padodero
IHS, C JaThl €ro IOJY4YeHMsI JOJDKHOCTHBIM JiMioMm Oprana. Perucrpanus ocylecTBisieTcs MyTEM
IIPOCTaBJIEHUS] OTMETKM Ha 3asBJICHMM (JaTa IpHUeMa, BXOJAIIMI HOMEp) U perucTpaluy 3asBICHUS B
KypHaJle PErUCTPaLlUu.

18.2. 3asBneHne U TOKyMEHTHI, 0AaBaeMble Yepe3 MHOTO(YHKIIMOHATBHBIN IIEHTP, MePEeIatoTCs
B Oprad B CpoK, HE IPEeBbIIIAONINN 2 padouux JHEH, U perucTpupyroTcst OpraHoM B 3TOT K€ JACHb.

18.3. Ilpu HampaBiieHUH 3asBUTEJIEM 3asBJICHUS O MPEAOCTaBICHUM MYHHLMIIAIBLHOM YCIIyTru B
anektpoHHOU (opme mocpeactsom PIIIY, Opranm B TedeHwe 3 pabodyux JHEU CO JHS TOTYICHHS
YKa3aHHOTO 3asBJICHUS HAIpaBJIAE€T 3asABUTENIO YBEJIOMIIEHHE B «IW4YHBIA Kabuner» Ha PIII'Y, o
HeoOxoauMocTH TpexacTaBieHuss B OpraH JOKYMEHTOB, YKa3aHHBIX B IyHKTe 9.1. Hacrosiiero
AJIMUHUCTPAaTUBHOIO pErJIaMEHTa, Ha OYMaXHBIX HOCHUTEISX C YKa3aHUEM JaThl, BPEMEHU HUX
MIPEeIOCTABJICHUS U MecTa HaxoxaeHust Opraxa.

19. Tpe6oBaHuA K MOMeIEHUSIM, B KOTOPBIX NPeI0CTABISAETCA MYHHIIUNIAJIbLHAS yCJIyra, K
3aJIy 0KUJAHMs, MECTaM /IJIsl 3aM0JIHEHHS 3aNPOCOB 0 MPeA0CTABJIEHUN MYHUIIMNIAJIbHOM YCJIYTH,
HHG(OPMAIMOHHBIM CTEHIAM C 00pPa3laMHU UX 3aM0JTHEHUS U NepeYyHeM J0KYMEHTOB,
HEeO0XO0IMMBIX JIJIsl PeI0CTABJIEHNSI MYHHIMNIAILHON YCJIYyId, B TOM YHCJIe K 00ecnevYeHuIo
AOCTYITHOCTH IJIsI HHBAJIU/I0B YKA3aHHbIX 00HEKTOB B COOTBETCTBHH € 3aKOHOAATEJIbCTBOM
Poccuiickoii @enepanuu 0 cCOUMAIbLHON 3a1MTe HHBAJINI0B

19.1. B mensax oOecrnieueHus KOHPHUICHIIUATHHOCTH CBEJICHUN BEAETCS MPHEM TOJLKO OJIHOTO
3asBuTeNd. OJHOBpEMEHHOE KOHCY/IbTHpOBaHME M (WiIM) TpuUeM JAByX U Oojee 3asBUTENEed He
JIOTTYCKaETCs.

Pabouee wMecro cmemmaimcra  Oprana  (cTpykTypHOro  mofpaszaenenus  Oprana),
HEMOCPEJCTBEHHO YYaCTBYIOUIETO B MPENOCTABICHUH MYHHUIMIIAIBHON YCIYrH, JTOJDKHO OBIThH
000py/IOBaHO TMEPCOHAIBHBIM KOMIIBIOTEPOM C BO3MOXHOCTBIO JOCTylla K HEOOXOJWMBIM
nHpOpMallMOHHBIM  0a3aM  JaHHBIX, [E€YaTalONIMM, KCEPOKOMHUPYIOUUM U  CKaHUPYIOUIUM
ycTpoiicTBamMu, UMeTh UHpOpMaILHIo 0 (paMUITUKM, UMEHH U OTYECTBE CHEIHAIUCTA, OCYILECTBISIONIETO
MPUEM 3asIBUTEIICH.

Bxon B 3manme Oprana pomkeH ObITh OOOpYIOBaH BBIBECKOM € yKa3aHHMEM IOJHOTO
HaumeHoBaHus Oprana, aapeca, Homepa TenedoHa s CIpaBoOK, IPUEMHBIX JHEH.

3asBuTenu, ooOparupmmecs B Opras, HEMOCPEICTBEHHO HHOPMUPYIOTCS:

-00 wWcuepmbIBalOLIEM INEpeYyHE JOKYMEHTOB, HEOOXOOUMBIX JUIsl  MPEJOCTaBICHUS
MYHHIIMIIATIBHOM YCIYTH, UX KOMILJIEKTHOCTH;

- 0 TIOpSJKE OKa3aHUsl MyHHUIIMIIAILHOW YCIyTd, B TOM YHCJIE O JIOKYMEHTax, He TpeOyeMbIX OT
3asiBUTENIS [IPU NPEAOCTABICHUN MYHUIIUTIATBHON YCIYTH;

-0 TOpaBUIBHOCTH OQOpPMIICEHHS JOKYMEHTOB, HEOOXOJUMBIX JJs  MPEAOCTaBICHUS
MYHHIIMITATEHON YCITYTH;

- 00 UCTOYHMKAX MOJIyUYEHUS! JOKYMEHTOB, HEOOXOAUMBIX ISl IPEOCTaBICHHS MYHUIIUTIAILHOMN
yclyru;

-0 Tmopsake, cpokax oOQOpMIEHHS JOKYMEHTOB, HEOOXOMUMBIX JJs MpPEIOCTaBICHUS
MYHHIIMITATEHON YCITYTH, BO3MOKHOCTH UX TOTY4EHUS;

- 00 MCUepIbIBAIOIIeM IepeuHe OCHOBAHUM Uil OTKa3a B MPEIOCTaBICHUH MYHHUIIUNAILHON
YCIIYTH.

19.2. TlometeHus:, B KOTOPBIX MPEIOCTABISIETCS MyHULIUTIAbHAS YCIIyTa:

- MPEANOYTUTENBHO PA3MELIAIOTCS HAa HWKHUX JSTaXaxX 3JaHui, WIK B OTAEIBbHO CTOSIIUX
3IaHUSAX, U JOJDKHBI OBITH 00OpYyIOBaHBI OTAEIBHBIM BXOJOM. PacrosioskeHue BbINIE€ MEPBOTO dTaxka
JIOTyCKaeTcsl MpU HAIWYMH B 3JAaHUU CIIELUATbHO OOOPYAOBAHHOTO NU(TA WM TOIBEMHHKA s
WHBATUJOB M HWHBIX MAalIOMOOWIBHBIX TPYII HaceleHHus. BXoapl B MOMeIIeHHs O00pYHyIOTCS
MaHAyCaMH, PacCIIMPEHHBIMU MPOXOJAMH, TO3BOJSIONIMMHU 00ECIEYNTh OCCHPENsATCTBEHHBIH JOCTYII
WHBAJINJIOB, BKJIIOYAsi MHBAJIUAOB, UCTIOJIB3YIOLIUX KPECIa-KOJISICKH;



- JIOJDKHBI COOTBETCTBOBATh CAaHUTAPHO-TUTMEHHUUYECKHM, MPOTHBOIOXKAPHBIM TPeOOBAHUAM H
TpeOOBAaHUSAM TEXHUKU OE30IACHOCTH, a TaKKe 00ecreunBaTh CBOOOIHBIN JOCTYI K HUM WHBAINIOB U
MaJIOMOOHIIBHBIX TPYIIN HACENICHHUS;

- 000pyIYIOTCSl CBETOBBIM HH(OPMALIMOHHBIM Ta0JI0;

- KOMILUIEKTYETCS HEOOXOIUMBIM 000PYIOBAaHHEM B IIEIISAX CO3aHUS KOM(POPTHBIX YCIOBUN JUIS
IIOJIy4aTesIed MyHUIUITAIBHON YCIIYTH;

- JOJDKHBI OBITH OOOpYZOBaHBI YCTPOWCTBAMH Uil O3BYYMBAHHS BH3YaJbHOW, TEKCTOBOM
nHbOpMAIIMK, a TAaKKe HAANUCIMH, 3HAKAMH M WHOW TEKCTOBOW M Tpaduueckoil uHpopmanuei,
BBITIOJTHEHHBIMHU PeIbe(PHO-TOUCYHBIM IIpH(TOM bpaiiis u Ha KOHTpacTHOM (hoHE, B COOTBETCTBHHU C
JNEUCTBYIOUIMMHU CTaHAApTaMHU BBINOJHEHMSI M Pa3MEILEHUs TaKUX 3HAKOB, a TaKXKe BU3YaJbHBIMU
MHJMKAaTOpaMu, NpeoOpa3yloliMU 3BYKOBbIE CUTHAJIbl B CBETOBBIE, PEUEBbIE CUTHAIbl B TEKCTOBYIO
oerymryro ctpoky. ObecnieunBaeTcsi JOMYCK CYypAONEepEeBOTIMKA U TU(DIOCYPAOTIEPEBOTINKA.

19.3. TpeGoBaHUs K 3a1y OKUIJAHUSL.

Mecta oxuaaHus JOJHKHBI OBITH 000pYIOBaHbI CTYJIbSIMU, KPECETbHBIMH CEKIIMSIMH, CKAMbSIMH.

KonunuecTBo MecT oxkuIaHus ONpEeIseTcss UCX0sd U3 (PaKTUUECKON Harpy3ku U BO3MOKHOCTEH
JUIS X pa3MelIeHUs.

19.4. TpeboBanus K MecTaMm AJisl 3allOJHEHUs 3aIpPOCOB O MPEJOCTABIECHUM MYHMIIMIIAJIbHOU
YCIIyTH.

Mecta juia 3amnoNHEHHUS JOKYMEHTOB JOJDKHBI OBbITh 00OpPYAOBAaHBI CTYJbSIMH, CTOJAMH
(cToiikamu) w® obOecreueHbl O00pa3laMu 3aroJHEHHS JOKYMEHTOB, OJaHKaMH 3asBICHUNA |
KaHLETSIPCKUMU MPUHAIIEKHOCTAMU.

19.5. TpeboBanusi kK WHGOPMAIMOHHBIM CTEHIAM C OOpa3llaMH WX 3arOoJHEHUS U TepeYHEM
JOKYMEHTOB, HEOOXOAUMBIX ISl IPEAOCTABICHNUS MYHUIIUIIAIbHOMU YCITYTH.

Mecra gnsa  uHbOpMUpOBaHMS, MpeIHA3HAYCHHbIE [UISI O3HAKOMJIEHMSI 3asBHUTENEH ¢
MH(POPMAITMOHHBIMU MaTepHaIaMH, 000pyIyIOTCS HHPOPMAITMOHHBIMU CTEHIAMU.

Ha undopmarnmonssix creHaax uin HHGOPMAIMOHHBIX TEPMHUHANIAX pa3MellaeTcs BU3yalbHasl,
TEKCTOBasg W MyJbTHMenuiHas HWH(OpMaLUsg O MOPSAKE MPEJOCTaBICHHUS MYHHIMIAIBLHON YCIIYTH.
NudopmanronHsle CTEHIObl YCTaHABIMBAIOTCS B YIOOHOM Ui TpakJaH MeCTe U JIOJDKHBI
COOTBETCTBOBAaTh ONTHUMAJIbHOMY 3pUTEIIBHOMY M CIyXOBOMY BOCHIPHUSATHIO 3TOM uH(pOpManuu
rpaKJaHaMH.

19.6. TpeGoBanus Kk oOecreYeHUIO MAOCTYIHOCTH [UIsi WHBAJUAOB B COOTBETCTBUU C
3akoHo1aTeNbecTBOM Poccuiickoit denepaiivii 0 CONUAIBHOM 3alUTe MHBAINIOB:

- ycioBHS AN OECHpensTCTBEHHOro JOCTyna K OObeKTaMm, MecTaM OTAbIXxa U K
MIPEIOCTABISIEMBIM B HUX yCIyram;

- BO3MOJKHOCTbh CaMOCTOSITEILHOTO TMEPEABMKEHHUSI 10 TEPPUTOPHH, Ha KOTOPOMl pacroiosKeH
00BEKT B LESIX JOCTYMA K MECTY IIPEIOCTABICHUS MYHUIIUNIAIILHON YCIYTH, BX0/1a B TaKue OOBEKTHI U
BBIXOJ]a U3 HUX, NIOCAJKU B TPAHCIOPTHOE CPEACTBO U BBICAIKU W3 HEro Mepe] BXOJIOM Ha OOBEKT, B
TOM 4YHCJIE€ C WKCIOIb30BAaHHUEM Kpecia-KOJSICKM, B TOM UHCJIE€ C TOMOIIBIO CIEUATHCTOB,
MIPEIOCTABIISIIOIINX YCIYTH, CCUCTUBHBIX M BCIIOMOTaTEIbHBIX TEXHOJOTUH, a TaK:Ke CMEHHOTO Kpeciia-
KOJISICKU;

- COINpPOBOXJECHHWE WHBAJIUAOB, HUMEIONINX CTOWKHE paccTpoiicTBa (GYHKIMU 3pEHUA U
CaMOCTOSITEJILHOTO TEPEIBIKEHUSI 10 TEPPUTOPUU YUPEKIEHUS, OpraHu3allid, a TakkKe Ipu
M0JIb30BaHUU YCIIYTaMH, Pe0CTaBISEMBIMU UMU;

- coJieiicTBME MHBAJMLY IPU BXOJE B 371aHUE M BBIXOJE U3 Hero, MHGOpMUpOBaHHE MHBAIUAA O
JOCTYIHBIX MapuIpyTax oOIECTBEHHOTO TPAHCIIOPTA;

- nyOonupoBaHHe HEOOXOIMMON JUIsl MHBAJIUAOB 3BYKOBOM U 3pUTENILHOM MH(POPMALIUK, a TaKxKe
Ha/AMUCeH, 3HAaKOB M WHOW TEKCTOBOW M rpaduueckoil HH(pOpMAIMM 3HAKaMH, BbIOJIHEHHBIMHU
penbedHO-TOUeuHbIM IpHQTOM bpaiind, nomyck cypaonepeBoJunka U THHIOCYpIONEPEBOTUNKA;

- JIOMyCK Ha OOBEKTHl COOAKH-NPOBOJHUKA MPHU HAIWYMM JTOKYMEHTA, MOJATBEPXKIAIOLIETO ee
crienManbHoe 00yueHHe U BbIIaBaeMOro 1o (hopMe U B OPs/IKE, KOTOPbIe ONpeAestoTes (eaepanbHbIM
OpraHoM HCIIOJIHUTENBHOM BJIACTH, OCYLIECTBISIOMIMM (YHKIUMH MO BBIpAOOTKE M pean3aliu
rOCyJapCTBEHHOHN MOJUTUKH U HOPMAaTHUBHO-IIPAaBOBOMY PETYIMPOBAHUIO B Chepe COLUAIBHON 3aIUThHI
HACEJICHNUS;



- OKa3aHM€ JOJDKHOCTHBIMU JIMIIAMM, IPEJOCTaBISIOUIMMHU YCIYTy, IOMOIIM HHBajJIWaaM B
MIPEOI0JIEHUH 0apbepoB, MELIAIOIINX MOJYYSHUIO0 UMH YCIYT HapaBHE C APYTHUMH JIHIIAMU;

- He meHee 10 mpoueHTOB MecT (HO HE MEHee OJHOTO MecTa) uisi OecIUIaTHOW MapKOBKU
TPAHCIIOPTHBIX CPEICTB, ymnpaiseMblXx uHBanuaamu |, |l rpynn, a taxxe nHBamuaamu |l rpynmnel B
nopsake, ycraHosiaeHHOM IIpaBurensctBom Poccuiickonn ®enepanuu, M TPaHCIOPTHBIX CPEICTB,
MEPEeBO3SAIINX TAKUX UHBATUAOB U (UJIN) 1eTeH-UHBAIUIOB;

- HaJJIexallee pa3MelleHne 0o00pyloBaHMs U HocuTenell uMHpopManuu, HEOOXOAUMBIX IS
oOecrieyeHns OECTIPETSITCTBEHHOTO JJOCTYIIa HHBAJMIOB K 00BEKTaM M YCIIyraM C Y4eTOM OrpaHUYCHHH
WX KU3HEJIEATEIbHOCTH.

B cnyuasx, ecnu cymiecTByrouine OOBEKTbl COIMAJbHOM, WHXEHEPHOM M TPaHCHOPTHOU
MHPPACTPYKTYP HEBO3MOXKHO IMOJHOCTBIO MPHUCIIOCOOUTH C YU€TOM NOTPEOHOCTEH MHBAIHUIOB, A0 HUX
PEKOHCTPYKIIMM WM KallWTaJlbHOIO PpPEMOHTA, TPUHUMAIOTCS COTJIACOBAHHBIE C OJHHUM U3
OOLIECTBEHHBIX OOBEAMHEHUN HWHBAINUJOB, OCYIIECTBISIOLIUX CBOIO JESITEIBHOCTh HA TEPPUTOPUHU
MIOCEJIEHUs, MYHHIMIIAJILHOTO paiioHa, TOPOACKOT0 OKpPYra, MUHHUMAaJbHbIE MEpbI JUIsl 00ecredeHUs
JOCTyNa MHBAJIUAOB K MECTY IPEIOCTaBIECHUS MyHHUIMNAIbHON yciayru ju0o, KOrja 3TO BO3MOKHO,
o0ecreunTh MpPeNoCTaBIEHUE HEOOXOJMMBIX YCIYr IO MECTy JKUTEIbCTBA HWHBAIMJIA WIM B
JTUCTAaHLIMOHHOM PEXHUME.

19.7. JlomxHOCTHBIC NHIIA, pabOTAMOIINE C WHBAIUAAMH, TPOXOIAT WHCTPYKTHPOBAHUE HITH
oOyueHue Mo BOMpOCaM, CBSA3aHHBIM C OOECIedYeHHEM JOCTYMHOCTU IJiIi HUX OOBEKTOB COIMAJIbHOM,
WH)XEHEPHOU M TPAHCIIOPTHON MH(PPACTPYKTYP U yCIIYT.

20. IToka3aTesn JOCTYNHOCTH M KA4eCTBA MYHHIMIIAJBHON yCIyTrH

20.1. TTokazareiasiMu TOCTYITHOCTH TIPEIOCTABICHUS MYHHUITUIATLHON YCIIYTH SBIISFOTCS:

- TIpU TPEIOCTABICHUU MYHUIUMAIBHONW YCIYrd KOJMYECTBO B3aUMOJCUCTBUN 3asBUTENS C
JOJKHOCTHBIMU JHIlaMu OpraHa, OTBETCTBEHHBIMH 3a MPEJOCTaBICHHE MYHHUIIMIIAIbHOM yCIyru, He
6osee 3-x pa3, IPOJOJIKUTEIHPHOCTh KAXKI0T0 OOpaIlieHusl He IPEBBIMIAET 15 MUHYT;

-yclIyra Mo O3KCTepPUTOPHAIILHOMY MPHUHIMIYY Yepe3 MHOTO(QYHKIHOHANbHBIA IIEHTp He
MIPeI0CTaBIISETCS;

- BO3MOXKHOCTh TIOJYYEHHsI CBEIEHUH O XOJ€ TMPEeAOCTaBICHUS MYHHUIMNAIbHON YCIyTH
nocpeactsoM PIIIY u EIIT'Y (B ciiydae nomauun 3asBiieHUs B 1eKTpoHHOM Bue yepe3 EINTY, PIITY),
ANIEKTPOHHOM TOYTHI, a Takke 1o chpaBouHbiM TtenedoHam OpraHa, MpeIOCTaBISIONIETO
MYHHUIMIIAIBHYIO YCIYTY U JIMYHOTO mnocemieHuss OpraHa, B yCTaHOBIIEHHOE TpauKoM pabOThI BpeMs.
[Tonydyenune cBeneHU 0 X0€ MPEAOCTABICHUS MYHUIIMTIIAILHOM YCIyry myreM ucnoJib3oBanus EINY,
PIII'Y BO3MOKHO B J11000€ BpeMsi C MOMEHTA ITOJAauu TJOKYMEHTOB;

- MYHHIMIAIbHAS YCIYra MPeIoCTaBISIETCS MOCPEACTBOM MHOTO(QYHKIMOHAIBHBIX LIEHTPOB B
COOTBETCTBUU C ACUCTBYIOIIMM COTJIAIIEHHEM O B3aMMOJCHCTBHUHM, 3aKIIOYECHHOM Mexay OpraHom u
I'bY PK «M®I11y»;

20.2. KadecTBO MpeAOCTaBICHUS MYHHUIIMIIAILHOW YCIYTH XapaKTEepU3yeTCs MPelOoCTaBICHUEM
MYHHIIMIIATBHOM YCIYTH B COOTBETCTBHM CO CTaHAAPTOM MPEIOCTABICHUS MYHHUIIMIIAIBLHOM YCIyTH, a
TaK)Ke OTCYTCTBHEM:

- 0€30CHOBATENBHBIX OTKA30B B MPUEME 3asBJICHHUNA O MPEIOCTABICHUU MYHUIIUIIAIbHOU YCIYTH
OT 3asiBUTEJICH U B MPEAOCTAaBICHUH MYHULIUIIATILHOU yCIYTH;

- HapyIIEHUI CPOKOB MPEIOCTABICHUS MyHULIUITAIbHON YCITYTH;

- ouepenel Mpu IpueMe 3asBJICHUN O MPEJOCTABICHUH MYHULMIIAJBLHON YCIYTH OT 3asBUTENEH
Y BbIJ]aU€ PE3YNbTATOB MPEIOCTABICHUS MYHUIIMTIAIIBHON YCIIYTH;

- HEKOMIIETEHTHOCTH CHEIUAINCTOB;

- )kano0 Ha neiictBus (Oe3nmeiicTBuEe) TMO0 HEKOPPEKTHOE, HEBHUMATENbHOE OTHOIICHHE K
3asBUTEIISIM CIIEHUAIIMUCTOB, OCYIIECTBIISIOIUX NPEIOCTABIEHUE MyHUIINTIAIBHOM YCIIyTH.

21. Unble TpeGOBaHusl, B TOM YHCJIe YYUTHIBAIOIIME 0COOCHHOCTH NPEI0CTABICHHUS
MYHMIMIAJTbHON yCJIYTH 10 IKCTEPPUTOPHAIBHOMY NPUHIMITY (B ciy4Yae, ecJii MyHHIHIIAJIbHas
ycJayra npegocTaBJsieTcsl 0 IKCTEPPUTOPHAJBLHOMY NPHUHIHUILY) H 0COOCHHOCTH NPEJI0CTABICHHSA

MYHHUIUNIATBHOH YCJIYIM B 3JIEKTPOHHOM (popme



21.1. OcobeHHOCTH TTPEIOCTABIICHUSI MYHUITUTIAIBHON YCIIYTH B 3JIEKTPOHHOM BH/IC.

[IpenocraBnenne MYHUIHMIAIBLHONW YCIYIM B JJIEKTpOHHOW Qopme, mnocpernctsom PIITY,
OCYILIECTBJISIETCS [IOCJIE €€ MEPEBO/IAa B AJIEKTPOHHBIN BUJ B MOPSAKE, YCTAHOBJIEHHOM JEHCTBYIOLIUM
3aKOHOJATEIbCTBOM.

OOpamienue 3a TOJYyYEHHMEM  MYHMLIMIAIBHOM  yCIYrM  MOXET  OCYIIECTBISATBCA C
HCI0JIb30BAHUEM AJIEKTPOHHBIX IOKYMEHTOB, ITOANMCAHHBIX JIEKTPOHHOM MOJIMUCHI0 B COOTBETCTBUU C
tpeboBanusmu DenepanpHoro 3akoHa «OO6 snexTpoHHON moamucu» ot 06.04.2011 Ne 63-O3 u
TpeboBanusamu DeaepanpHoro 3akoHa Ne210-D3.

3anpoc U UHBIE JOKYMEHThI, HEOOXOAMMBbIE Ui NPEAOCTaBICHUS MYHUIMIAIBHON YCIYyTH,
MOANKCAaHHBIE POCTOM AIEKTPOHHOM MOJIUCHIO U MTOJAHHBIE 3asBUTEJIEM C COOJIIOIEHuEM TpeOOBaHUM
gactu 2 cratbu 21.1m ywactu 1 crateu 5 @DenepanbHoro 3akoHa «OO0 3JIEKTPOHHOW MOANUCKH» U
TpeboBanusaMu @DenepanbHoro 3akoHa Ne210-d3, mpu3HalOTCs pPaBHO3HAYHBIMU 3allpoCy U HHBIM
JOKYMEHTaM, TMOJANHCAHHBIM COOCTBEHHOPYYHON MOJIMUCBI0O U MPEACTABIEHHBIM Ha OyMa)XKHOM
HOCHTENE, 3a UCKIIOYEHHEM CIydaeB, eciau (eaepaibHbIMU 3aKOHAMU WM HHBIMH HOPMATHBHBIMHU
[IPaBOBBIMU AKTaMM YCTAHOBJIEH 3allpeT Ha oOpallleHue 3a IMOJIyYeHHEM MYHMIMIAJIBbHON yCIyru B
ANIEKTPOHHOU (hopMme.

B coorBerctBun ¢ mnyHkroM 2(1) IlpaBun omnpeneneHus BHAOB 3JIEKTPOHHOM TOAIMMCH,
WCIOJIb30BAHME KOTOPBIX JIOMYCKaeTcsi Mpu oOOpallleHWHu 3a TOJYyYeHHEM TIOCYJapCTBEHHBIX H
MYHHMIMIIAJIBHBIX YCIIYT, YTBEPKJIEHHBIX noctaHoBiieHueM llpaBurensctBa Poccuiickoit @enepannu oT
25 nroHs 2012 r. Ne 634 «O BHIax 31eKTPOHHOM MOANMCH, UCIIOJIB30BAHNE KOTOPBIX JIOIYCKAETCS MPH
oOpallleHnH 3a TOJy4YE€HHEM TI'OCYAapCTBEHHBIX M MYHHMIMIAIBHBIX YCIYr» 3asBUTENb - (DU3HUECKOe
JUI0 BIIPaBE€ HCIIOJIb30BATh MPOCTYIO 3JIEKTPOHHYIO MOJNUCH B Clydae, €clu HACHTU(UKALUS U
ayTeHTU(UKAIUA 3asBUTENS - (U3NYECKOTO JIMIA OCYLIECTBISAIOTCS C MCIOJIB30BAaHUEM €IMHOU
CHCTEeMbl HICHTU(UKAIUM U ayTEeHTU(QUKALMM, MPU YCIOBMM, YTO INPHU BbIJAYE KIIOYA IMPOCTOH
JIEKTPOHHON MOJMUCH JIMYHOCTh (PU3NYECKOTO JINIA YCTAHOBIIEHA TP JIMYHOM IpUEME.

21.2. 3asBneHue W JOKYMEHTHI, yKa3aHHbIe B myHKTe 9.1. HacTosmero AJIMHUHUCTPATUBHOTO
pernameHTa, IpeicTaBlIeHHbIe B opMe AeKTpoHHOTO AokyMeHTa uepe3 EINY, PIIT'Y noamuceiBatoTcs
3asgBUTENEM JHMOO MpEICTaBUTEIEM 3asBUTENS C MCIOJB30BAHUEM IPOCTOM 3IEKTPOHHOW MOJIIHMCU
(aBTOMaTW4yecKl) WM YCUJIEHHON KBAIM(UIUPOBAHHOM 3JIEKTPOHHOM IOANMCH  3asBUTEIIS
(IpencTaBUTEINS 3asSBUTEIIS).

IIpu npencraBneHUH 3asBIECHUS IPEACTABUTENIEM 3asBUTEINSA B (JOPME IEKTPOHHOIO JOKYMEHTa
K TakOMy 3asBJICHUIO IPHJIAraeTcss HaajekaliuM o0pa3oM o(opMIIeHHas JO0BEPEHHOCTh B (opme
AMEKTPOHHOIO JIOKYMEHTa, MOANMCAHHOIO JIMIOM, BbIAABIIUM (IOJMUCABUIMM) JOBEPEHHOCTh, C
UCIOJb30BaHUEM YCHUJICHHON KBaIM(UUUPOBAHHOW JIEKTPOHHOM HOANUCH (B cilydae, €ciu
IIPEACTAaBUTEIIb 3asBUTEIIS AEUCTBYET HA OCHOBAHUM JOBEPEHHOCTH).

I1l. CocraB, nocjieq0BaTeIbHOCTh U CPOKHU BbINOJTHEHUS] AIMUHUCTPATUBHBIX POLEAYP,
TPeOOBaHUsI K MOPSIAKY UX BbINOJHEHUSI, 0COO0EHHOCTH BbINMOJIHEHUS] AIMUHUCTPATHBHBIX
npoueayp B 3JIeKTPOHHOI ¢opMe U B MHOTOPYHKIIMOHAJILHOM LIEHTpe

22. UcyepnbIBaOIMii NepeyeHb aIMUHUCTPATHBHBIX NPOLEYP NPHU NPEA0CTABICHUH
MYHHIUNIAIBHO! yCIyTH
22.1. IlpenocraBieHue MYHMLIMIIQIBHOM  yCIyrM  BKJIIOYaeT B cebd  cleayromue
aJIMUHUCTPATUBHBIE MTPOLIETYPHI:
1) mpuem u peructpanys 3asBieHNs U TOKYMEHTOB, 0053aTeNbHBIX K IPEJOCTaBICHUIO;
2) paccMOTpEHHUE MPEICTABIEHHBIX JOKYMEHTOB;
3) npuHATHE PELIeHUs O PEJOCTaBICHUN MyHUIIUTIAILHON YCIyTH;
4) BbIJIaua WIJIM HAIIPaBJICHUE 3aIBUTEINIO Pe3yibTaTa Mpel0CTaBICHNUs MyHUIUITAIbHON YCIYTH.

23. Ilpuem u perucrTpanus 3asiBJICHHS M JOKYMEHTOB, 00513aTe/IbHBIX K IIPEA0CTABJICHUIO
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23.1. OcHoBaHWeM /JIsl Hauala aIMHUHUCTPATUBHON MPOLEAYPHI SBISETCS MOCTYIUIGHUE B OTAET
Oprana, mnpeAOCTABISIONIETO MYHUIUIAIBbHYIO yciyry (mamee — Otnen), COOTBETCTBYIOLIETO
3asiBJIEHUA. 3arpoc (3asBIEHHUE) MPEACTABISIETCs 3asBUTENEM (TpeAcTaBuTeneM 3asBurens) B Opras,
MOCPEICTBOM ITOYTOBOM CBSI3M WIIM B 3JeKTpoHHOU (opme yepe3 PIIT'Y, mubo mpu nudHOM 0OpamieHnn
B MHOTO()YHKIIMOHAJIBHBIN LICHTP.

Crienmanuct, OTBETCTBEHHBIM 3a NpPUEM M PErucTpalUi0 JTOKYyMEHTOB, MPOU3BOAUT IPUEM
3asBIICHHSI, COTJIACHO YCTAaHOBJCHHOW (opMe, W TPHIOKEHHBIX K HEMY JTOKYMEHTOB JIMYHO OT
3asiBUTEJNII WM €ro 3aKOHHOTO IMpeAcTaBUTeNs. B ciydae mpeacraBieHUs 3asBICHUS IPU JIMYHOM
oOpamieHny 3asiBUTENS WM TIPENCTABUTENS 3asBUTEINS TPEIBSIBISCTCS JOKYMEHT, YAOCTOBEPSIOMINI
COOTBETCTBEHHO JIMYHOCTb 3asIBUTEJIS UJIH MPEACTABUTENS 3aBUTEISL.

Jluno, umeroliee MpaBo JAEWCTBOBaTb 0€3 JOBEPEHHOCTH OT HMMEHU HOPUIAMYECKOro JIMIA,
MPEIbSBISIET TOKYMEHT, YAOCTOBEPSIOMIUNA €ro JUYHOCTh, U COOOLIAaeT PEKBU3UTHI CBUJIETENIHCTBA O
rOCYIapCTBEHHOW pETUCTpallU IOPUIMYECKOTO Jnua (Iucra 3amucu EQuHOro rocynapcTBEHHOTO
peecTpa IOPUIMYECKUX JIMIL), a MPEACTaBUTENb IOPUAUYECKOTO JIMLA MPEIbSIBISIET TaKKe TOKYMEHT,
MOJITBEPIKIAIOIINI €ro MOJTHOMOYUS JEHCTBOBaTh OT MMEHHU 3TOTO IOPUAMYECKOTO JIMIA, WM KOMHIO
9TOrO JIOKYMEHTA, 3aBEPEHHYIO IeuyaTbio (IIPU HAJIMYUU T€YaTH) M MOJAMUCHI0 PYKOBOJAUTENS 3TOTO
IOPUAMYECKOTO JIULIA.

IIpn mnpexncraBneHUM 3asBUTENEM JOKYMEHTOB YCTAHABIMBACTCS JIMYHOCTb 3asiBUTENS,
MIPOBEPSIOTCS MOJHOMOYHMSI 3asBUTEIIS, OCYIIECTBIISETCS MPOBEPKAa COOTBETCTBUSI CBEICHUH, yKa3aHHBIX
B 3asBJICHUH, IPEACTABIECHHBIM JJOKYMEHTaM, IOJIHOTA U PAaBUJIbHOCTh 0(hOPMIICHUS 3asBICHUSI.

B xone npuema 3asBieHHs U MPUIaraeMbIX K HEMY JOKYMEHTOB CIELMAINCT OCYIIECTBISET UX
MIPOBEPKY Ha:

- IPaBUJIBLHOCTH O(POPMIIEHUS 3aBIICHUS;

- KOMIUIEKTHOCTb TIPWJIOKEHHBIX K 3adBJICHHIO JOKYMEHTOB, YyKa3aHHbIX B IyHKTe 9.1.
HACTOSIIEro AIMUHUCTPATUBHOTO PETJIAMEHTa;

- OTCYICTBUE B 3asBJICHMM M MpPUIAraéMbIX K 3asABJICHUIO JIOKyMEHTaX HEOTOBOPEHHBIX
UCIPABJICHUH, CEPbE3HBIX MOBPEXKICHHM, HE MO3BOJIAIOLUIMX OJHO3HAYHO MCTOJIKOBATh UX COAEPIKaHHE,
MOIYMCTOK JIMOO MPUIHUCOK, 3aUEPKHYTHIX CIIOB;

- OTCYTCTBUE B 3asBJICHMM U MPUJIAracMbIX K 3asBJICHUIO0 JOKYMEHTaX 3alUCell, BHIOJHEHHBIX
KapaHJaloM.

ITocne npoBepku JOKYMEHTOB CIIELUAIUCT Ha 00OPOTHOM CTOPOHE 3asBJICHUS CTABUT OTMETKY O
COOTBETCTBUH JIOKYMEHTOB IPEIbABISEMBIM TPEOOBAaHUAM, IOCIIE YEro 3asBICHHE PErUCTPUpPYETCS B
XKypHase ydyeTa BXOJAIIUX JOKYMEHTOB, Ha HEM CTaBUTCS HOMEp U JaTa perucTpalum.

3asButeno Bbigaetcs pacnucka (IIpmtoxenune Ne4d k AJMUHHUCTPAaTUBHOMY pETJIaMEHTY) B
IOJIydEHUU OT 3asiBUTEINI JOKYMEHTOB C YyKa3aHMEM HUX IepedyHs M jaaThl noiydeHuss OpraHow,
IIPEJOCTABIISIONUM YCIYT'y, IOPSIKOBOTO HOMEpa, TAaKoro *e, 4ro U B xypHaie, ®UO, nomkHocty u
NOJIUCHI0 COTPYAHMKA, a TaKXkKe C yKa3aHHMEM IepedHs CBEJAECHUH U JIOKyMEHTOB, KOTOpble OyIyT
MIOJIy4EeHbl IIOCPEACTBOM MEXBEIOMCTBEHHOIO HMH()OPMALMOHHOTO B3auMojeiictBusa. B cimydae
IIPEJCTAaBICHUS JIOKYMEHTOB uepe3 MHOTO(QYHKUIMOHAIbHBIA LIEHTP pPAcHMCKa BBIJAETCS YKa3aHHBIM
MHOTO(YHKIIMOHAJIBHBIM LIEHTPOM.

23.2. Tlpu ycTtaHOBJE€HHU (DAaKTOB OTCYTCTBHMSI HEOOXOIUMBIX JOKYMEHTOB, HECOOTBETCTBHUS
IIPEJOCTaBIEHHBIX JOKYMEHTOB TpeOOBaHUSAM, YKa3aHHBIM B IMyHKTax 9.1. — 9.2. AIMUHUCTPaTUBHOTO
periaMeHTa CIEUUAINUCT YBEAOMIISET 3asBUTENSA JIMYHO O HAJIWYMM HPENATCTBUHA Ui BbLAAYU
apXMBHBIX CIPAaBOK, AapXMBHBIX BBIMUCOK MU apXUBHBIX KOMUH, OOBSCHSAET 3asBUTENIO COJCpXKaHHE
BBISIBJICHHBIX HEJOCTATKOB B MPEJICTABIEHHBIX JOKYMEHTaxX M IpeJylaraeT NpPUHATb MEphl M0 HX
YCTpaHEHHUIO.

23.3. B ciyuae, ecnu 3asBI€HHE U JOKYMEHTHI, yKa3aHHbIE B IMyHKTax 9.1. — 9.2.. HacTosmiero
AJIMUHHUCTPAaTUBHOTO pEIVIaMEHTa, IMpeacTaBieHsl B OpraH MOCPENCTBOM IOYTOBOTO OTIIPABIICHUS,
pacnucka B IOJIyYEHUM TaKMX 3asBJICHUS U JIOKYMEHTOB Hampasisercss OpraHoM IO yKa3aHHOMY B
3asIBJICHUU NIOYTOBOMY aJIpeCy B JE€Hb NoydyeHuss OpraHoMm JTOKyMEHTOB.

23.4. TlomyuyeHue 3asBIEHUS M JOKYMEHTOB, YKa3zaHHbIX NyHKTax 9.1. — 9.2. HacTosmero
AJZIMUHUCTPAaTUBHOTO  pEIIaMEHTa, TNPEACTaBIsAeMBIX B  (OpMe DJIEKTPOHHBIX JOKYMEHTOB,
NOATBEPIKIACTCS IMyTEeM HAalpaBlICHHUs 3asBUTENIO (IIPEACTABUTENIO 3asgBUTENS) COOOLIEHUS O



IIOJIyYEHUH 3asBJICHUSI U JOKYMEHTOB C YKAa3aHMEM BXOJSILEI0 pPErMCTPAllMOHHOIO HOMEpA 3asBICHUS,
JaTel TIOJy4eHHS 3asBICHUS M JOKYMEHTOB, a Takke IMepedyeHb HauMEHOBaHUU (aiinos,
MPEACTABICHHBIX B (JOPME SJIEKTPOHHBIX IOKYMEHTOB, C YKa3aHUEM HX 00beMa.

Coo0mieHre 0 MOMYyYEHUU 3asABICHHUS M JTIOKYMEHTOB, YKa3aHHBIX B IyHKTe 9.1. Hacrosmiero
AJIMUHHUCTPAaTUBHOIO PEMIAMEHTA, HAlpAaBJISETCS IO YKAa3aHHOMY B 3asBICHHUU aJpECy JIEKTPOHHOM
MOYThl WM B JIMYHBIM KaOuHeT 3asBuTens (mpencraButens 3asutens) Ha PIITY B cioyuae
IIPEACTABIICHUS 3asBIICHUS U TOKyMEHTOB uepes3 PIITY.

23.5. 3asBneHue W JOKYMEHTHI, TPEACTABIICHHBIC 3asBUTENIEM (MPEACTABUTEIIEM 3asBUTEIIS)
yepe3 MHOTO(YHKIMOHAIBHBIA HEHTP NepenaroTcsi MHOTO(QYHKIMOHAIBHBIM IHeHTpoM B Opran B
AJIEKTPOHHOM BHUJIE B JIeHb OOpallleHus 3asiBUTEN (IIPEICTaBUTEINS 3asBUTENS), HA OyMa)kHOM HOCHTENE
B CpOK, YCTaHOBJIEHHBIH  COIVIAIIEHUEM, 3aKJIIOYEHHBIM  MEXIy  AJMUHHCTpalued U
MHOTO(YHKIIMOHATIbHBIM LIEHTPOM.

[TocTtynuBmemy 1“3  MHOTOQYHKIMOHAJBHOTO  IEHTpa  3asABJICHHUIO  IPHCBAUBAETCS
peructTpaoHHbIil Homep OpraHa 1 yka3bIBaeTcs J1aTa €ro MoJyYeHHs.

23.6. KpurepueMm NpHUHATHUS pelICHUs SBISETCS HaJWYHE 3asBICHUS U TOJHOTO KOMILJIEKTa
JOKYMEHTOB, 00513aTeIbHBIX Ul IPEI0CTaBICHNS MYHUIIUIIAJILHON yCITyTH.

23.7. Pe3ynpTaTOM UCHOJHEHHUS aJMMHHUCTPATUBHOW MpPOLEAYpHl SIBISIETCS PpErucTpanus
MOCTYIHUBIIETO 3asBJIEHUS U TOJHOTO KOMILJIEKTAa JOKYMEHTOB, 00S3aTENbHBIX Ul MPEJOCTaBICHUS
MYHHUIIUTIATBHOU YCITYTH.

23.8. CnocoboM (¢ukcanuu pe3yabTaTa aIMUHIUCTPATUBHOM MPOIIETYPHI SBIISIETCS PETHCTPAITHS
3asIBJICHUS U JOKYMEHTOB B KypHaJle yyeTa BXOASIIUX JOKyMEHTOB.

23.9. Ilpouenypsl, ycTaHaBiIuBaemMble MyHKTaMH 23.1. — 23.2. OCylIECTBIAIOTCA B T€UeHHE 15
MUHYT.

Perucrpanus 3asBieHus mnoctynuBiiero B Opran oT MHOTo(QyHKIHMOHAJIBHOIO ILIEHTpPA
ocylIecTBIseTCA B TeueHHe | pabouero AHs WIM Ha CIEAYIOIIUHN JIeHb ¢ MOMEHTA €ro IOCTYIUICHUS B
Otnen.

24. PaccMoTpeHue MpeacTaBJIeHHbIX IOKYMEHTOB

24.1. OcHoBaHMeM [JI1 Havajlla aJMUHUCTPATHUBHOW TMPOIEAYPHl 10 PacCMOTPECHHUIO
MPEJICTABIICHHBIX JTOKYMEHTOB SIBJISCTCS IMOJYYCHHE TOJDKHOCTHBIM JHIIOM OTjeiia, OTBETCTBEHHBIM
3a MPUEM JJOKYMEHTOB, 3asBJICHUS C KOMIUIEKTOM MPUJIaraeMbIX JOKYMEHTOB.

3asBlICHHE PETUCTPUPYETCS B OTJCNE JEIONPOU3BOJICTBA U Tepenaercs HadauabHuKy OTaena
Uiy ynosHoMoueHHoMy Juny Otaena. Hawaneauk Otaena wiau ynosHoMoudeHHoe Jymno OTaena B
COOTBETCTBHH CO CBOSH KOMIIETEHIIMEH NepeaaeT 3asABJICHUE I MCIOJHEHHUS TOJDKHOCTHOMY JIWITY,
OTBETCTBEHHOMY 32 PACCMOTPEHHUE MOCTYIHUBIIETO 3asBICHHUS.

JIOMKHOCTHOE JIUII0, OTBETCTBEHHOE 32 PACCMOTPEHUE MOCTYIMUBIIETO 3asIBICHHUS:

- MPOBEPsIET KOMIUIEKTHOCTh MOTY4YE€HHBIX IOKYMEHTOB U CBEJICHUH, B HUX COJEPKALIUXCS;

3anpoc, He OTHOCALIWIICS K cOCTaBy XpaHsmmxcs B OpraHe JOKYMEHTOB (HENPOQUIbHBIH
3amnpoc), B TeYCHUE 7 KAJICHIAPHBIX JTHEW CO JHS PErHCTPAllMM 3alpoca HaIpaBJIsSeTCsS B OpraHU3AIUIo,
/e MOTYT XPaHUTHCS HEOOXOUMbIE TOKYMEHTHI C YBEJOMIIEHHEM 00 3TOM MOJIb30BATES.

B ciydyae otrcyTcTBHUs OCHOBaHM il OTKa3a B MpHEME JOKYMEHTOB, MPEIyCMOTPEHHBIX
nyHktamu 12.1. m 12.2. nHacTtosimiero AJAMUHHCTPATUBHOIO perjaMmeHTta, crneunanuct Ortnena,
OTBETCTBEHHBIN 32 PACCMOTPEHHUE IMPEICTABICHHBIX JOKYMEHTOB KOMIUIEKTYET MpPEAOCTABICHHBIE
JOKYMEHTBI B YYETHOE JI€JI0 3asBUTENS.

24.2. KputepueM NPUHATHS PELICHUs SBISETCS OTCYTCTBUE OCHOBAHUM NJIsl OTKaza B MpHUEME
JOKYMEHTOB.

24.3. Pe3ynbTaTOM HWCHOJTHEHUS aJMUHUCTPATUBHON MpoLEAyphl sBisercs (OpMUPOBaHUE
YUETHOTO Jieja 3asiBUTEIA.

244. Cnocobom ¢ukcanuu pesyapTaTa aJAMUHHUCTPATHUBHOW  TPOLEAYPHI  SIBISETCS
3apEruCTPUPOBAHHOE 3asIBJICHUE.

MaxkcuManbHbI CPOK BBIMIOTHEHUS aJIMUHUCTPATUBHOW MPOIEAYPHI COCTaBISET 3 pabodmx
ITHSL.



25. IlpuHsiTHE pelieHHUs O MPeJI0CTABJICHUN MYHHIIUIIAJIbHOM yCJIYIH

25.1. OcHoBaHMeM /Ui Hayala aJAMMHMCTPATHUBHOW NPOLEAYpHI SBISETCS HAJIUYHME IOJHOTO
[aKeTa JOKYMEHTOB, HEOOX0IMMOTO JUIsl IPEAOCTaBIEHNUS MyHULIUIIAIbHOM YCIyTH.

Crenmanuct Otaena Ha OCHOBaHUM CBEJICHUI:

- IPUHUMAET PELICHUE O MPEIOCTABICHNN MYHUIIUNIAIBHON YCIYTH;

- IOJrOTAaBJIMBAET B JIBYX 3K3EMIUISIPax pe3ysbTaT MPEeIOCTABICHNUS MyHULIUIIATbHON YCIYTH.

CrpaHuubl TOKyMEHTa, MOJATOTOBJIEHHOTO B XOJA€ IPENOCTaBJICHUS MYHHUIMIAIBHON YCIYyTH,
KOJIMYECTBO KOTOPBIX 00JIee OJHOM, JOJKHBI ObITh IPOHYMEPOBAHBI.

25.2. ApxuBHble crpaBku opopMisitoTcss Ha Onanke Oprana (apxuBa OpraHa, opraHu3aluu) C
o6o3HaueHnem Ha3zBaHus Buaa nokymenta: «KAPXMBHASA CITPABKA».

ApxuBHas cIlipaBKa MOANUCHIBAETCS pykoBoauTeneM OpraHa WM MHBIM YIOJHOMOUYEHHBIM UM
JOJIKHOCTHBIM JIMIIOM U 3aBEpsieTCs eYaThlo OpraHu3alyH.

ApxuBHas cripaBka, 00beM KOTOPOI MPEBbIIIAET OJUH JIUCT, JOJDKHA ObITh IPOHYMEpPOBaHa.

B TexcTe apXuBHOM CpaBKM B XPOHOJIOIMYECKOH MOCIIE0BATENIbHOCTU U3JIaraloTcsi COOBITUS C
yKa3aHHEM BHJIOB HCIOJIb30BAaHHBIX JIOKYMEHTOB, MX JaT W HoOMepoB. B apxuBHOH crpaBke
JOTTYCKAeTCsl IUTUPOBAHHUE IOKYMEHTOB.

HecoBnaseHue OTAENbHBIX CBEICHMI/IAHHBIX JOKYMEHTOB CO CBEACHUSMHM, M3JI0)KEHHBIMHU B
3arpoce, He ABJSETCS NMPENATCTBUEM I BKIIOUEHHS UX B apXUBHYIO CIIPABKY, €CJIM COBMAJIEHUE BCEX
OCTaJIbHBIX CBEJICHUN HE BBI3BIBAET COMHEHHUH B TOXKJIECTBEHHOCTH JIMIA WIH ()aKTOB, O KOTOPBIX
TOBOPHUTCS B TOKyMEHTaX.

B apxuBHOIl crnpaBke JaHHBIE BOCIIPOU3BOJATCSA TaK, KaK OHU M3JI0XKEHbl B JOKYMEHTax, a
pacXoXAEHUs, HECOBMAJCHUS U HETOUHBbIE HA3BaHMA, OTCYTCTBME MMEHM, OTUECTBA, MHUIMAJIOB WU
HQJINYME TOJBKO OJHOTO M3 HUX JOJDKHBI OBITh OrOBOpPEHBI B TEKCTE CIpaBKU B ckoOkax: «Tak B
TOKyMeHTe», «Tak B TEKCTE€ OpUTHHAIa.

CBeneHns, MMEIONTMECS B apXuUBe IO 3ampocy O pabore W (win) ydebe B HECKOJbKHX
OpraHu3alusaX, KaCaloLUecs OJHOTO JIMIIA, BKIIOYAIOTCS B OJIHY apXUBHYIO CIIPABKY.

ITo TekcTy apXuBHOM CHpaBKU B KauecTBE MPUMEYaHUI MOTYT ObITh OTOBOPEHBI HEPa300PUNBO
HalKCaHHbIE, UCIIPABICHHbIE ABTOPOM, HE MOJIAI0IIHNECs IPOUYTEHHUIO BCIEACTBUE MIOBPEXKACHUS TEKCTa
opurnHana: «Tak B TekcTe opuruHaia», «B Tekcre Hepa300punuBO».

B TexcTe apXuBHOM cIpaBKM HE JOIMYCKAIOTCS W3MEHEHHs, HCIPABIICHUS, CYMMHPOBaHHE
JAHHBIX, KOMMEHTapuH, COOCTBEHHbIE BBIBOJbl HCHOJHUTENS IO COJAEP)KAHHIO JIOKYMEHTOB, Ha
OCHOBAHMHU KOTOPBIX COCTaBJIEHA apXUBHas cipaBka. [10AYMCTKH ¥ IOMapKHU B apXUBHBIX CIPAaBKax He
JIOITyCKAOTCS.

B apxuBHOIi cripaBke OJKHBI ObITh MPUBEJECHBI apXUBHBIE IIU(PHI U HOMEpa JUCTOB €AUHUIL
XpaHEHUs JOKYMEHTOB, HCIOJIb30BABIINXCS ISl €€ COCTABIICHHUSL.

ITo 3anpocy nosb3oBaresiell apXuUBHBIE CIIPABKU MOT'YT BbIJIaBaThbCs B AJIEKTPOHHOH (hopme Ha
3JIEKTPOHHOM HOCHTENEe JMOO0 MepechlIaThesl M0 MH()OPMAIMOHHO-TEIEKOMMYHHUKALMOHHBIM CETSAM.
DJNEeKTPOHHBIE apXMBHbBIE CIIPABKU 3aBEPSAIOTCS JEKTPOHHOM MOJINHMCHIO PYKOBOJIUTENS OpraHU3aluu
WIA UHOTO YIOJHOMOYEHHOT'O UM JJOJDKHOCTHOTO JIMLA.

25.3. ApxuBHBIE BBIIUCKH O(GOPMIISIOTCA Ha OJaHKe OpraHu3aluy (apxXuBa OpPraHU3alMu) C
o0o3HaueHneM Ha3BaHMs Buaa JokymeHnTta: «KAPXVMBHAS BBITIMCKAY.

B apxuBHOI BBINKMCKE Ha3BaHUE TOKYMEHTA, €T0 HOMEP U JaTa BOCIIPOU3BOISITCS MTOJHOCTBIO.

Brinucka npousBoAUTCS TOJIBKO U3 JOKYMEHTA, B KOTOPOM COJEP)KUTCS HECKOJBKO OT/ENbHBIX,
HE CBSI3aHHBIX MEXJy c000# BompocoB. Beimucka JODKHA BOCIPOM3BOAUTH TOJHBIM TEKCT YacTH
JOKYMEHTA, OTHOCSILENCS K 3aI1pocy.

W3BnedyeHneM M3 TeKcTa JOKyMEHTa JIOJDKHBI ObITh HCUEpIaHbl BCE MMEIOIIMECS JaHHbIE MO
3anpocy. Hawamo M KoHel KaXXJOro M3BIECYEHHUS, a TAKXKE IPOIMYCKH OTACIBHBIX CJIOB B TEKCTE
JTOKYMEHTa 0003HAYar0TC MHOTOTOYHEM.

B apxuBHOH BBIMUCKE JOJHKHBI OBITH CHIENIaHBI COOTBETCTBYIOIIME MPUMEUYAHUS U OTOBOPEHBI
YacTH TEKCTa OpUTHMHANA, Hepa30OpPUMBO HANMCAaHHBIE, HCIPABJIECHHBIE aBTOPOM, HE MOJIAOLIHECS
IIPOUYTEHHIO BCJIEACTBUE MOBPEKIACHUS TEKCTa U APYruM IpuunHaM. OTIENbHBIE CIIOBA U BBIPAKEHUS



JOKYMEHTA, BbI3bIBAIOIINE COMHEHUS B X TOUHOCTH, a TAK)XKE MCIPABICHUS, IOJYUCTKH, BbI3bIBAIOLINE
COMHEHHE B UX JOCTOBEPHOCTH, OroBapuBaroTcs: «Tak B JOKyMeHTe», WU «B TekcTe Hepa30opunBoy,
wm «Tak B Tekcre opuruHana». Ilocie TekcTa apXMBHOM BBIMMCKH YKa3bIBAIOTCS apXUBHBIN MH(p u
HOMEpA JIMCTOB €AMHHULIbI XPAHEHUSI APXUBHOTO JIOKYMEHTA.

ApxuBHasg  BBIIMCKAa  MOJMNMCHIBAETCS  PYKOBOJUTENEM  OpraHM3allMM  WIM  HHBIM
YIOJHOMOYEHHBIM UM JIOJDKHOCTHBIM JIMIIOM U 3aBEPSIETCS I€YaThI0 OpraHU3aliHy.

Ecnu apxuBHas cipaBKa COJIEPKUT HE BCE CBEJICHUS I10 3arpocy, TO, Kak MpaBuio, HHGopMarus
0 TOM, Kakue CBEICHMs U 3a Kakue rojapl B OpraHe OTCYTCTBYIOT M IOYEMY, JIE€ MOXHO IOJIyUYUThb
HEJOCTAIOUINE CBEICHMSI M3JIaraloTcs B CONPOBOAMTEIHLHOM IHCHbME apXWBa K apXMBHOM CHpPAaBKe,
KOTOpOE IevaTaeTcs Ha OJaHKe MUChMa apXyBa M MOAINKCHIBAETCS PYKOBOJICTBOM apxuBa. Kpome toro,
B CONPOBOJUTEIHHOE MUCHMO BKIIOYAECTCS MH(OPMALMS O HAIMYWW WM OTCYTCTBHH CBEICHUH IO
KOJIaM BUJIOB OILIaThl TPyAa M yJep:KaHui U3 3apaboTHOM MiaThl (M UX paclIM(PpPOBKE) 3a YKa3aHHBIN B
apXUBHOI CIIpaBKe MEPHOJ U O pacliu(PpoBKe KOJAOB, €CIIM BUJIbI OTUIATHI TPY/AA JaHbI IO KOJIaM.

25.4. ApxuBHBIE KONMHUU O(GOPMISIOTCS HA YUCTBIX JUCTaX Oymaru. Ha apXuBHBIX KOTHAX
JOKYMEHTOB, Kak Ha OyMaXHOM HOCHUTENI€ TaK JJIEKTPOHHBIX HOCUTENSX, AapXUBHbIE HIU(PbI
MIPOCTAaBIISIOTCSA Ha 000POTE Ka)K0TO JINCTA apXMBHOM KOIUH, a 3aBepUTeIbHAsl HAJIIUCh U [leYaTh - Ha
000pOTE MOCIIEIHEr0 JINCTA KOITMH IOKYMEHTA.

[Ipn HE0O6X0AMMOCTH MpOBeACHUS 00BEMHOM pabOThl MO MOUCKY W KOMHUPOBAHHIO apXUBHBIX
JOKYMEHTOB apXWB MHUCHbMEHHO U3BELIACT MOJb30BaTENs O MPOMEKYTOUHBIX pe3yabTaTax padoTsl. Bua
MH(OPMALIMOHHOTO  JOKYMEHTa, TOJArOTaBIMBAa€MOrO0 apXMBOM IO  3alpocy  I0JIb30BaTes,
COTJIACOBBIBAETCS C HUM, €CJIM 00 3TOM HE yKa3aHO B 3aIpoce.

B apxuBHOI BBINKMCKE Ha3BaHHME apXUBHOTO JIOKyMEHTa, €r0 HOMEpP M JlaTa BOCIPOU3BOJISATCS
MOJIHOCTHIO. M3BJI€UEHUSIMU W3 TEKCTOB apXUBHBIX JOKYMEHTOB JOJDKHBI OBITh HCUEpIaHbl BCe
MMEIOIIMeECs TaHHbIe o 3anpocy. Hadano v KoHel KaX10ro M3BJICUEHUs, a TAaKKe MPOIYCKU B TEKCTE
apXMBHOTO TIOKYMEHTa OTJEIbHBIX CJIOB 0003HAYAIOTCS MHOTOTOYHEM.

NudopmanioHHOE TUCHMO 3asiBUTEINIO COCTABIISETCS MPU OTCYTCTBUU B apXuBe JOKYMEHTOB,
HEOOXOIUMBIX JJIS MCIOJHEHUS 3allpoca COLMAIbHO-TIPABOBOTO XapakTepa, U HMHQOpManuu 00 ux
MECTOHAXOXKJCHUH, B CiIydyae I[IEepechUIKM 3ampoca B NpodUIbHYI0 OpraHuszanuio. B mnuceme
YKa3bIBAIOTCS TMPUYUHBI, O KOTOPHIM 3alpaliiBaeMble CBEICHUS HE OBbUIM BBIABICHBI, U, IO
BO3MOXHOCTH, MPEJIaraeTcs airopuTM AajbHEHIIero nouckKa.

25.6. OcHoBaHUs I TOATBEPKIICHUS 3alpPOIICHHON B 3asABJICHUU WHGOPMAIIMU OTPaKCHBI B
«MeToIMYeCKuX PEKOMEHJALUAX 10 HCIOJHEHHIO 3alpOCOB COLMATbHO-TIPABOBOTO XapaKTepay»
@DenepallbHOTO  apXMBHOTO areHTCTBa BcepoccHiCKOro Hay4HO-HCCIENOBATENbCKUM  HMHCTUTYTa
JOKYMEHTOBEZCHUs W apxuBHOro nena (yrBepxkiaeH DenepanbHbIM apXUBHBIM areHTCTBOM, TEKCT
JOKYMEHTA IPUBEECH B COOTBETCTBHH C IMyOIMKaluel Ha caiite http://archives.ru/).

25.6. Kpurtepuem mpUHATHS pelIeHUs SBISETCS OTCYTCTBHE OCHOBaHHMM [Uis OTKa3za B
MPEIOCTABICHUN MYHUIIUTIATHHON YCIYTH.

25.7. Pe3ynbTaTOM HCHOJHEHUS aJIMUHUCTPATUBHOW MPOLENYpPHl SBISETCS TMOIMUCAHHBIN
pe3ynbTaT NMPeJOCTABICHUS MYHHUIIMITAILHON YCITYTH.

25.8. CmocoboMm (ukcanuu pe3ynbTaTa BBIMOJHEHUS AJMUHUCTPATHUBHOM MpOLETyphI
SBJSIETCA OTMETKa B KaHuessspun OpraHa, MyTeM PErucTpalMM B )KypHaJle pErMCTpalUU pe3yJibTara
MPEIOCTABJICHUS MyHULIUTIATHHON YCIYTH.

IIpouenypa, ycraHaBnuBaeMas HAacTOSIIMM IIyHKTOM, OCYIIECTBIIIETCS B TedeHHe 23
KaJICHIApHBIX THEN C MOMEHTA NOCTYIIJIEHHUS] OTBETOB Ha 3alpOCHI.

26. Bprigaua njiu HanpaBJ/ieHUe 3asiBUTENI0 Pe3yJIbTaTa NpeA0CTaBIeHUsS] MyHUIMNAJIbHON
yeayru

26.1. OcHoBaHuEeM JJI1  Hadallia a,E[MHHI/ICTpaTHBHOﬁ npoucaypbl ABJISICTCA MO IITH CAaHHBIHN
pe3yibTaT NPCAOCTABICHUA MyHHHHHaHBHOﬁ YCIYIu.

CHCLII/IaJ'II/ICT OTI[CJ'Ia HC MO3JHCC YCM UYCPE3 3 KAJICHAAPHBIX OHA CO OHS HNPHUHATHUA PCHICHUA
BbLJACT WJIM  HAIPaBJACT IO aApeCy, YKa3aHHOMY B  3adBJICHUH, 3adBUTCIIO JOKYMCHT,
HO,Z[TBCp)K,[[aIOIJ_II/II\/II MPUHATUC TAKOT'O PCIICHUA.



[Ipu oOpameHnn 3asBUTENS WM TPEACTABUTENS 3asABUTENS 3a pPE3YJIbTAaTOM OKa3aHHS
MYHHMLIMIAIBHOU yciyru B Opran, cnenuanuct Otaena:

- YCTaHaBJIMBAET JINYHOCTh 3asBUTEJS WIM NPEACTABUTENS 3asBUTENS, B TOM YHUCIIE IIPOBEPSET
JOKYMEHT, YOCTOBEPSIIOIINNA JTUUHOCTb;

- IMIPOBEPSIET IOJIHOMOYUS IPEACTABUTENS 3asBUTENS JICHCTBOBAaThH OT MMEHM 3asBUTENS NPU
[IOJIy4YE€HUU JTIOKYMEHTOB;

- 3HAKOMUT 3asBUTEJI] WU MPEACTABUTENS 3asBUTENS C [EPEUHEM BBIIABAEMBIX JOKYMEHTOB
(ormamaeT Ha3BaHUSI BbIJABAEMbIX IOKYMEHTOB);

- Bei1aeT 1OKyMEHTBI 3asBUTEIIO WIIN IPEICTABUTEIIO 3asiBUTEIS.

Ha xomuum 3ampoca nenaeT OTMETKY O BbIAABAaEMbIX JOKYMEHTaX, C YKa3aHHEM HX IEpeyHs,
IIPOCTAaBJISICT CBOM WMHULMAJBI, JOJDKHOCTh U noanuck, ®.M.O 3agBuTens uiau ero mpeacTaBUTENsT U
npearaeT IpoCTaBUTh MONKUCH 3asiBUTEISL.

26.2. . B cny4yae nojauu 3asBJI€HUS Yepe3 MHOTO(PYHKIMOHAIBHBIN 1IeHTp, OpraH He no3aHee 2
pabounx JgHEH OO OKOHYAHUS, YCTAHOBJEHHOIO JEHCTBYIOIIMM 3aKOHOJATEIbCTBOM  CpOKa
MIPEIOCTABJICHUS MYHULIMNAJIbHOW yCIyru, HampaBiseT (BblJaeT) B  MHOTO(QYHKLIHOHAIbHBIN
COOTBETCTBYIOIIMM pe3yibTar.

MHoro¢pyHKIMOHAIbHBIN LEHTP OCYILECTBISET BbIAAUY 3asBUTENIO PE3Y/IbTaTa MPel0CTaBICHUS
MYHHMIMIIAJIBHOM yCIyrd B TEUEHUH CpOKa XpaHEHHs] TOTOBOTO pe3ylibTaTa, NPeAyCMOTPEHHOTO
COTJIAIlIEHUEM O B3aMMOJEHCTBUM MEXAY MHOTO(QYHKIIMOHAIBHBIM LIEHTPOM U OpraHoM.

26.3. B ciywyae momaum 3asBIEHUS B OJEKTPOHHOM BHJe mnocpeactBom PIITY, mocie
perucTpanuu  pesyiabrara MpPeAOCTaBICHUS MYHULMINAIBHOM YCIYTM OSK3EMIUISp, 3aBEPEHHBII
YCUJIEHHOUM KBaTU(pHUIIMPOBAHHOW 3JIEKTPOHHON MOJMHUCHIO YIOJIHOMOYEHHOIO JOKHOCTHOIO JIMIIA,
HanpasisieTcs 3asBuTento B «JIuunbiit kabunet» PIITY. [Ipu Hanuuyuu B 3asBI€HUN YKa3aHUSI O Bblaue
pe3ynbTaTa MnpefoCcTaBiIeHs] MyHULIUIIAIbHOM yCIyru Ha OyMa)XXHOM HOCHTENE, SK3EMILISp MepeaacTcs
3asIBUTEIIIO NIPU NPEIBSABICHUN JOKYMEHTA, Y10CTOBEPSAIOIIETO JINYHOCTb.

Bropoii sx3eMIuisip pesynbraTa mpeaoCcTaBlIeHns MyHULIUIIaIbHOM yCIIyrd Ha OyMa>KHOM U (HJIN)
AJICKTPOHHOM HOCHTEJNIC, 3aBEPEHHBIN YCHJIICHHOW KBATM(PUKAIMOHHON SIEKTPOHHOW TOIMHUCHIO
YIOJIHOMOUYEHHOTO JOJDKHOCTHOTO JIMIIA, OCTAeTcsl Ha XpaHeHuu B OprasHe, BbIJABIIEM apXUBHYIO
CIPaBKY, ApXUBHYIO BBIITHCKY, apXUBHYIO KOIIHUIO.

26.4. KpurtepueMm NpUHATHS PpEIICHUS SBISETCS MOIMUCAHHBIA pe3ylbTaT MIpPEeIOCTaBIICHUS
MYHULUIIAJIBHON YCIYTH.

26.5. Pe3ynpTaToM HCIIOJHEHHUS aJIMUHUCTPATUBHOMN MPOLEAYPHI SBISETCS Bblada pe3yJsbTara
MPEAOCTABICHUS] MYHULUIIAJBHON YCIYyrd WIM HANpPaBICHHE €ro 3asBUTENI0 3aKa3HbIM IHCBMOM C
YBEIOMJICHUEM.

26.6. CmocoboMm (ukcamuu pe3ysibTaTa BBITIOJHECHHS aJIMHHUCTPATHBHOW MPOIEAYPHI
SIBJISIETCA BbLAAaua 3asBUTEINI0 PE3yJbTaTa MPEJOCTAaBICHHUS MYHHMIMNAIBHOM YCIYIHM IMOJ POCIHUCH, B
YKypHaJe BbLAAHHBIX PELICHUMN.

27. llopsAaoK ocyliecTBJICHUS A/IMMHUCTPATHBHBIX POLEAYP B 3JIeKTPOHHOU dopMme, B
TOM umcie ¢ ucnojb3oanuem EITY, PIIT'Y, a takike opunuaabHoro caiita Oprana

27.1. Ilosxryyenue nHGOPMALMHU 0 MOPSAAKE U CPOKAX NPeIOCTABJICHHUS YCIYTH

ITocpenctBom EINI'Y u PIII'Y obecnieunBaeTcss BO3MOKHOCTB:

1) noctyna 3asBuUTENEH K CBEACHUSIM 00 yciyre;

2) KONHpPOBaHMs B JJEKTPOHHON (opMe 3ampoca M MHBIX JOKYMEHTOB, HEOOXOJIUMBIX IS
[IOJIYy4YECHUS YCIIYTH,

3) mnomauM 3agBUTENEM C HCHOJb30BAHUEM HH(POPMALUOHHO-TEIEKOMMYHUKAIIMOHHBIX
TEXHOJIOI'MH 3aI1poca O IPEIOCTaBICHUHN YCIIYTH;

4) mosyueHusl 3asBUTENIEM CBEICHUIN O XOJ€ BBIMIOJIHEHUS 3allpoca O MPEI0CTaBICHUH YCIIYTH,
B Clly4dae IT0Ja4y 3aIpoca B dJIEKTPOHHOM BHJie, ocpenctsoM EINNY, PIITY;

5) noydeHus pe3yabTaTa NIpeAoCTaBICHUs YCIYr'y B 2JIEKTPOHHON (hopMme;

6) ocyIIecTBICHUS OLICHKN KaueCTBa MPEA0CTABICHUS YCIIYTH;



7) nocynebHoro (BHecyaeOHOTO) 0OKalOBaHUE PEIICHUN M JIelcTBUi (Oe31eiicTBHs) opraHa
(opranuzanmu), JOJDKHOCTHOTO JiMIla oOpraHa (opraHu3anuu) Ju00 ToCyJapCTBEHHOTO — WIU
MYHUIUIIAJIBHOTO CIIYXKAIICTO.

Ha odurmansrom caiite Oprana o6ecreqynBaeTcsi BO3SMOKHOCTD:

1) nocTtyna 3asgBUTENEH K CBEACHUSIM 00 yciyre;

2) KOMMPOBAHMS B AJIEKTPOHHOW (OpMe 3ampoca W HHBIX JOKYMEHTOB, HEOOXOIUMBIX IS
MIOJTy4YEHUS YCITYTH;

3) ocyllecTBIEHUS OLIEHKHU KauecTBa IPEIOCTABICHUS YCIIYTH;

4) nmocyne6HOTo (BHECYIEOHOT0) OOXKaJIOBaHME PEIICHUM W AeHCTBUM (Oe31elcTBUs) opraHa
(opraHm3anmu), JOJDKHOCTHOTO JIMIIA oOpraHa (OpraHu3anuy) JIMOO TOCYJapCTBEHHOTO — HITU
MYHUIUIIAJIBHOTO CIIYXKAIICTO.

27.2. 3anuch Ha NpUeM B OPraH (OPraHu3alMI0), MHOTOQYHKIMOHAIbHbIE HEHTPbI 1JIs1
M0J1a4H 3aIIPOCA O NPEIOCTABJICHHHU YCJIYTH

[IpenBaputenbHas 3anuch Ha MPUEM B MHOTO(QYHKIMOHAIbHBIE LIEHTPBI OCYILECTBISETCS Ha
opurmansHoMm caiite I'bY PK «M®Ll». MHorogyHKIIMOHANBHBIE IIEHTPHl HE BIIpaBe TpeOOBaTh OT
3asiBUTEJII COBEPILEHUS UHBIX JEHCTBUM, KPOME MPOXOKJIEHUS UACHTU(UKAMY U ayTeHTU(UKALUKU B
COOTBETCTBUM C HOPMaTUBHBIMU NPaBOBbIMU akTamMu Poccuiickoit @enepannu, ykazaHus LeJU pHUema,
a TakkKe TMpeJOoCTaBICHUS CBEACHUN, HEOOXOMUMBIX JUIsl pacueTa JUIMTEIbHOCTH BPEMEHHOTO
MHTEpBaJla, KOTOPbI HEOOX0AUMO 3a0pOHUPOBATH IS pUEMa.

27.3. ®opmMupoBaHue 3ampoca

dopmupoBaHue 3aMpoca 3agBUTEIEM OCYIIECTBIISIETCS TOCPEICTBOM 3al0THEHUS AIEKTPOHHON
dhopmer 3ampoca Ha PIII'Y 6e3 HE0OX0MMMOCTH JOTOTHUTEIIBHON TI0/IaYH 3arpoca B KaKo-Tu00 WHOM
dbopwme.

dopMaTHO-TIOrNYeECKas MIpOBEpPKa c(OpMUPOBAHHOTO 3amnpoca OCYIIECTBISAETCS
aBTOMATUYECKH IIOCJIE 3aNOJHEHUS 3asiBUTENIEM KaXXIO0Tro U3 IMoJiel 31eKTpOHHOU dopMbl 3ampoca. [lpu
BBISIBJICHUHM HEKOPPEKTHO 3aI0IHEHHOTO MOJIs 3JEKTPOHHON (OPMBI 3arpoca 3asBUTEIb YBEIOMIISETCS
O XapakTepe BBIABICHHOM OMIMOKM U TOPSAIKE €€ YCTpaHeHHs] MOCPEICTBOM HH(POPMAIMOHHOTO
COOO0IIIEHUsI HEMOCPEACTBEHHO B 3JIEKTPOHHOM popme 3ampoca.

[Ipu GpopmupoBanum 3anpoca 3asBUTENIO 00ECIIEUNBACTCS:

a) BO3MOXKHOCTh KOIMPOBAHMSI U COXpPAHEHUS 3ampoca, HEOOXOIUMOTro JUIsl MPeIOCTaBICHUS
YCIIyTH;

0) BO3BMOXXHOCTh MeyaTH Ha OyMa)XHOM HOCHTEIE KOTIHH JIEKTPOHHOU (hOpMBI 3ampoca;

B) COXpaHEeHHE paHee BBEACHHBIX B AIEKTPOHHYIO (GOpMy 3ampoca 3Ha4eHUH B J1F000I1 MOMEHT
[0 >KEJTaHMIO I0JIb30BATENs, B TOM YHWCJIE IPU BO3HMKHOBEHHH OIIMOOK BBOJA M BO3BpaTe s
MOBTOPHOTO BBOJIa 3HAYECHUI B AJIEKTPOHHYIO (hOpMY 3ampoca;

I') BO3MOKHOCTh BEPHYTbCSI Ha JIOOOW M3 ATANOB 3aMOJHEHHs 3JIEKTPOHHOM (HOpMBI 3ampoca
0e3 moTepu paHee BBEACHHON HH(POPMAIINH;

1) BO3MOKHOCTH AocTyna 3asButens Ha PIII'Y k paHee mojaHHBIM UM 3ampocaM B TEUEHHUE HE
MeHee OJTHOTO roJia, a TAaK)Ke YaCTUYHO C(HOPMUPOBAHHBIX 3alIPOCOB - B TEUCHUE HE MEHEee 3 MecsIIeB.

CdhopmupoBannblii U noAmnucaHHblil 3ampoc mnocpeactBoMm PIII'Y nampaBnsieTcss B opraw,
MIPEIOCTABIISIIOIINN YCIYTy, KOTOPBIM 00ecTIednBaeT perucTpalfio 3ampoca.

[Ipu oOpatieHny 3a MOTyYEHUEM YCIYTH MPEACTABUTENS 3asBUTENS, K 3alpoCcy Ipuiiaraercs
HagmexamuM oOpa3oM odopmieHHass JOBEpEHHOCTh B  (opMe DIEKTPOHHOTO  JOKYMEHTa,
MOAMKUCAHHOTO JIMIIOM, BBIAABIIMM (IMIOANUCABIINM) JOBEPEHHOCTh, C HCIIOJF30BAHUEM YCHICHHOMN
KBTM(DUIIUPOBAHHOMN IIEKTPOHHOU MOAINUCH (B Cllydae, €Clu MpPeJCTaBUTENb 3asBUTENS JCHCTBYET Ha
OCHOBaHUU JIOBEPEHHOCTH ), TMO0 HOTAPUYCOM.

27.4. Illpuem u perucrpanusi OpraHom (OpraHu3anmeii) 3anpoca u UHbIX JOKYMEHTOB,
He00XOAMMBIX /IJIsl PEI0CTABJICHUS YCIYTH
3asBUTENb UMEET MPABO MOJATh 3asBJICHHUE B AIEKTPOHHOU dopMme ¢ ucnonb3oBanueM PIITY.



dopMmupoBaHuE 3alIpoca 3aBUTEIEM OCYLIECTBIISETCS [TOCPEICTBOM 3all0IHEHUS AIEKTPOHHON
¢dopmel 3anpoca Ha PIIT'Y 6e3 HeoOXOIUMOCTH JOMOJHUTENBHON MOAaYu 3ampoca B KaKOW-TH00 MHOU
¢dopme. Ha PIII'Y, EIII'Y, opunuansaom caiite Oprana, nperocTaBisIONIEro YCIYry pa3MemalTcs
00pa3Iibl 3aM0THEHHS YICKTPOHHOM (DOPMEI 3ampoca.

®opMaTHO-JIOrHYECKast IIpOBEpKa c(OpMHPOBAHHOTO 3ampoca OCYILIECTBIISAETCS
aBTOMATUYECKH I10CJIE 3aII0JHEHUS 3asiBUTENIEM KaXXI0ro U3 IMoJiel 3J1eKTpOHHOU (opMbl 3ampoca. [lpu
BBISIBJICHUM HEKOPPEKTHO 3aIIOJTHEHHOTO IOJISl 3JEKTPOHHOU (POPMBI 3arpoca 3asiBUTEIb YBEIOMIISETCS
O XapakTepe BbBISABICHHOM OMIMOKM M NOpSAIKE €€ YCTpaHEHHs] HOCPEACTBOM HH(POPMALMOHHOTO
COOOIICHNS HETIOCPEACTBEHHO B AIIEKTPOHHOH (popme 3arpoca.

CdhopMupoBaHHBIN 3aMpoC, HAMPABIISETCS B OpraH, MPEeIOCTABISIIOMINN yCIyTy TOCPEICTBOM
PIIT'Y.

HpI/IeM U peructpanusa 3adABJICHUA OCYHICCTBIIAIOTCA JOJDKHOCTHBIM  JIMIIOM  OpraHa
MIPEIOCTABIISIIOIIETO YCIYTy, OTBETCTBEHHBIM 32 MPUEM U PETUCTPALMIO 3asBJICHHUM C JIOKyMEHTaMu,
HE0OXO0IMMBIMHU ISl [IPEIOCTaBICHUS YCIYTH.

[Tocne perucrpanuu 3asiBlI€HNE HANPABISIETCS B CTPYKTYPHOE MOJpa3/ieleHle, OTBETCTBEHHOE
3a Mpe0CTaBICHUE YCIYTH.

ITocne IMPUHATHA 3asABJICHUA OOJDKHOCTHBIM JIMIIOM, YIIOJTHOMOYCHHBIM Ha MPEAOCTABJICHUC
YCIIYTH, CTaTyC 3ampoca 3asBUTeNs B «IM4HOM KaOmHeTe» Ha PIII'Y, oOHoBmsercs mo craryca
«TIPUHSTOY.

27.5. B3aumoneiicTBHe OPraHoB, NPeAOCTABJISIIOIIMX IOCYy1aPCTBEHHbIE YCJIYIH, OPraHOB,
NPeI0CTABISIONIAX MYHUIIUNATbHbIE YCJIYTH, HHBIX TOCYJapPCTBEHHBLIX OPraHoB, OPraHOB
MECTHOI'0 CaMOYINPaBJIeHUs, OPraHU3alUi, YYaCTBYIOIIUX B MPeJ0CTABJIEHUH MPeTycCMOTPEHHbIX
yactbio 1 cratbu 1 ®enepanbHoro 3akoHa Ne 210-®3 rocyaapcTBeHHbIX U MYHHIIHIAJBHBIX
ycayr

BzaumopeiictBue  OpraHoB, TPENOCTaBISIONIMX  YCIAYrH, B  YacTU  OCYIIECTBIICHUS
MEXBEJOMCTBEHHOTO 3JIEKTPOHHOTO B3aWMOJEWUCTBUS OCYILIECTBIISIETCS COTJIACHO IMyHKTa 2 yacTu |
cratbu 7 ®enepanbHoro 3akoHa Ne 210-D3, a Takxke MpeoCTaBICHHE JOKYMEHTOB M MHGOPMAIH B
ciydae, MpelyCMOTPEHHOM 4acThio 4 cratbu 19 @enepanbHoro 3akoHa Ne 210-D3, ocymiecTBisieTcs B
TOM 4YHCIIE€ B DJIIEKTPOHHOM (opMe C UCHOIB30BAHUEM EIMHON CHUCTEMBbl MEKBEIOMCTBEHHOTO
AJIEKTPOHHOTO B3aUMOJICHCTBUS M MOJKIIOYaeMbIX K HE PErnOHAIbHBIX CUCTEM MEKBEIOMCTBEHHOTO
AJIEKTPOHHOTO B3aUMOJICHCTBUS MO0 MEKBEJOMCTBEHHOMY 3alpOCy OpraHa, MpeJ0CTaBIISIONIEr0 YCIyTy,
MO/IBEIOMCTBEHHON TOCYJapCTBEHHOMY OpraHy WM OpraHy MECTHOTO CaMOYIPaBJICHUS OpraHU3alHH,
y4acTBYIOIIEH B MPEIOCTaBICHUU NPEIyCMOTPEHHBbIX 4acThio 1 crathu 1 DenepanbHOro 3akoHa Ne
210- @3 rocymapCcTBEHHBIX U1 MYHHITMIAIBHBIX YCIYT, TUO0 MHOTO(QYHKIIMOHAIBHOTO IIEHTpA.

27.6. Onjiata rocyAapCcTBeHHOH NMOLLIMHBI 32 NPeJOCTaBJIeHHE YCJYI M YILUIaTa MHBIX
iaTexei, B3MMaeMbIX B COOTBETCTBUHM € 3aKOHOAaTeabCcTBOM Poccmiickoii @enepannu

3agBUTENIO0 IPENOCTABISIETCS  BO3MOXHOCTH  OIUIAThl  I'OCYJAapCTBEHHOM IOLUIMHBI B
3JIEKTPOHHOU (popMe M0 yHUKaIbHOMY HJIeHTU(UKaTOpy HauucieHus. PakT oiaTel rOCyAapCTBEHHOM
MOLIUIMHBI MIPOBEPSIETCS OPraHOM IPENOCTABISAIOIIUM YCIYTY B IOCYyJapCTBEHHON HH()OPMALMOHHOM
CHCTEME O FOCYIapCTBEHHBIX U MYHULMIAIBHBIX [UIATEKAX.

27.7. llosry4eHnue pe3yJbTaTa NPeJoCTABICHUS yCIYTH

B cnydae Hanmuuusag BO3MOXKHOCTH, peE3YJIbTAaT IPENOCTABICHUS YCIYTH, 3aBEPEHHBIN
YCUJIEHHOM KBaTU(HUIMPOBAHHON 3JEKTPOHHOM MOJIMHUCHIO YIOJIHOMOYEHHOTO JOJKHOCTHOTO JIUIIA,
Hanpasisercs 3asBuTento B «JIumunblii kaOuner» PIII'Y. B wuHBIX ciiyyasx BblJaua pe3yibTara
MIPEOCTABIICHUS YCIIYTH OCYLIECTBISETCA Ha OyMaKHOM HOCHUTEIIE.

27.8. IlosryueHue cBeeHHI 0 X0/1e BHINOJTHEHHS 3anpoca
3asBUTENb UMEET BO3MOKHOCTh MOJIyYEHHs HH(OPMAIIMH O XOJI€ MPEIOCTABICHUS YCIYTH.
Wudopmanst o0 XoJe MpPeNOCTaBICHUS YCIYTHM HalpaBisIeTCsl 3asBUTEI0 OpraHom,
NPEJOCTaBISIONIUM YCIYTY B CpOK, He IMpeBblmaroumuii 1 pabounit JOeHb moOcie 3aBepLICHHUs



BBIIIOJIHEHUS] COOTBETCTBYIOILIEIO ACHCTBUS, HA aJipec 3JIEKTPOHHOM 1ouThl win nocpeactsom PIITY (B
cilydae, ecilv 3asiBjieHue nojasanock yepes PIITY).

IIpu mnpenocraBinenun ycayru mnocpenctsoM PIII'Y B nguuHoM KaOMHETE 3asBUTENS
0TOOpakaroTCsl CTaTyCh 3aIpoca:

a) 3asgBIEHHE 3apeTUCTPUPOBAHO — HUH(POPMALMOHHAs CHUCTEMa OpraHa BJIACTH
3aperucTpupoBaia 3asBieHHue (IPOMEXYTOUHBIN CTaTYC);

0) 3asBIIEHHME TIPUHATO K PACCMOTPEHHIO - 3asBICHHE TMPHHITO K PACCMOTPEHHIO
(ITpomexxyTOuHBI cTaTYC);

B) TIPOMEKYTOYHbIE pe3yabTaThl IO  3asBJICHUI0  —BBIIOJHEHHE IPOMEKYTOUYHBIX

3TANOBPACCMOTPEHUS 3asBJICHUS (IIPOMEXKYTOUHBIN CTATYC);

I) yciayra oka3aHa — yciIyramcroiaHeHa. Pe3ynbTaT nepenad B «JInuHbI KaOMHET»3asBUTENS
(puHanbHbIA cTaTyC);

)  OTKa3aHOB  INPEJOCTABIEHUMU  YCIAYyrd  -OTKAa3aHO B  IPEJOCTaBICHUMYCIYTH
(punHanpHbIICTATYC).

JIOTIOTHUTENBHO K CTaTycy, MHPOpPMallMOHHAsI CUCTEMa OpraHa, MpeAO0CTaBISAIONIEr0 yCIyry,
MOJXKET NepeaBaTh KOMMEHTapHil.

Ecnu 3asBuTens mogaBan 3asBKy Ha mpeaocraBiienue yeinyru yepe3 PIITY, To undopmanmio o
XO0J1e TIPEOCTABIICHUSI YCIIYTH 3aIBUTENh MOXKET TOCMOTPETh B «JInunom kadunere» Ha PIITY.

Jlis mpocMoTpa CBEAGHHH O XOJe U pe3yibTaTe NPEJOCTaBIEHUS YCIYyrd 4epe3 JIMYHBIH
xabunet PIIT'Y 3asgBuTEI0 HEOOXOIUMO:

a) aropuszoBarbces Ha PIIT'Y (BoiiTu B mu4HbI KaOUHET);

0) HaliTH B INYHOM KaOMHETE COOTBETCTBYIOILYIO 3asBKY;

B) IPOCMOTPETH MHPOPMAIIHIO O XOJI€ U Pe3ybTaTe MPeA0CTaBICHHS YCIYTH.

27.9. OcymecTBiieHHE OLIEHKH Ka4eCTBA MPeI0CTABJIEHHUS YCJIYT U
3asgBuTenaM ~ oOecreuMBaeTcs  BO3MOMKHOCTh — OLIGHUTh  JIOCTYMHOCTh M KauyecTBO
npenocTaBieHus ycayru mocpeactsom PIITY, odunmanbHOTO caiita opraHa, MpeIOCTaBIISIONIECTO

yemyry.

27.10. locyneOHoe (BHecyaeOHOe) 00:kal0BaHNe pelieHui 1 JeidcTBUil (0e31eicTBUA)
oprasa (OpraHu3amum), 10J’KHOCTHOIO JIMIA OPraHa (OpraHu3amnumn) Judo rocy1apcTBeHHOro Ui
MYHHUIMIIAJIBHOIO CJIYKAIIEro

3asgBUTENIM OO0ECIIEUMBACTCS BO3MOXKHOCTH J0CyAeOHOTO (BHECYAEOHOr0) 00KaJIOBaHUS
pemeHuit W nedcTBui  (Oe3melicTBHs) opraHa (OpraHu3alMM), JOJDKHOCTHOTO JIMIIA OpraHa
npeaocraisitoniero yciayry nocpeacrsom EINNY, PIIT'Y, snexkTpoHHON MOYTH B 0(UIIMAIBLHOTO caiTa
oprasHa, IpeI0CTaBIIAoNIero ycyry, odpunuanbaoro caiita ['BY PK «M®ILy.

28. llopsaA0K BHINOJIHEHUS A AMUHUCTPATUBHBIX NpoLeayp (AeiicTBUIl)
MHOTO(YHKIMOHATbHBIM IEHTPOM

28.1. UnopmupoBanme 3asiBUTEJIeH 0 MOPSAKE NMPeI0CTABJICHUS MYHUIIUNIAJIbHOM YCJIYIH

B MHOTO()YHKLIIMOHAJILHOM LIEHTPE, 0 X0/1e BbINOJHEHNS 3a1Poca 0 NPeaoCTABIeHUH
MYHUIUNIAJIbHOH YCJIYTH, 10 HHBIM BOIIPOCAM, CBSI3AHHBIM € NPeJI0CTaBJIeHMeM MYHHIMIIAIbLHOI

YCJIYIH, a TAKKe KOHCYJbTHPOBaHUE 3asiBUTe/ el 0 MOPsiAKe NPeA0CTABJICHUSI MyYHHIMIIAIbHON
YCJIYTH B MHOTO(YHKIIMOHAJIbLHOM ILEHTpe

[Tpu oOpatienuu 3asBuTenss B MHOTO(QYHKIIHOHATIBHBIN [IEHTP 32 MOJYYCHHEM KOHCYIbTAIlUU T10
BOMPOCaM TMPEAOCTABICHUS MYHUIIMNAIBHON ycInyrd, pabOTHHUK MHOTO(YHKIIMOHAJIBHOTO IICHTpA,
OCYILIECTBISIONINI MprUeM JOKYMEHTOB, HHOOPMUPYET 3asIBUTEIIS:

- 0 CpOKax MPEJOCTABICHUS MyHULIMTIAIbHOM YCIIYTH;

- 0 HEOOXOMMBIX JOKYMEHTaX Ui MOTY4eHUS MyHUIIUTAILHOW yCIyru (10 BUaM CIIPABOK);

- 0 BO3MOXXHOM OTKa3e B NPEJOCTABIICHWH MYHUIIMNAIBHOW YCIyTH, B CIydya€ OTCYTCTBHUE
JTOKyMEeHTOB B Oprase o 3anpanimBaeMoi TeMaTHKE.
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[Ipy HEOOXOOMMOCTH TOJyYeHHs KOHCYJIbTAaUMU B TNHCbMEHHOH (opme pabOTHHUK
MHOTO(YHKIIMOHAJILHOTO IIEHTPa PEKOMEHAYET 3asBUTEIIO JINYHO HAIPABUThH MUChMEHHOE OOpaleHune
B Opran, pa3psCHUB TpPU STOM HOPSJOK PACCMOTPEHUS MUCHBMEHHOTO OOpAIIeHUs 3asBUTENS B
cooTBeTcTBUU ¢ PenepanbHbiM 3akoHOM 0T 02.05.2006 Ne 59-®3 «O mnopsiake paccMOTpEeHHs
obpamenuii rpaxnan Poccuiickoit denepanumy.

28.2. IIpuem 3anpocoB 3asiBUTeJIei 0 MpeA0CTABIeHUH MYHHIUNAIbHON YCJIYTH M MHBIX
AOKYMEHTOB, He0OX0UMBIX /IJIl PEI0CTABIEHNS MYHUIIMNAJIBHOM YCJIYIH

B MHOTO(QYHKIIMOHAIHPHOM WEHTPE OCYIIECTBIIICTCS NpPHEM 3asBICHUH W JOKYMEHTOB,
HEOOXOJMMBIX IS TPEJOCTABJICHUS MYHHIMIIATBHON YCIyTHM, a TaKkKe BblAaYa JIOKYMEHTOB,
SIBIISTFOLIMXCS PE3YJIBTATOM TPEIOCTABICHHUS MYHHUIMIIATBHOW YCIIYTH TOJBKO MPH JIMYHOM OOpaIrieHnH
3asgBHUTENS, JIMOO €ro NpPEeACTAaBUTENs, MPH HAIWYAKA JOKYMEHTa, YIOCTOBEPSIONMIETO JHMYHOCTh
MIPEJCTaBUTEIS 3aIBUTEIS, JOKYMEHTA, Y0CTOBEPSIOMINNA TOTHOMOYHSI ITPEICTABUTEIS 3asiBUTEIIS.

[IpreM MOKYMEHTOB, MOJYYEHHBIX MOYTOBHIM OTIPABICHHUEM, JIUOO B AIIEKTPOHHOU (hopme He
JOITyCKAeTCSL.

[Ipu oOpameHnn B MHOTO(YHKIMOHAIBHBIA IIEHTP 3asSBUTENb MPEIOCTABISIET CIETYIONINE
JTOKYMEHTHI:

1) 3anpoc Ha mpenoctaBieHne MyHuuunaibHou yciyru, (IIpunoxenue Ne3 k HacroseMmy
AJIMAHUCTPATHBHOMY pPETIIAMEHTY).

3anpoc JODKEH COJIEpkKaTh CIEAYIONIYI0 HHPOPMAIIHIO:

- HaMMEHOBAaHME IOPUAMYECKOTO JIMIA - aBTOpa 3ampoca (Uisi TrpaxaaH - (aMuInd, WMEHH,
OTYECTBA, PU HAJIUYUH TTOCIIETHETO);

- IOYTOBBIN W/WJIH AIIEKTPOHHBIN aJpec, 0 KOTOPOMY JIOJDKEH OBITh JJaH OTBET;

- CBENIEHHUS, HMHTEPECYIOIIME I0JIb30BaTeNsi U XPOHOJIOTHUYECKHE paMKU 3allpalinBaeMoit
nHpopMaIuu;

- ¢opMy monydeHus Tmoab30BareseM HHbopMmanuu (MHGOPMAIMOHHOE MHCHMO, apXUBHAs
CIpaBKa, apXWBHas BBINHUCKA, apXWBHAasg KOMHWS, TEMaTHUYECKUU MepeyeHb, TeMaTU4YecKUuil 0030p
JIOKYMEHTOB);

- JIMYHYIO TIOJMKCH aBTOpa 3arpoca (rpakJaHuHA WIH JTOJKHOCTHOTO JIUIA);

- JaTy.

2) IoKyMEHT, YA0CTOBEPSIOIINIA TUUHOCTD 3asBUTENs (TIPEACTaBUTEINS 3asIBUTEIIA);

3) JOKyMeHT, MOATBEPkAAIONUINN MOTHOMOYHS MPEICTaBUTENS 3asBUTENS], YIIOTHOMOYEHHOTO
Ha MoJadyy JOKYMEHTOB U TIOJy4Y€HHE pe3ylibTaTa OKa3aHWs MYHULMIAJIBHON ycinyru (B ciydae
oOpallleHus IpeICTaBUTENIs 3asIBUTENs);

4) IoKyMeHT, HOATBEPKAAIOIIUNA TOJIHOMOYUS IOPUINYECKOTO JIUIIA;

9.2. J1nst mony4eHus: apXUBHBIX CIIPABOK COLMAIBHO-TIPABOBOTO XapakTepa:

1) 3asBnenue (IIpunoxenue Ne5 k HacTosiieMy AIMUHUCTPATUBHOMY PETJIaMEHTY);

2) JJoKyMEHT, YAOCTOBEPSIOIINIA TUUHOCTh 3asBUTENs (IPEeICTaBUTEINS 3asIBUTEs);

3) JloKyMeHT, MOATBEPk AAIOMINNA MOTHOMOYHS MPEICTABUTENS 3asBUTEINS], YIIOJTHOMOYEHHOTO
Ha MoJady JOKYMEHTOB UM TIOJY4YEHHE pe3ylibTaTa OKa3aHWs MYHULMIAIBHOW ycnyru (B ciydae
oOpallieHus IpeICTaBUTENs 3asIBUTENs);

4) xonMs TPYHAOBOW KHIKKH (IPHM MCIONHEHMH 3allpOCOB, KACAIOIIMXCSA IIOATBEPIKICHHS
TPYAOBOTO CTa)ka, B TOM YHCJIE JIbTOTHOTO, CIIEHHAIbHOCTH, pa3Mepa 3apabOTHOM MIIaThl, pa3IHMYHbIX
Ha/10aBOK U JIbIOT B COOTBETCTBHM C IIEHCHOHHBIM 3aKOHOaTenbcTBOM Poccuiickoit @eneparun).

B xome nmpuema JIOKYMEHTOB, HEOOXOAMMBIX Ui OpraHM3allud  IPEeJOCTaBICHUS
MYHUIUOATBHON YCIYTH, paOOTHUK MHOTO(QYHKIIMOHAIBHOTO LIEHTpA!

YcTaHaBiIMBaeT JMYHOCTD 3asABUTENS WM NPEICTABUTENs 3asABUTENS, B TOM YHCIE MPOBEPSET
JOKYMEHT, YAOCTOBEPSIOIUN JIMYHOCTb, JOKYMEHT, yJOCTOBEPSIOUINH MOIHOMOYHS IMpPEICTaBUTEIs
3asBUTEIIS.

B ciyuae ecnu He ycTaHOBJIEHAa JIMYHOCTh JIMIA, OOpPATHBILErocs 3a IMOJyYEHUEM
MYHUIUNATBHON YCIYTH, B TOM YHCIIE HE MPEABSIBICH JTOKYMEHT, JIUIO MPeICTaBISAIONIee 3asBICHUE U
npujaraeMble K HEMYy JOKYMEHTBI, OTKAa3aloCh MPEIbSIBIATH JOKYMEHT, YAOCTOBEPSIOUINHA €ro
JMYHOCTh, paOOTHUK MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa OTKa3blBaeT B IMpHEMEe 3asBICHUS U



HpI/IJIaFaeMbIX K HeMy I[OKYMGHTOB HeHOCpe,Z[CTBeHHO B MOMCHT HpeI[CTaBJIeHI/ISI TAKOI'0 3adABJICHUS U
JIOKYMEHTOB.

[TpoBepsieT MpaBUIBLHOCTH 0(OPMIICHUS 3asBJICHUS O MPEIOCTABICHUN MYHUIUIIAIHHON YCIIyTH.
B cnyuae, ecnu 3asiBUTENIb CaMOCTOSTENBHO HE 3aMOJHUI (JOPMY 3asiBICHHSI, 110 €r0 MpoCchOe, paboTHHK
MHOTO(YHKITMOHAILHOTO IIEHTPA, 3aN0OJTHSET 3asBICHHUE B AJICKTPOHHOM BHUJIE.

Ecnu B 3adBieHnM HEe ykKa3zaH aJpec SJIEKTPOHHOW IMOYTHI 3asBUTENA, MpejyiaraeT (B YCTHOU
dbopme) ykazarh B 3asABICHUH aapec DJICKTPOHHOW TMOYTHI B IEJIIX BO3MOXKHOCTH YTOYHECHHS B XOJI€
Hpe[[OCTaBJIeHI/IFI MyHI/IHPIHaJIBHOI;'I YCJIYTI/I HGO6XO[[I/IMI)IX CBCZICHPIIZ HYTeM HaHpaBHeHI/Iﬂ BHGKTpOHHI)IX
COOOIICHUH, a TAaKKe B LENSAX HHPOPMHUPOBAHUS O XO/I€ OKa3aHUS MYHUIUITAIHHON YCITyTH.

B cnywae mpenocrtaBieHus 3asBHUTENIEM IMOJJIMHHUKA TOKYMEHTA, MPEACTABJICHHE KOTOPOTO B
MOJUTMHHUKE HE TpeOyeTcs, pabOTHUK MHOTO(QYHKIMOHAJIHHOTO IIEHTPA CBEPSET KOMUU IIOJIMHHUKA
I[OKYMGHTOB, Hpe)ICTaBJ'ICHHI)IX 3asdBUTCIIEM, C IIOJJIMHHHUKAMHU TaKUX JIOKYMCHTOB, Ha KOIIUHu
HpOCTaBJU[eT OTMCTKy O COOTBCTCTBUHU KOIINUN I[OKYMGHTa €ro HOI[J'II/IHHI/IKy 3aBepsm ce CBOGfI IO AITUCBIO
C YKa3aHI/I€M JOJIDKHOCTH, q)aMI/IJ'II/II/I U MHHUIIUAJIOB. HOJIJ'II/IHHI/IK I[OKyMeHTa BOSBpﬂHIaeTCSI 3as1BUTCIIIO, a
KOITUA HpI/IO6HIaeTC$I K KOMHJ’IGKTy I[OKYMGHTOB, nepez[aBaeMHx B OpraH.

Kommnekryer 3asBieHHe M HEOOXOIAUMbIE JOKYMEHTHI (/ajgee - KOMIUIEKT JIOKYMEHTOB),
COCTaBJIAA paCHI/ICKy HpI/IHSITI)IX KOMIIJICKTOB I[OKYMGHTOB B IBYX BKSCMHHHan, KOTOpaSI COI[ep)KI/IT
HepequL HpeleCTaBJ'IeHHBIX 3aABUTCIICM )IOKYMGHTOB, C YI(aSaHI/IeM natel H BpeMeHI/I nux
NIPENOCTABJICHUS, U IPUKPEILIAET €r0 K 3asBJICHUIO.

BBI,HaeT 3AsIBUTCITHO OIUH 3K36MHJ’ISIp paCHI/ICKI/I B HO}ITBCp)K}IeHI/Ie HpI/IHSITI/Iﬂ
MHOFO(bYHKIII/IOHaIIBHI)IM HeHTpOM KOMIIJICKTA )IOKYMGHTOB, HpC}IOCTaBJ'IeHHI)IX 3aABHUTCIIEM, BTOpOﬁ
IK3EMIUISIP paclUCKu niepenaercs B Opran ¢ KOMIUIEKTOM JJOKYMEHTOB.

CooOmaer 3asgBUTENI0 O JaTe TMOJYYCHHS pe3yJbTara MYHUIUMIIAIBHON YCIYyTH, KOTOpas
coctaisier 30 KaJleHAApHBIX AHEW co AHS mpeacTtaBieHUs B OpraH JOKYMEHTOB, O00SI3aHHOCTH IIO
MPEAOCTABJICHUIO KOTOPHIX BO3JIOKEHAa Ha 3asBHUTENA. [IpM CIOXKHBIX 3ampocax CpPOK MOXKET ObITh
nmpoJjyieH, HO He Oosiee yeM Ha 30 KaJneHIApHBIX JHEW C 0O0s3aTENBHBIM YBEIOMIICHHEM 00 3TOM
3asBUTE.

B cpok, He mnpeBbimaromuii 2 pabodyux IHEH, CIEAYIOIMIMX 3a JHEM IpHeMa KOMILJIEKTa
JOKYMEHTOB, 3KCHEAUTOPOM MHOTO(PYHKIIMOHAIBHOTO IIEHTPA WJIM WHBIM YIOJHOMOYCHHBIM JIMIIOM
MHOTO(YHKIIMOHAJIBHOTO IIEHTPA, KOMIUIEKT JOKYMEHTOB, HEOOXOIMMBIX IS TPEIOCTABJICHUS
MYHUITUIIAILHOHN yCayru nepeaaercs B Opras.

[IppueM JOKYMEHTOB OT OJKCHEAUTOPAa MHOTO(YHKIIMOHAJIBHOTO IICHTpA WX  HHOTO
YIOJJTHOMOYEHHOTO JIMIIa MHOTO(YHKIIMOHAIBHOTO IIEHTPA, OCYIIECTBISIETCS coTpymHukamu OpraHa
BHE OYEpEIIH.

B xome mpuema A0KyMEHTOB OTBETCTBEHHOE JuI0 OpraHa, MPOBEPSIET KOMIUIEKTHOCTD
JOKYMEHTOB B  TPUCYTCTBHM  OSKCIEAUTOpPAa MHOTO(DYHKIIMOHAJIBLHOTO IIEHTpAa WM  HHOTO
YIIOJTHOMOYEHHOTO JIUIa MHOTO(YHKIIMOHAILHOTO IIEHTpA.

B cnyyae oTCcyTCTBHS JHOKYMEHTOB, YKa3aHHBIX B paclucKe, OTBeTCTBeHHoe ymio OpraHa, B
MPUCYTCTBUU SKCIEAUTOPAa MHOTO(YHKIIMOHANBHOTO ILEHTpPAa WM WHOTO YHOJHOMOYEHHOTO JIUIa
MHOTO(YHKIIMOHAJIBHOTO LIEHTPA, AENAET COOTBETCTBYIOIIYIO OTMETKY B COITPOBOAUTEIHLHOM PEECTpeE.

OauH SK3eMIUIAp COMPOBOJUTENLHOTO peecTpa IepeaBacMbIX KOMIUIEKTOB JIOKYMEHTOB
OCTaeTcss MHOTO(YHKITMOHAIIBHBIM IIEHTPOM C OTMETKOM, JOJKHOCTHOTO Juiia Oprana, OTBETCTBEHHOTO
3a MPEeAOCTABIEHUE MYHULIMNAIBHONW YCIYrH, O MOJYyYEHUH, C YKa3aHUEM JaThl, BpDEMEHU U MOJAINUCU
JUIa, IPUHSABIIETO TOKYMEHTHI.

B cnydae oTkasza B mpuemMe JOKYMEHTOB OT DKCIETUTOpa MHOTO(YHKIIMOHATBLHOTO IIEHTpa WU
YIIOJTHOMOYEHHOTO  JIMIIa  MHOTO(YHKIMOHAIBHOTO  IIEHTpa, JOJDKHOCTHOe Juio  Opraxa,
HE3aMeUINTEIbHO, B TIPUCYTCTBUM OKCIEAUTOPA MHOTO(YHKIIMOHAIHHOTO [EHTpPAa WM HWHOTO
YIIOJTHOMOYEHHOTO JIMIla MHOTO(QYHKIIMOHAJIBHOTO IIEHTPA, 3alojHSIeT YBEJAOMJICHHE 00 OTKa3e B
npreMe OT MHOTO(YHKIIMOHATHHOTO IEHTpa 3asBICHUS U JOKYMEHTOB, MPHHSATHIX OT 3asgBUTEINS C
yKa3zaHueM IpU4YuH(bl) 0TKa3a B IPHEME.

28.3. Bplgaua 3asiBUTEII0 Pe3y/1bTaTa NpeiocTaB/IeHNs MyHHIMNAJbHON YCJIYTH, B TOM
4yHcie BbIIa4a J0OKYMEHTOB Ha OyMaKHOM HOCHTe e, MOATBEePKIAIIIMX COAepKAHNe



3JIEKTPOHHBIX JOKYMEHTOB, HANIPABJEHHbIX B MHOTO0()YHKIIMOHAJILHBIH LEHTP 0 pe3yJibTaTaM

NPeI0CTABJICHUS IOCYIAPCTBEHHbIX H MYHUIMNIAJIbHBIX YCJIYT OPraHAMM, IPeI0CTABJISIIOIIUMHA

rocy/1apCcTBeHHbIE YCJIYTH, H OPraHaMH, NPeJ0CTABISIOIMMHA MYHHIIUNIAJIbHbIE YCIYTH, a TAK/Ke

BbI1a4a JOKYMEHTOB, BKJIIOYAsl COCTABJICHHE HA OyMaKHOM HOCHUTeJ e U 3aBepeHNe BhINNCOK U3

HH(OPMAIMOHHBIX CHCTEM OPTraHOB, NPEI0CTABIAIOIINX IrOCY1apCTBeHHbIE YCJIYTH, H OPraHoB,
NPeI0CTABIAIIMX MyHUINNIAIbHBIE YCIYTH

[lepenaua OpraHoM pe3yJabTaToOB OKa3aHHUS MYHHIIMIIATBHON YCIYIH B MHOTO()YHKIMOHAIHLHOM
LEHTPE JOJDKHA ObITh HE MO3/HEE pabouero JHs, CIEAYIOLIEro 3a JHEM HCTEUEHUS CPOKa MPUHSATHS
pellIeHuts, HapaBJseT (BbLIAET) B MHOTO(QYHKIMOHAIBHBIN LIEHTP COOTBETCTBYIOIIHI pe3yabTaT.

HomxHocTtHOe yuuo OpraHa, OTBETCTBEHHOE 3a NPEJOCTaBIECHHE MYHULMIIAJIBHOM yCIyry,
MOCPEICTBOM  TeNIe()OHHOW CBS3M, YBEAOMIIIET MHOTO(YHKIMOHAIBHBIA IIEHTP O TOTOBHOCTH
pe3yJbTaTa MyHULIUIAIbHON YCIIYTH;

B cnydae npuHsATHS pelieHUs 0 MPUOCTAHOBIIEHNH, O0TKa3€ B MPEAOCTaBICHUA MYHUIIUNIATbHON
ycayru Oprana, AoKHOCTHOE juio OpraHa B NMHUCBMEHHOM BHJE YBEIOMIISIET 3asBUTEIS O TaKOM
pELIeHNH, C YKa3aHUEM MIPUYMH IPUOCTAHOBIIEHHS, 0TKAa3a MPEI0CTaBIEHUN MYHUIIUIAIbHOU yCIYTH.

HomxHoctHOoe o OpraHa, mnepeaaer B MHOTMO(QYHKIMOHAJIBHBIA ULEHTP pe3yJabTaT
MYHMIMIIAJIBHOM YCIIYTH Ha OCHOBAHUU CONPOBOJUTEIBLHOIO peecTpa, C yKa3aHHUEM JAAThl, BpEMEHU U
MOANMUCH SKCIEAUTOPAa MHOTO(DYHKIIMOHAIBHOTO IIEHTpa WJIM HWHOTO YHOJHOMOYEHHOIO JIHMIla
MHOTO(YHKIIMOHAJIBHOTO LIEHTPA, MPUHSBILETO JOKYMEHTBHI.

[Ipn oOpamieHun 3asgBUTENS WIM TPEIACTABUTENS 3asBUTENsS 3a PE3yJIbTaTOM OKa3aHUs
MYHHUIMIIAIBHON YCIYTH B MHOTO(QYHKIIMOHAIBHBIN IIEHTP, paOOTHUK MHOTO(QYHKIIMOHAIBHOTO LIEHTpA!

- YcraHaBiaMBaeT JUYHOCTh 3asBUTENS UM MPEACTABUTENS 3asBUTENS, B TOM UYHCIE MPOBEPSET
JOKYMEHT, YAOCTOBEPSIIOIINNA JTUYHOCTD;

- IIpoBepsieT MOTHOMOYMSI TPEACTABUTENS 3asiBUTENs EHCTBOBAaTh OT MMEHHU 3asiBUTEINS NPU
MOJIyYE€HUU JTOKYMEHTOB;

- 3HAKOMUT 3asBUTEII WIH MPEICTaBUTENS 3asBUTENS C MEPEYHEM BbIIaBAEMbIX JOKYMEHTOB
(ornamnraet Ha3BaHUS BBIJJABAEMBIX IOKYMEHTOB);

- BritaeT 1OKyMEHTBI 3asBUTENIO WIIM IPEICTABUTEIIO 3asiBUTEIS.

Ha xommu 3ampoca aemaeT OTMETKY O BbIIaBaeMbIX JOKYMEHTaX, C yKa3aHHEM WX MEepeyHs,
MIPOCTaBIISICT CBOU WMHUIHUAINBI, JOJDKHOCTh W moanuchk, ®.M.O 3agButens wim ero mpeacTaBUTENs U
npeaaraeT IpoCTaBUTh MOINKCH 3asIBUTEIISL.

MHuorodyHKIMOHATBHBIN LIEHTP 00ecleYrBaeT XpaHeHHe MOJMydeHHbIX OT OpraHa JJ0KyMEHTOB,
MpeHAa3HAYCHHBIX Ui BBIJIAYM 3asgBUTEIIO WU MPEJICTABUTENIO 3agBUTENS, a TaKKe HAMpPaBJISAIOT IO
peectpy HeBocTpeOOBaHHBIE JOKyMEHTHI B OpraH, B CpPOKH, OIPEICIICHHbIC COIJIAIICHHEM O
B3aUMO/ICHCTBUH.

28.4. Unble neiicTBUsi, HeO0X0AUMBIE IS NIPEI0CTABJICHUS MYHUIUIIAJIbHOM YCJIYITH, B TOM
4yKcJie CBSI3aHHbIE C IPOBEPKOil 1efiCTBUTEIBLHOCTH YCHJICHHON KBAJIN(PUIIUPOBAHHOK
3JIEKTPOHHOM MOJIUCH 3asIBUTEJIs, HCII0JIb30BAHHOM NP 00palieHu! 3a NoJIy4eHueM

MYHMIMIAJIbHON YCJIYTH, 2 TAKKE C YCTAHOBJIEHHEM NepevHsl CPeICTB YA0CTOBEPSIOIIHX
LEHTPOB, KOTOPbIE I0MYCKAKTCS /ISl HCIOJIb30BAHMS B 1eJIIX o0ecnevyeHusi yKa3aHHOM
NpPOBePKH

[Tprem 1OKyMEHTOB, IOTYYEHHBIX B AJEKTPOHHOU (hOpMe HE JOMyCKaeTCs.

29. ITopsaaok ucnpaBJieHUs AONMYLIEHHBIX ONIeYaTOK M OIIMOOK B BBIIAHHBIX B pe3yJbTaTe
NpeAoCTABIeHUS] MYHUIIMIIATBHOM YCIYTH J0KYMEHTAaX

29.1. OcHoBaHMeM i1 Haudajga aAMUHHCTPATUBHOW NPOLEAYpHI SBISAETCA INPEACTABICHUE
(nampaBnieHue) 3asButeneM B OpraH B NPOU3BOJIbHON (hopMme 3asBiieHUs] 00 MCTIPABICHUU ONEYaTOK U
(unmu) ommMOOK, JOMYIIEHHBIX B BBIIAHHBIX B pe3yJbTare IMPeJOCTaBICHUS MYHULUNAIBHOW YCIyrd
JOKYMEHTaX.

29.2. JIOJDKHOCTHOE JMIO CTPYKTypHOro mnojpasjeneHus OpraHa, OTBETCTBEHHOE 3a
IIPEIOCTABIIEHNE MYHUIIMNIAIBHON YCIIYT'H, pacCMaTpUBAaET 3asBJICHUE, NIPEICTABICHHOE 3asBUTEIIEM, U



MIPOBOJIUT MPOBEPKY YKA3aHHBIX B 3asiBIICHUH CBEICHHH B CPOK, HE MPEBBINIAIONINNA 2 pabouux aHEH ¢
JaThl PETUCTPALIUU COOTBETCTBYIOLIETO 3as1BJICHUS.

29.3. KpurepueM NpUHATHS pELIEHUs 110 aIMUHUCTPATUBHOM MPOLIEype ABJISETCS HAIUNYUE WU
OTCYTCTBHE TAKUX OTEYATOK U (MJIN) OMIHOOK.

29.4. B ciyuae BBIBIICHUS JIOMYIIEHHBIX ONEYaTOK U (WIM) OMMOOK B BBIIAHHBIX B PE3YyJbTaTe
MPENOCTABICHNU MYHUIMOAIBbHON  YCIYIM JOKYMEHTaX JOJDKHOCTHOE JIULO CTPYKTYpPHOTO
noapasaenenus OpraHa, OTBETCTBEHHOE 3a NPEAOCTaBICHUE MYHUIUINAIbHON YCIYTH, OCYILECTBISET
HCIIPABJIEHUE U 3aMEHY YKa3aHHBIX JOKyMEHTOB B CPOK, HE IIPEBbILIAIOIINN 5 pabouux JHEH ¢ MOMEHTa
perucTpainyy COOTBETCTBYIOIIETO 3asBICHHUSL.

29.5. B ciydae OTCYTCTBHSA OINEYATOK U (MJIHM) OMIMOOK B IOKYMEHTAaX, BBIJIAHHBIX B PE3yJbTaTe
[IPEIOCTABJICHNUS MYHUIIMIIAIILHON YCIIYTH, IOJKHOCTHOE JIMIO CTPYKTYpHOro mnojapaszaenenus Oprana,
OTBETCTBEHHOE 3a NPEJOCTABIEHUE MYHHUIMMNAIbHON YCIyTH, MUCBMEHHO COOOIIAeT 3asBUTENO0 00
OTCYTCTBMM TaKHUX OIEYaTOK U (WJin) OmIMOOK B CPOK, HE MPEBBILIAIONINN 5 pabouux JHEH ¢ MOMEHTa
perucTpamyy COOTBETCTBYIOIIETO 3asBICHHUSL.

29.6. Pe3ynmpTaTOM aJMUHUCTPATUBHOW NPOIENyphl SBISETCS BblJadya (HalpaBJICHUE)
3asiBUTEJNII0 MCIIPABICHHOTO B3aMEH paHee BBIAAHHOIO JOKYMEHTA, SBISIIOIIETOCS pe3yJbTaToM
MPEAOCTABJICHUS] MYHUIIUITAILHOW YCIYTH, WA COOOIIEHHE 00 OTCYTCTBUM TAaKUX OMEYATOK W (WIJIH)
OILIMOOK.

B ciiyqae BHeceHNs U3MEHEHHI B BBIJAHHBIN 110 PE3YJITATAM IPEIOCTABICHNS MYHULIUITAIILHON
YCIyTU JOKYMEHT, HaIlpaBJICHHBIM Ha WCIpaBlieHHe OIIMOOK, IOMYyIIeHHbIX 1o BuHe Opraxa,
MHOTO(QYHKIIMOHAJIIBHOTO  IIeHTpa W  (Wiau)  JOoJpKHOCTHOoro  Jymma  Oprada,  paboTHUKA
MHOTO(YHKIIMOHATIBHOTO LIEHTPA, TIaTa C 3asBUTENS HE B3UMAETCS.

IV. ®opMbI KOHTPOJIS 32 MCTIOJTHEHHEM A/IMUHUCTPATUBHOIO perjiaMeHTa

30. ITopsiaok OCylIeCTBJIEHNS] TEKYIEr0 KOHTPOJIA 32 COOJII0IeHUEM U MCIIOJTHEHHEM
AOJIKHOCTHBIMH JIMLAMHM MOJIOKEHUH AIMMHUCTPATHBHOIO PErJIaMeHTa U HHbIX HOPMATHBHBIX
NPAaBOBbIX AKTOB, YCTAHABJIMBAMINX TPeOOBAHUSA K NPEI0CTABICHUI0O MYHHIMIIAJbHOMN YCJIYIH,
a TaKsKe NPUHATHEM UMHU peleHu i

30.1. Texkyuuii KOHTPOJIb 3a COOJIOJIEHUEM IOCIIEAOBATEIIBHOCTH JEHCTBUM, OTpPEIeICHHBIX
aJIMMHHUCTPATUBHBIMU TPOIEypaMu, MO MPEJOCTABICHUI0 MYHUIIUNIAIBHON yCIyru (ajgee — TeKyIun
KOHTpOJIb) OCYIICCTBIIACTCA 3aMCECTUTCIIEM TIJIaBbl OpraHa (vkazamv HauMeHOBaHUE OpP2aHA MECMHO20
camoynpasnenus Mynuyunaivhozo obpazoeanun Pecnybiuxu Kpoiw). TEKyIIUA KOHTPOJIb OCYILIECTBIISETCS MyTEM
MPOBEJICHUSI  NPOBEPOK  COONIIOJIEHUS W HCHOJHEHHS  MYHUIUNAIBHBIMU  CIyXKAIIUMHU
aMUHUCTPATUBHOTO pEIVIAMEHTA M HWHBIX HOPMATUBHBIX IPABOBBIX AKTOB, YCTAHABIMBAIOIIMX
TpeOOBaHUs K MPEIOCTABICHNIO MyHULIUIIATLHOU yCIYTH.

31. [lopsiaoK ¥ NEPUOAUYHOCTD OCYIIECTBJIEHHS IVIAHOBBIX U BHEMJIAHOBBIX IPOBEPOK
MOJIHOTHI M Ka4ecTBa NMpPeJ0CcTaABIeHUsI MyYHUIIUNIAJIbHOM YCJIYyTH, B TOM YHUCJIe NOPSIA0K 1 ()OPMbI
KOHTPOJIS 32 MOJIHOTOI M KaYeCTBOM NMPeI0CTABIeHH MYHUIIUIIAJBHOMN YCIyru

31.1. KoHTpoJib 32 NOJHOTOW M Ka4€CTBOM IPENOCTABICHUS MYHULIUITAIIbHOW YCIYT'M BKIKOYAET
B ce0s1 MpOBEACHUE IJIAHOBBIX MPOBEPOK (OCYIIECTBIISIETCS HA OCHOBAHUU TOJOBBIX WUJIM KBAapTaJbHBIX
mwiaHoB paboTel OpraHa) ¥ BHEMJIAHOBBIX MPOBEPOK, B TOM YHCIE MPOBEPOK MO KOHKPETHHIM
oOpartenusM rpaxaan. [Ipu npoBepke paccMaTpUBAIOTCS BCE BOMPOCHI, CBSI3aHHBIE C MPEIOCTABICHUEM
MYHHIIMIIATBHON yCIyTH, (KOMILIEKCHAsh TMpoBepKa) JHOO OTIeNbHBIE BOMPOCH (TeMaTH4ecKas
mpoBepka). BHemnaHOBbIE MPOBEPKH OCYIIECTBISIOTCS HAa OCHOBaHWUU pacrnopstkeHus Oprana. Ilo
pe3ynbTaTaM KOHTPOJISl, HPHU BBISBICHUM JONMYILIEHHBIX HapyIIEHWH, 3aMmecTuTeNb riaBbl Oprana
MPUHUMAET pelieHre 00 UX YCTpaHEeHHH W MEPhI TI0 HANOKEHUIO JUCIMILTMHAPHBIX B3bICKAHUH, TaKxkKe
MOTYT OBITh JaHbl yKa3aHUS [0 TMOJATOTOBKE TMPEAJIOKEHUH 10 HW3MEHEHHI0 TOJIOKEHUM
aMUHUCTPATUBHOTO PETJIaMEHTa.

Cpok npoBeZieHUs] TAKUX TPOBEPOK HE JIOJKEH MpeBbIaTh 20 KaleHAApHbIX THEH.



32. OTBeTCTBEHHOCTH I0JZKHOCTHBIX Jiul Oprana 3a peuieHus u JeiicTBus (0e3neiicTeue),
NpUHUMAaeMble (ocylIecTB/IsieMble) HMH B X0/1€ NPeJ0CTaBJIeHU MyYHUIIUNIAJBHOH YCIyrd

32.1. KoHTposb 3a NpeaoCTaBIEHUEM MYHHUIMIAIBHON YCIyru BKIIOYAeT B ceOsl IPOBEIEHUE
IIPOBEPOK, BHISBICHUE M YCTPAHEHUE HAPYLICHWI IpaB 3asBUTENIECH Ha BCEX dTalax MPEAO0CTaBICHUS
MYHHMLIMIAIBHON yciyru. IIpoBepka mpoBoauTCs MO KaXI0H *kajlode rpaxjiaH, nocrynusiuieil B Opras,
Ha JeiictBue (0e3nelicTBHE) MYHULUNAIBHBIX CHYXKAalllUX, OTBETCTBEHHBIX 3a IIPEIOCTABIICHUE
MYHUIUNATBHOU yeiyru. [lpu mpoBepke (akToB, yKa3aHHBIX B KajloOe, MOTYT pacCMaTpHBATHCS BCE
BOIIPOCHI, CBA3aHHbIE C IIPEIOCTABICHUEM MYHUIIUIIAIBHON YCIYTH.

[lepcoHanbHast OTBETCTBEHHOCTb  MYHULMIIAJIBHOTO  CIIY)Kallero, OTBETCTBEHHOIO  3a
IPEJOCTABICHNE MYHUIMIIAIBHOW YCIyrd, 3a COONIOAEHHEM CpPOKOB M TOpSAKA IIPOBEICHUS
aJIMMHHUCTPATUBHBIX MPOLIENYP, YCTAHOBJICHHBIX aIMUHUCTPATUBHBIM PErJIAMEHTOM, 3aKPEIUISETCS B UX
JOJIKHOCTHBIX MHCTPYKIIMSIX.

JIOJKHOCTHBIE JIMILIA, HPEIOCTABIIAIONINE MYHULUNAIBHYIO YCIYTy, HECYT MEpPCOHAIbHYIO
OTBETCTBEHHOCTh 32 HEOKa3aHHUE MOMOILIM HWHBAIWIAM B MPEOJOJEHUH OapbepoB, MEIIAIOUINX
MOJIyYE€HHUIO0 MU MYHULIUIIAJIbHON YCIYTH HapaBHE C JPYTUMHU JIUIIAMH.

33. [lonoxenusi, XapakTepu3yolue TpeGOBaHUsA K MOPSAAKY U ()OpMaM KOHTPOJIA 3a
NnpeaocTaBjeHneM MYHHIUNAJBLHON YCJIYTd, B TOM YHCJ€ CO CTOPOHBI IPaXKIaH, HX 00beIUHEeHU
U OPraHu3anmi

33.1. [lyst ocyIecTBIICHNST KOHTPOJIS 3a IIPEI0CTaBIICHUEM MYHHUITUIIAIBHON YCIIYTH TpakJaHe,
ux OOBEIMHEHWS W OpraHu3allk WMEIT TpaBo HampaBiaTh B Opran WHAMBUAYAJIbHBIE |
KOJIJIEKTUBHBIC OOpaIeHus! C MPEI0KESHUSIMH, PEKOMEHIAIIMSIMH TI0 COBEPIIEHCTBOBAHUIO KA4eCTBA U
MOPsKA TIPEIOCTABICHUS MYHHUIIUTIAIBHOW YCIYTH, a TaKXKe 3asBICHHUS M KajdoObl ¢ COOOIIEHHUEM O
HapyleHnu cnenuainicramu Oprasa, NoJ0KeHU PeriiaMenTa 1 MHbIX HOPMaTUBHBIX IIPABOBBIX AKTOB,
YCTaHaBIMBAIOIIUX TPEOOBAaHNUS K MPEIOCTABICHUIO MYHULIUTIATBHON YCIYTH.

33.2. KoHTpons 3a TpemoCTaBICHUEM MYHHIIUIIAJLHON YCIYTH CO CTOPOHBI TpaXKIaH
OCYILIECTBJISIETCSl MyTeM IMOJy4YeHHs HHPOpMAIMM O HaJIWYuMu B JAeHCTBUAX crneunanuctoB Oprana
HapyleHUd MOJIOKEHUN PernamMeHTa M WHBIX HOPMATHBHBIX MPABOBBIX AaKTOB, YCTAHABIIMBAIOLIUX
TpeOOBaHUs K MPEIOCTABICHUIO MYHULIUTIATHLHOM YCIYTH.

33.3. KoHTposb 3a IpenoCTaBIEHUEM MYHUILIMIIAJIBHBIX YCIYT CO CTOPOHBI OO0bEeIUHEHUI
rpaXJIaH M OpraHU3alUil OCYHIECTBIISIETCA B CIy4dae MPEJCTABICHUS STUMHU OObEIUHEHUSMU U
OpraHM3alUs MU WHTEPECOB 3asBUTENICH IMyTeM MOJydeHHs HHGOpPMAlMU O HATUYMUA B JEHCTBHSIX
cnenuanucToB OpraHa HapylIEHUN MOJIOKEHUM PeriiameHTa M MHBIX HOPMATHUBHBIX MPABOBBIX aKTOB,
yCTaHaBIUBAIOLIUX TPEOOBaHUS K MIPEIOCTABICHUIO MyHUIIUTIATBHON YCIYTH.

V. docyneoHblii (BHeCy1e0HBIIH) MOPSIOK 00KAT0OBAHUS PellleHU U AelcTBUii
(0e3nmeiicTBHUS) OPrana, NpeIoCTABIAIONIET0 MyHUIMIIAJIBHYIO YCJIYTY, MHOTOQYHKIIMOHAJIbHOIO
LHEHTPA, a TAK#&Ke UX JOJKHOCTHBIX JIML, FOCYIAPCTBEHHBIX CJIYKAIIMX, PA0OTHUKOB

34. Undopmanus IS 3asiBUTEJIS O €ro NMpase MoAaTh *Kajaoly

34.1. 3asBuTenb UMEET MPaBO Ha oOkanmoBaHue neiicTBuil (Oe3neiicTBusi) Oprana, a TakkKe ero
JOJKHOCTHBIX JTUI] UJIM MHOTO(YHKIIMOHAIBHOTO LIEHTpa, pabOTHHKA MHOTO(YHKIIMOHATIHHOTO IIEHTpa
B JIocy1Ie0HOM (BHECYI€OHOM ) TIOPSIIKE.

34.2. I'paxknane UMEIOT MpaBO OOpamiaThCs JUYHO, a TAK)KE HAIMPABIATh WHIANBUAYyabHbBIE U
KOJUIEKTUBHBIE OOpallleHus, BKIoYasi oOpaiieHusi 00beJMHEHUI TpaKAaH, B TOM YHCIIE FOPUIUIECKUX
JIUI, B TOCYAapCTBEHHBIE OPraHbl, OpraHbl MECTHOTO CaMOYIPAaBIEHUS, MHOTO(YHKIIMOHATBHBINA IIEHTP
M UX JOJDKHOCTHBIM JIUIAM, B TOCYJapCTBEHHbIE W MYHUIIUIAJIbHBIC YUPEKICHUS, U HHbBIE
OpraHM3allii, Ha KOTOpbIE BO3J0XKEHO OCYIIECTBICHHE MyOIMYHO 3HAUYUMBIX (YHKIUH, U HX
JOJIKHOCTHBIM JIUIIaM.

34.3. I'paxxgane peanusyroT MpaBo Ha oOparieHrue cBOOOJHO U A00poBoJIbHO. OcCyIlecTBICHHE
rpakJaHaMHu MIpaBa Ha oOpalleHre He TOJDKHO HapyIlaTh MpaBa U CBOOOIbI JPYTUX JUII.

35. Ilpeamer kaa00b1



35.1. HapymieHue cpoka peructpanuu 3amnpoca (KOMIUIEKCHOTO 3ampoca) O MpelIoCTaBICHUU
MYHHUIIUIIAJBbHOU YCIYTH.

35.2. Hapymenue cpoka IpelOCTaBJIEHUS MYHMLMINAIbHOW yciayru. B ykasaHHoM ciydae
nocyneOHoe (BHecyneOHOe) oOkajoBaHWE 3asBUTENEM pelmieHud u aelicTBuil  (Oe3meicTBus)
MHOTO(YHKIIMOHAJIFHOTO ILIEHTpPa, PabOTHHMKAa MHOTO(YHKIIMOHAIBHOTO IIEHTPAa BO3MOXKHO B Cllydae,
€CJIM Ha MHOTO(QYHKLIHMOHAIbHBIN LEHTP, pelIeHus U JehHcTBUS (0e31eiicTBUE) KOTOPOTo 00XKaIyroTCs,
BO3JIO’)KEHA (YHKLHSA IO IPEIOCTaBICHUIO COOTBETCTBYIOLIEH MYHUIMIAIBHONW YCIYTM B IOJIHOM
o0BeMe B TIOPSAKE, ONpeIesieHHOM JacThio 1.3 crarbu 16 @enepanbHoro 3akoHa Ne 210-D3.

35.3. TpeboBanue y 3asBUTENS TOKYMEHTOB MM MHPOPMALUHU JUO0 OCYIIECTBICHUS NEHCTBUH,
[IPE/ICTaBICHUE WM OCYLIECTBICHUE KOTOPBIX HE MPELYCMOTPEHO HOPMATUBHBIMU IPABOBBIMU aKTaMU
Poccuiickoit ®enepaunu u (wim) Pecnyonuku KpbiM, MyHUIIMNAIbHBIMM IPAaBOBBIMH aKTaMH s
MIPEIOCTABJICHNUS MyHULIUTIATbHON YCIYTH.

35.4. OTka3 B nmpueMe JOKYMEHTOB, MPEIOCTaBICHUE KOTOPBIX MPEIYCMOTPEHO HOPMAaTUBHBIMU
npaBoBeIMU akTaMu Poccuiickoit @enepannu u (wim) Pecnybnuku KpbiM, MyHUIIMIAIBHBIMHU
MIPaBOBBIMU aKTaMU JJIsl IPEIOCTABIEHUSI MYHUIIUNIAIIBHOM YCIIYTH, Y 3asIBUTEIIS.

35.5. Otka3 B NpPeIOCTaBIEHUH MYHUIMNAIbHONW YCIYr'M, €CIM OCHOBAaHUS OTKa3a He
MpelyCMOTpPEHBl  (eAepaIbHBIMU  3aKOHAMU M TNPHUHATHIMU B COOTBETCTBUM C HUMH WHBIMHU
HOPMAaTUBHBIMH TMpaBoBbIMU akTamu Poccuiickoit ®enepauuun u (wm) PecnyOmuku Kpbim,
MYHUIIMTIATGHBIMA ~ TIPAaBOBBIMU ~ aKTaMH. B ykazaHHOM ciydae jgocyaeOHoe (BHeCyIeOHOE)
oOxajoBaHuE 3asgBUTEIEM pEIIeHUH W JaelcTBUi (Oe3neicTBHs) MHOTO(QYHKIIMOHAIBHOTO IICHTPA,
paboTHUKAa MHOTO(YHKIIMOHAJILHOTO IEHTPa BO3MOXKHO B CiIydae, €CIM Ha MHOTO(YHKIMOHAJIbHBIH
LEHTp, peueHus u JedcTBus (Oe3AeiicTBHE) KOTOPOro OOKaldyloTcCs, BO3JI0KEHA (QYHKIHS I10
MIPEIOCTABICHUIO COOTBETCTBYIOIIMX MYHULUINAIbHBIX YCIYr B TMOJHOM oObeMe B HOpSAKE,
omnpeaeneHHoM 4yacThio 1.3 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3.

35.6. 3arpeboBaHue C 3asgBUTENSI TPU MPEIOCTABJICHHH MYHUIIMITAIILHOW YCIYTH TUIATHI, HE
MPEAYCMOTPEHHOW HOPMATUBHBIMU MTPaBOBBIMU akTaMu Poccuiickoit @eneparuu u (unu) PecnyOnmuku
KppiM, MyHULIMTTATTBHBIMY [TPABOBBIMU aKTaMHU.

35.7. Otka3 opraHa, NpeaoCTaBIISIIOIET0 MyHUIIMITAIBHYIO YCIIYTY, TOJKHOCTHOTO JIMIIA OpraHa,
MPEIOCTABIISIONIET0  MYHUIMNAIBHYIO  YCIYTY, MHOTO(QYHKIIMOHAJIBHOTO II€HTpa, paOOTHHKA
MHOTO(YHKIIMOHAJIBHOTO IIEHTPa B MCIPABICHUU JOMYIICHHBIX MU ONEYaTOK U OMIMOOK B BBIJAHHBIX
B pe3yiapTaTe MPEAOCTaBICHUS MYHUIMNAIBHON  YCIYrM JIOKYMEHTax JIM0o  HapylieHue
YCTaHOBJIEHHOTO CpOKa TaKuX HchpaBieHuil. B yka3anHoMm cnydae npocynebHoe (BHecyneOHOE)
oOxajloBaHUE 3asABUTEJIEM pEIICHUH W JelcTBUM (Oe3nelcTBHs) MHOTO(QYHKIIMOHAIBHOTO IICHTPA,
paboTHHUKAa MHOTO(YHKIIMOHAILHOTO IIEHTPAa BO3MOXKHO B CiIydae, €CliM Ha MHOTO(QYHKIIMOHATbHBIH
LIEHTp, peuieHuss W JedcTBUs (O€3AeHCTBHE) KOTOPOTO OOKAIYIOTCA, BO3JIOKEHA (QYHKIHUSA 1O
MIPEIOCTABJICHUIO COOTBETCTBYIOIIMX MYHUIUIAIbHBIX YCIYr B TMOJHOM oObeMe B HOpSAKE,
omnpeaeneHHoM 4yacThio 1.3 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3.

35.8. Hapymenue cpoka Wi MOpSJIKa BbIIAYM JOKYMEHTOB IO pe3yjibTaTaM IpPeaoCTaBIICHUS
MYHHIIMIIATBHON YCITYTH.

35.9. TpeboBanue y 3asBUTENS MIPH MPEIOCTABICHUU MYHUIIUIIATBHOW YCIYTH JOKYMEHTOB WM
uH(popMalUY, OTCYTCTBUE U (MJIM) HEJOCTOBEPHOCTh KOTOPHIX HE YKA3bIBAIHCH MPU MEPBOHAYAIHEHOM
OTKa3e B IMpHEME JOKYMEHTOB, HEOOXOJUMBIX ISl MPEIOCTABICHUS! MYHHUIMIAIBLHON yCIyru, 1o B
IIPEIOCTABICHUHA MYHHUIMIAIBHON YCIyTH, 3a UCKIIOUYEHUEM CIIy4aeB, NPEAYCMOTPEHHBIX IYHKTOM 4
gactu 1 ctateu 7 @enepanpHoro 3akona Ne210-d3. B ykazanHoMm ciydae gocynebHoe (BHecyaeOHOe)
oOaJloBaHUE 3asBHUTEJEM pelIeHUH u neictBuil (Oe3aelcTBUS) MHOrO(YHKIMOHAIBHOIO IIEHTPA,
pabOTHHKAa MHOTO(YHKIIMOHAJIBHOTO IIEHTPAa BO3MOMKHO B Cllydae, €CIM Ha MHOTO(YHKIIMOHAIbHBIN
LEHTp, peuleHuss U JeictBusa (Oe3aeiCTBUE) KOTOPOro OOXKAIYIOTCS, BO3JIOXKEHA (QYHKIUS IO
MPEJOCTABICHUIO COOTBETCTBYIOIIMX MYHHULMOAIBHBIX YCIYyr B TIIOJHOM OOBEME B TMOPSJKE,
onpeneneHHoM yacTbio 1.3 craten 16 denepanbHoro 3akona Ne 210-D3.

36. OpraHbl rocy1apCTBeHHOM BJIACTH, OPraHU3ALMHU JOJKHOCTHbIE JIMLA, KOTOPBIM
MOKeT OBITH HANIPABJICHA KaJ100a



36.1. B cmyuyae oGxxanoBanusi neiictBuil (Oe3neiicTBus) uian pemieHust [aBpl aIMUHUCTPALUU
(YHIOJTHOMOUYEHHOTO JIIIA), )Kan00a HApaBIsIeTCcs B CY/I.

B cnydae oOxkamoBaHusi nedcTBUE (0O€3MCUCTBUS) WM PEIICHUS  JOJHKHOCTHOTO JIMIIA
aJIMMHUCTpALMM, JOJLKHOCTHOrO juna OpraHa, NpeaocTaBiIsoOIEro MyHUIMIIANBHYIO YCIyry, *anoda
HaIpaBJIIE€TCs HA paCCMOTpPEHUE | 1aBe aIMUHUCTpALUK.

B Oprane s 3asBuUTENCl NMpenycMaTpUBACTCS HaJIMYUE HA BUIHOM MECTe KHUTH XayolO u
MIPEIIOKEHHUH.

36.2. B cnywsae oOxanoBaHusi JeHCTBUM (Oe34€MCTBUS) WM PEHIEHUS pPaOOTHUKOM
MHOTO(YHKIIMOHAJILHOTO LIEHTPA, OCYIIECTBIISIOIIErO MPUEM JOKYMEHTOB, jKajo0a HampasiseTcss Ha
paccmotpenue gupekropy I'bBY PK «M®IL».

B ciywae oOxanoBanus neiictBuii (Oe3meiictBust) wiu pemienus aupekropa ['BY PK «M®Il»
(YyrmoTHOMOUYEHHOTO JnIa), *kanoba Hampasisercs Yupemutenio ['BY PK «MO®IL» - MunucrepcrBy
BHYTpEHHEH NOauTHKHU, UHGopmanuu u cBsazu Pecnyonuku Kpbim.

B MHOrOoQyHKIIMOHAIBHOM LEHTpE ISl 3asBUTECH MPEeayCMATPUBACTCS HAIWYHE HA BHIHOM
MECTE KHUTH o0 U MpeaIoKeHU.

37. llopsinok NoAa4Yu ¥ PACCMOTPEHHS HKAT00bI

37.1. XKanoba nogaercst B TMCbMEHHON (opme Ha OyMaKHOM HOCHTENIE, B JJIEKTPOHHON (popme
(mocpenctom EINT'Y, PIIT'Y, opunuansHoro caiita Oprana, 31€KTPOHHOM MOYTHI), IOYTOBOM CBS3bIO,
B XOJIe TPENOCTABICHHUS MYHHIIMIIATBHON YCIYyTH, TPU JUMYHOM oOpamieHuu 3asButens B OpraH u
MHOTO(QYHKIIMOHAJIBHBIN LIEHTP, MOCPEACTBOM TeneoHHON «ropstuelt nuHun» CoBeTa MUHHUCTPOB
PecniyOnuxu Kpbim.

XKanoba nomkHa coaepKaTh:

1) HaMeHOBaHUE OpraHa, MPEJOCTABISIONIEr0 MyHUIIMNAIBHYIO YCIYTY, TOJKHOCTHOTO JIMIA
opraHa, TMpeJOCTAaBJIAIONIET0 MYHHUIMIAIBHYIO YCIYry, JuH00 MYHHMIMIIAIBHOTO  CIIYXKaIlero,
MHOTO(YHKIIMOHAJIBHOTO IIEHTpa, €ro pyKoBoauTens W (Wid) paOOTHWKA, pPEUICHUS W JEHCTBUSA
(6e3aeiicTBHE) KOTOPBIX 00XKAITYIOTCS,

2) damunuio, UMs, OTYECTBO (TOCIEAHEE - MPH HAJIMYHMH), CBEJICHUS O MECTE >KUTEIbCTBA
3asiBUTENA - (U3UYECKOro JHila MO0 HAaMMEHOBAaHUE, CBEJCHHS O MECTE HaXOXACHUS 3asBUTENS -
IOPUAMYECKOTO JIMIIA, a TakKe HoMmep (HoMepa) KOHTAaKTHOro TenedoHa, aapec (agpeca) 3JIEKTPOHHOMN
MOYTHI (ITPY HAJMYKU) U MIOYTOBBIN ajpec, 0 KOTOPBHIM JIOJIKEH ObITh HAIIPABJIEH OTBET 3asBUTEIIIO;

3) cBeaeHns 00 OOXKaIyeMbIX PpEIICHWSIX ©  JeWcTBHiIX  (Oe3aeiCTBUM) — OpraHa,
MPEIOCTABIISIIOIIET0 MYHHUIMIAIBHYIO YCIYTy, IOJDKHOCTHOTO JIMIIAa OpraHa, IpeaoCTaBISIOLIErO
MYHHUIMIAIBHYIO YCIYTYy, JU00 MYHULHMIAIBHOTO CIYXaIlero, MHOTO(YHKIIMOHAJIBLHOTO IIEHTPA,
paboTHUKAa MHOTO(YHKIIMOHAIBHOTO LEHTPA;

4) 1noBOABI, HA OCHOBAaHMHM KOTOPBIX 3asABUTENh HE COTJACeH C pEIICHHEeM U JIeHCTBUEM
(6e3nelicTBMEM) opraHa, MPEAOCTaBISIONIET0 MYHHUIIUIAIBHYIO YCIYTY, JOKHOCTHOTO JIMIIA OpraHa,
MIPEIOCTABJISIFOIIETO MYHULUTIATHHYIO yCIyTYy, 60 MYHHULIUIIATHHOTO CIIy’Kallero,
MHOTO(YHKIIMOHAJIBLHOTO LIEHTPa, paO0THHKA MHOTO(YHKIIMOHATIBHOTO LIEHTP. 3asBUTEIEM MOTYT ObITh
MIPeICTaBJICHbl JOKYMEHTHI (TP HAIMYUH ), IOATBEPKAIOIINE TOBOBI 3asBUTENA, JTUOO UX KOIHH.

38. Cpoku paccMOTpeHHU KAJI00bI

38.1. B cnyuyae mocyneOHOTO (BHECYAEOHOTO) 00KaIOBaHUS 3asBUTENIEM PELICHUN U AeWCTBUN
(Oe3melicTBUSI) oOpraHa, MNPEAOCTABISIONIETO MYHUIMIAIBHYIO YCIYTY, MHOTO(YHKIIMOHAIHLHOTO
LEHTPA, YUpEeIuTeNss MHOTO(DYHKIIMOHAIBHOTO IIEHTPa, jKajao0a MOJUIeKUT PACCMOTPEHHUIO B TeueHue 15
pabounx AHEW co AHS ee perucTpaiuu, a B caydae o0KaloBaHHS OTKa3a OpraHa, MpeaoCTaBIISIFOIIErO
MYHHIIMIIATBHYIO YCIYTY, MHOTO(YHKIIMOHAJIBHOTO IIEHTPa, B IpUeMe JOKYMEHTOB Yy 3asiBUTENs TUOO B
WCIPABICHUU JOMYIIEHHBIX OMEYaTOK U OMmHOOK WM B ciydae OOXKalOBaHUA HapYIICHHS
YCTaHOBJICHHOTO CPOKa TAaKUX MCIIPABJICHUI - B TeUeHUE 5 paboumx JAHEH CO JHS €€ pEeruCTpallvH.

39. PesyabTaTr paccMOTPEeHHS AKAJI00bI
39.1. Tlo pe3yabTaTaM pacCMOTPEHUS JKaT00bl IPUHUMAETCS OJTHO U3 CIEAYIOIIUX PEeICHHM:



a) ’kano0a yOBJIETBOPSETCS, B TOM YHCIIE B (JOPME OTMEHBI IPUHATOTO PELICHUS, UCTIPABICHUS
JOMYIICHHBIX OMNEYaTOK W OMMOOK B BBIAAHHBIX B PE3ylbTaTe MPEIOCTABICHUS MYHHIUIAIbHOM
yCIyTU TIOKYMEHTAaX, BO3BpATa 3asBUTENIO JEHEKHBIX CPEACTB, B3UMaHUE KOTOPBIX HE MPEAYCMOTPEHO
HOPMAaTUBHBIMU NpaBoBbIMU akTaMu Poccuiickoit denepaunu u (win) Pecydnuku Kppim;

2) B y/IOBJIETBOPEHUH KaJI00bI OTKA3bIBACTCSL.

39.2. B ciyyae ycTaHOBJIGHHUS B XOJI¢ WU TI0 pe3yJabTaTaM PacCMOTPEHHUS KaJloObl PU3HAKOB
cocTaBa aJMHHUCTPATHUBHOIO MPABOHAPYLICHHs WIHM IPECTYILUICHHUs JOJKHOCTHOE JIMLO, HAJEIEHHOE
[IOJIHOMOYUSIMU 10 PACCMOTPEHMIO Kajl00 He3aMeUIMTEIbHO HANpPAaBIIAIOT UMEIOIIMECS MaTepuasbl B
Oprasbl IPOKYpaTyphl.

40. ITopsinok nH(GOPMHUPOBAHNS 3aABUTEJISA O Pe3yJIbTaTaX PacCMOTPEHH KAT00bI

40.1. He mo3nHee 1HS, CIAENYIOIIETO 3a JHEM HPUHATHS PELICHUS, 3asBUTENIO0 B MHCbMEHHOMN
dbopMe U MO JKETaHWIO 3asgBUTENs B AJIEKTPOHHON (hopMe HampaBisieTcsi MOTHBHPOBAHHBI OTBET O
pe3ynbTaTax pacCMOTPEHHS KAJIOOBI.

40.2. B ciyyae npu3HaHUS Kad00b! MOAJIEXKAIIEH YAOBIETBOPEHUIO B OTBETE 3asBUTENIO, 1a€TCs
nHpopmalusg 0 ACUCTBUSIX, OCYLIECTBISIEMBIX OPIaHOM, MPEJOCTABISIONINM MYHULMIAIBHYIO YCIYTY,
MHOFO(l)YHKHI/IOHaIII)HI)IM HOCHTPOM B LEIAX HE3AMCIIIUTCIIBHOIO YCTPAHCHUSA BBIABJIICHHBIX HapyIHCHI/Iﬁ
MIpY OKa3aHUU MYHUIIMIIAIBHON yCIyTH, a TaKKe MPUHOCITCS U3BUHEHUS 3a I0CTaBJIEHHbIE HEY100CTBa
" YKa3bIBaCTCA I/IH(l)OpMaHI/ISI (6] ﬂaHBHeﬁMHX )IGI)IICTBHHX, KOTOPBIC H€06XOJII/IMO COBCPIIUTE 3aABUTCIIIO
B OCJIAX MOJIYYCHHA MYHHHHHaHBHOﬁ YCIyTu.

40.3. B ciyyae mpu3HaHHA KaJOOBl HE IMOJJICKAINIEH YAOBICTBOPEHUIO B OTBETE 3asBHUTEINIO,
AAa0TCA apryMCHTUPOBAHHBIC PA3BACHCHHUA O MPUYMHAX IMPUHATOrO pCUICHUA, a4 TaAKXKE I/IH(i)OpMaHI/ISI (6}
nopsaaKke o0OKaoBaHUs IMPUHATOT0 PCIICHHA.

41. Iopsaaok 00:xa10BaAHNS PelICHUS T10 Kaj100e
41.1. Tlpunsaroe, Mo pe3ysbTaTaM PacCCMOTPEHUS JKAIOOBI, pEIICHUE MOXKET ObITh 00KaJOBaHO B
MOPSZIKE, YCTAHOBJICHHOM JICHCTBYIOIIMM 3aKOHOJATEIhCTBOM Poccuiickoit depepanuu u  (Win)
Pecryomuku Kpbim.

42. IlpaBo 3asiBUTEJIA HA NOJy4eHHe MH(OPMAIIUN U IOKYMEHTOB, HEOOXOAUMBIX JIJIs1
000CHOBAHMS M PACCMOTPEHHUSA KAJT00bI
42.1. 3asButens BrpaBe 00patuthcs B OpraH, MHOTO(QYHKIIMOHAJIBHBIN IIEHTP 3a MOJyYeHUEM
uHpopMallMd M JOKYMEHTOB, HEOOXOJMMBIX [uii OOOCHOBAaHHA M PACCMOTPEHHUS >KalnoObl, B
MMCBbMEHHOU (popme, B TOM YHCIie TPU JIMYHOM OOpaIleHUH 3asiBUTENIS, WK B 3JIEKTPOHHOM BH/IE.

43. Cnoco0bl uHGOPMHUPOBAHUS 3asiBUTEJICH 0 MOPSIAKE NMOJAYM U PACCMOTPEHMS KAJT00bI

43.1. Uadopmanuio o mopsake mojadyd ¥ pacCMOTPEHHUS Kajlo0bl 3asiBUTEINb BIIPaBe MOTYYHUTh
Ha WHGOPMALMOHHBIX CTEHJAaX, B MeCTaxX MpPeIOCTaBICHUS MYHHIMIIAIBLHON YCIYyTH, MOCPEACTBOM
TeaeOHHON CBS3M, MPU JHUYHOM OOpAaIlEHUH, TOCPEICTBOM IMOUYTOBOW CBSI3U, B SJIEKTPOHHOM BHIE
(EIIT'Y, PIIT'Y, odummaneheii caidt Oprana, odpunuansaeiii caiit ['BY PK «M®Lly, snexktpoHHas
noura Oprana).



[punoxenne Ne 1

K aJMUHUCTPATUBHOMY PEIJIAMEHTY
IPEIOCTABIICHUS MyHULIUIIATIBHON YCIYTH
«Bbljaua apXuUBHBIX CIIPaBOK, APXUBHBIX
BBIIIMCOK U apXUBHBIX KOIHI 110 COLMAIbHO-
IIPABOBBIM 3aIIpOcaM»

AnmunucTpanuu J{oIMHHEHCKOTO
CEJIbCKOTO noceneHus baxuuncapaiickoro
paiiona pecryonuku Kpeim

(Ha3BaHME apXuBa)

(ITOUTOBBII MHJIEKC, apec,

TenedoH, dakc) (anpecar)

ApXuBHas ClipaBKa
No

(nara)

Ha Ne oT

OcHOBaHUE:

PYI(OBOI[I/ITGJ'IB OopraHu3alnuu

(momnuce) (pacudpoBKa MOAIHCH)

Ileuarn

Ucnomaurenp

TeneoH




(Ha3BaHME apXuBa)

(IOUTOBBII MHJIEKC, azipec,

TenedoH, dakc)

APXHNUBHAS BBIIIMCKA
Ne

(nara)

Ha Ne oT

OcHOBaHUE:

[punoxenne Ne 2

K aJMUHUCTPATUBHOMY PEIJIAMEHTY
IPEIOCTABIICHUS MyHULIUIIATIBHON YCIYTH
«Bbl1aua apXuUBHBIX CIIPABOK, APXUBHBIX
BBIIIMCOK U @pXUBHBIX KOIHI 110 COLMAIBHO-
IIPABOBBIM 3aIIpOcaM»

Anmunuctpanuu J[OMTMHHEHCKOTO CEIbCKOro
nocesneHus baxancapanckoro paiioHa
pecniyonuku Kpeim

(anpecar)

PYI(OBOI[I/ITGJ'IB OopraHu3aluu

Ucnomaurenp

(moamnuce) (pacupoBKa MOAIHCH)

Ileuarn

TeneoH




[Ipunoxenne Ne 3
K aJMUHUCTPATUBHOMY PEIJIAMEHTY
IPEIOCTABIICHUS MyHULIUIIATIBHON YCIYTH
«Bbljaua apXuUBHBIX CIIPABOK, APXUBHBIX
BBIIIMCOK U @PXUBHBIX KOIHI 110 COLMAIBHO-
IIPABOBBIM 3aripocaM» AJIMUHUCTpaLUU
JIOJMHHEHCKOTO CeNbCKOTO MOCEICHHUS
Baxuucapaiickoro paiioHa pecmyOnuku
Kpbim

(®.1.0., nubo HanMeHOBaHUE
FOPUIUIECKOTO JIUTIA)

(ampec mMecTa )KUTENIBbCTBA, a[PeC JUIs
KOPPECHIOH ICHIUH )

(KOHTaKTHBIH Tene(oH)

(3MeKTpOHHAs TT0YTA)

3ASBJIEHUE
0 MPEAOCTaBICHUN aPXUBHBIX CIPABOK

[IpomrynpenocTaBuTh /apXUBHYIO CIIPaBKY/apXUBHYIO BBIITUCKY/apXUBHYIO KOTTHIO/TeMAaTHYECKHUI
(nooyYepKHymsb HYHCHOE)
MepEYCHB/TEMATUUYECKYIO TIOIMTOPKY/TeMaTHIECKU 0030p/:

s pusmaeckoro nuna:
« » 20 r.
(momuck) (pacurudpoBKa MOAIKMCH)

(IOKyMEHT, OATBEP K AAOLTUH MpaBa (MOJTHOMOYKS) PECTABUTENS)

JI71s1 FOpUAMYECKOTo JIUIa

« » 20 r. PykoBoautens
(HarMeHOBaHUE IOp. JIHIA) (moamuce) (pactm@poBKa MOAMKCH)
M.IL

(MOKyMEHT, TOATBEP K IAIOITUH MpaBa (TIOJTHOMOYHS) IPECTABUTENS)



[Ipunoxenne Ned

K aJMUHUCTPATUBHOMY PEIJIAMEHTY
IPEIOCTABIICHUS MyHULIUIIATIBHON YCIYTH
«Bbljaua apXuUBHBIX CIIPaBOK, APXUBHBIX
BBIIIMCOK U apXUBHBIX KOIHI 110 COLMAIbHO-
MIPABOBBIM 3arpocaMm» AJIMUHUCTPALIAN
JIOJMHHEHCKOTO CeNbCKOTO MOCEICHHUS
Baxuucapaiickoro paiioHa pecmyOnuku
Kpbim

PACIIMCKA B IOJIYUYEHUU TOKYMEHTOB
Ne oT
(coomeemcmeyem peKeu3uman,
VKA3AHHBIM 8 HCYPHATle pecucmpayuu)

Brigana

(D.U.0. 3as6umens)

[IepedyeHb JOKYMEHTOB, IPEACTABICHHBIX 3asIBUTEIEM CAMOCTOSATEIBHO:

Noook~ownE

HepequL JOKYMCHTOB, KOTOPEIC 6y,Z[YT IMOJIYYCHBI 110 MEKBCAOMCTBCHHBIM 3aIllpocaM (SGI’ZOJZH}ZGI’I’IC}Z 6
caydae, eciu makue OOKyMeHI’I’Zbl He Oblu npe()cmaeﬂeHbl saseumenem no cobCmeenHou uHub;uamuee):

ocoakrwnE

(Oonxcrocmov, @.U.O. dondxwcnocmuozo auya, nOONUCh 8bl0ABULE20 PACHUCKY)



BANPOC (OBPAIEHME)

oja  opopMIIeHMA
(HyXHOe IIONUYEPKHYTH)

Vubopmanms o IePCOHAJIbHBIX
coBoIeHneM POCCUMCKOTO
IaHHYID aHKeTy,

apXMBHOIZ CIipaBKM,
I1IO0 OOKYMEHTaM

apXMBHOIZ BEITIMCKIM,

[Ipunoxxenne Ne 5
K aJMUHUCTPATUBHOMY PEIJIAMEHTY
IPEIOCTABIICHUS MyHULIUIIATIBHON YCIYTH
«Bbljaua apXuUBHBIX CIIPABOK, APXUBHBIX
BBIIIMCOK U @PXUBHBIX KOIHI 110 COLMAIBHO-
IIPABOBBIM 3arpocam» AJIMUHUCTPALIAN
JIOJMHHEHCKOTO CeNbCKOTO MOCEICHHUS
Baxuucapaiickoro paiioHa pecryOnuku
Kpbim

APXUBHOM KOIIUMU

IJaHHBIX
3aKoHOImaTeJIibCTBa

XpaHuTcHd n
O IepCOHAaJIbHEIX ITaHHBIX.
Bel maeTe corJjiacue Ha O6pa6OTKy IIEePCOHAJIBHBEIX ITaHHBIX <*>

HaszBaHMre OpraHa

obpabaTelBaeTCca C
3anoJyiHa g

damunms, nMS, OTUYECTRBO auua,
3anpalmMpapero apXUBHYIO CIpaBKy,
IOaHHBIE TTacrnopTa (cepms, HOMEpP, KeM
BBIIAH, HaTa BbOAYM), IOBEPEHHOCTH
dammnmsa, MA, OT4YeCTBO, ron
POXIOeHMA auua, o KOTOPOM
3anpammMpaeTcs apxXUBHAaA crpaBka
(yxazarTb BCe ciydan U3MEeHEeHUI
baMmmMy, MMEHM, OTUYecTBa), YyKaz3aTb
craryc (neHcuoHep, 6espaboTHEI,
cryxaumyi, pPaboTHUK, CTYIOEHT)

Ha d4be wuMA BHIMCHBATH APXUBHYIO
CIpPaBKy

Tema 3amnpoca (obpaumeHMsa) (HyXHOE

IIONYEPKHYTH) , XPOHOJIOIMYECKMUE PaMKU
3anpammpaeMoy MHOOpMaLUM :

1. TpymoBOM cCTax (HaxOXIeHMUE B
IOEeKpPeTHOM OTIyCKe; B OTIyCKe II0
yxonmy 3a pe®eHKOM; B IOJII'OCPOYHEHIX
KOMaHIMPOBKAX; B ydeOHBIX OTIIyCKax) ;
3aprjarTa;
HarpaxneHue;

parnon KpamHero Cesepa
[IPMMEHEHME PENPECCUN;
IpMBaTU3ALUSA XWUJIbs, OTBOI SBEMJIN;
[IEePEeMMEHOBAHUE YJIIULIEL;

BEIIEJIEHUE XWJIOM IJIOMAaIM M T.I.

(PKC) ;

O ~J oy U Wi

Insa KaKoum Leam
apxMBHAS CIpaBKa

3anpaumBaeTCcs

BricsiaTe 1o nouTe wmuiam
JIMUHOM I[IOCelleHUMU

nepenmaTes IpU

Anpec, o
CIpaBKy,
paboumnit,

KOTOpPOMY
TeyiedoH
COTORBEIN)

HaIpaBUThb
(momamHm,

20 T.

(Dara)

I[loonmuce

(momnmce IMOJIE3OBATEJIS)



[Ipunoxenne Ne 6

K a/IMUHUCTPATUBHOMY PETIaMEHTY

NPE0CTaBICHHUS MyHUITUIIAILHON YCIIyTH
«BpI1aya apXUBHBIX CIIPABOK, apXUBHBIX
BBINTMCOK W QPXUBHBIX KOTIHI TIO
COIMATIbHO-IIPABOBBIM 3aIPOCaM»

KonrakrHas nnpopmanms

Oomas nndgopmanust 06 AaMmunucTpaunu J{0JTHHHEHCKOr0 CeJILCKOr0 NMocejJeHust

[louyTOBBIN ajpec s HallpaBJICHUS
KOPPECTIOH ICHIINH

298450, PO, Pecniyonuka Kpeim, baxuncapaiickuii
paiioH, c. [lonunnoe, yn. Jlenuna, 30

DaKTHUYECKHUI aIpec MECTOPACIIOTIOKEHHUS

298450,P®, Pecniyobnuka Kpeim, baxuncapaiickuit
paiioH, c. Jlonunnoe, yn. Jlenuna, 30

AJIpec 3JIEKTPOHHOM NOYTHI /ISl HAIIpaBJICHUS
KOPPECIIOH ICHIINH

dolinnoe-sovet@bahch.rk.gov.ru

Tenedon nns cnpaBok

+7 (36554) 75681

Odunmanbubpiii caiiT B cetn HTEpHET (ecnu
MeeTcs)

http://dolinnoe.ru

DOUO u 10HKHOCTh PYKOBOJIUTEIIS OpraHa

[Ipencenarens JJ0JTMHHEHCKOTO CEIBCKOTO COBETA -
['1aBa amMuHUCTpauu JJOJTMHHEHCKOTO CEIbCKOTO
MOCEeICHUS

I'padguk padoTsi
AnvunucTpanun J[0JJMHHEHCKOr0 CeJIbCKOI0 MoceJIeHus
Jenb Hemen Yacel paboThl (00e1eHHbIN NepepbIB) Yacel npuemMa rpakiaH

T[ToHenenpHUK ¢ 08-30 mo 17-00

nepepbiB ¢ 12-00 mo 13-00
BTopHuk ¢ 08-30 mo 17-00 ¢ 08-30 no 17-00

nepepbiB ¢ 12-00 mo 13-00 niepepbiB ¢ 12-00 mo 13-00
Cpena ¢ 08-30 mo 17-00

nepepbiB ¢ 12-00 mo 13-00
UeTBepr ¢ 08-30 mo 17-00 ¢ 08-30 no 17-00

nepepsiB ¢ 12-00 mo 13-00 rnepepsiB ¢ 12-00 go 13-00
[IaTHNIA ¢ 08-30 mo 15-30

nepepbiB ¢ 12-00 mo 13-00
Cy600Ta BBIXOTHOM

Bockpecenne BBIXOJHOM



mailto:dolinnoe-sovet@bahch.rk.gov.ru
http://dolinnoe.ru/
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